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COWNAVRESFOR | NSTRUCTI ON 1001. 5D

Subj :  ADM NI STRATI VE PROCEDURES FOR THE DRI LLI NG RESERVE AND PARTI Cl PATI NG
MEMBERS OF THE | NDI VI DUAL READY RESERVE (I RR)

1. Purpose. To provide administrative procedures for managi ng participating
menbers of the Naval Reserve (NAVRES). This instruction has been conpletely
revi sed and should be read in its entirety.

2. Cancellation. COWAVRESFORI NST 1001.5C, COWNAVRESFOR NEW ORLEANS LA
031000Z Mar 98 (ALNAVRESFOR 08/98), COWNAVRESFOR NEW ORLEANS LA 160800Z Jun
98 (20/98), COVWNAVRESFOR NEW ORLEANS LA 061000Z Aug 99 (23/99), COWAVRESFOR
NEW ORLEANS LA 211546Z Cct 99 (33/99), COWNAVRESFOR NEW ORLEANS LA 0610257
Aug 01 (017/01), 061000Z Feb 02 (005/02), 201000Z May 02 (017/02),
COWNAVRESFOR 7220-2 (Additional IDT Certification Report), Enlisted Inactive
Duty Training Orders to a Naval Reserve Unit (Cbligor) (NAVRES 1326/5)

3. Scope. This instruction applies to administration of Drilling Naval
Reservi st s.

4. Discussion. Effective imediately, admnistrators will use this
instruction with BUPERSI NST 1001. 39D to admi ni ster Naval Reservists.

5. Administration and Mintenance. Conmander, Naval Reserve Force
(COMNAVRESFOR) is responsible for admnistration and mai ntenance of this
instruction. Reconmended changes, together wi th supporting docunmentation,
shoul d be subnmitted to COVWNAVRESFOR (N12) via the chain of conmand.

6. Exhibits, Acronyns, and References. Appendix Ais a list of Exhibits
appearing in this instruction. The acronynms used throughout this
instruction are listed in appendix B and references are listed in appendi x
C

7. Action. Addressees will ensure w de dissenination and inplenent this
i nstruction.

8. Forns. Forns required by this instruction are listed in appendix D.

9. Reports. COWAVRESFOR 1910-1 SELRES Enlisted Vacancy/ Antici pated Loss
Report, contained in chapter 2, article 202a required by this instruction
is approved for 3 years fromthe date of issuance.
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COWAVRESFORI NST 1001. 5D
SUGGESTI ON FORVAT
To make this instruction responsive to both program requirenents and

Reservist’'s administrative needs, the sanple format bel ow shall be used to
bring suggestions and/or problens to our attention.

(date)

From
To: Conmmander, Naval Reserve Force (N12)
Vi a: (Conpl ete chain of conmand)

Subj: COWAVRESFCRI NST 1001. 5D

1. The foll ow ng suggestion/probl ems concerni ng COWNAVRESFORI NST 1001.5D i s
subnitted for review

a. Description of suggestion/problem (wth paragraph and page nunbers):

b. Recomendati on:

/'s/ Signature

Command identification
Conmmand t el ephone nunber
Comand enmi | address
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CHAPTER 1

AFFI LI ATI ONS/ ACCESSI ONS

101. Naval Reserve (NAVRES) Affiliations. Policy and eligibility criteria
for affiliations are in BUPERSI NST 1001. 39D. Physical standards are in
Mlitary Personnel Manual (M LPERSMAN), Manual of the Medical Departnent
(MANMED) and OPNAVI NST 6110. 1F. Advanced Pay Grade (APG), Accel erated
Initial Accession (AlA), Navy Veteran (NAVET), O her Service Veterans
(OSVET), Construction Basic Veteran (CB (VET)), and Recruiting Sel ective
Conversi on Reenlistment-Reserve (RESCORE-R) accessions rmust conply with the
provisions in this instruction and COMWAVRESFORI NST 3500.13. Al Master-at-
Arms (MA) enlistnents require Director, Naval Criminal Investigative Service
(NClI'S 24F) approval. Reserve Transition Benefits (RTB) recipients may not
affiliate into pay status.

102. Enlisted Affiliation Procedures

a. COVWNAVRESCRU TCOM NST 1133. 1E lists docunents required for
affiliation. |If reenlistnent codes, and/or recomendation for reenlistment
are not avail able, applications for accession nust be approved by Navy
Per sonnel Command ( NAVPERSCOM) (Pers-913). |If recomendation for
reaffiliations cannot be verified, nmenbers who are otherwi se eligible nay be
affiliated after signing an Affiliation Administrative Remarks, (NAVPERS
1070/ 613), see appendix A, exhibit 1. Menber's assignnent will end effective
the date of confirmation indicating ineligibility. Cite this paragraph as
term nation authorization. Personnel found ineligible for affiliation nay
not transfer frompay to nonpay units. Transfer the nmenber to the Individual
Ready Reserve (IRR) and forward the service record to Naval Reserve Personnel
Cent er (NAVRESPERSCEN (N312)) Administrative Remarks, (NAVPERS 1070/613),
will be conpleted prior to transfer (see appendix A, exhibit 2). The nedical
and dental records are sent to the Departnent of Veteran's Affairs, Service
Medi cal Records Center, P.O Box 150950, St Louis, MO 63115-8950.

b. Preenrollnment of famly nenbers in Defense Eligibility Enroll nent
Reporting Systems (DEERS) is nandatory. Refer to BUPERSI NST 1750. 10A for
procedures.

c. Per DoDFMR Vol unme 15, Article 240202, participation in Electronic
Funds Transfer (EFT) is nmandatory. Administrative Remarks, (NAVPERS
1070/ 613) entry is required for all new accessions (see appendi x A, exhibit
3). The Naval Reserve Activity (NRA) Comanding O ficer (CO nay grant
i ndi vi dual exceptions. Exception guidance is provided in DoDFMR vol 5,
article 240202. E. 2. Once the reason for exception no |onger exists the
menber nust participate in EFT.

d. Administrative reduction-in-rate for the purpose of qualifying for
affiliation in the NAVRES nay be authorized with the follow ng restrictions:

(1) Reduction-in-rate is voluntary and contingent upon affiliation.

(2) Commander, Naval Reserve Recruiting Command ( COVNAVRESCRUI TCOM
(N31) is the approval authority.

(3) Applications considered for this affiliation option may not be
approved if reduction-in-rate would place the nenber beyond H gh Year Tenure
(HYT) limts per OPNAVI NST 1160. 7B.

COWAVRESFORI NST 1001. 5D



(4) BUPERSI NST 1430. 16E provi des specific reduction-in-rate
adm ni strative gui dance.

(5) Each prospective candi date nust sign an Adm nistrative RemarKks,
(NAVPERS 1070/ 613) acknow edgnment (see appendi x A, exhibit 4).

e. Conplete Navy Standard Integrated Personnel Systens (NSIPS) "gain"
within 5 working days. The NSIPS gain entry automatically generates a
service record request. For affiliations fromthe IRR if the service record
is not received within 60 days, contact NAVRESPERSCEN (N322) at 504-678-6746
or fax a copy of the orders marked "records request"” to NAVRESPERSCEN (N322).
The fax nunber is 504-678-5608. Do not send records requests to
NAVRESPERSCEN unti|l 60 days have |l apsed fromthe date the gain is processed
and the service records have not been received. Doing this only del ays
records request processing.

103. O ficer Affiliation Accession Procedures. COVWAVRESCRU TCOM i s
responsi ble for recruiting Drilling Reserve officers for Inactive Duty
Training (IDT) pay assignments per the Drilling Reserve officer accession
plan. Al new accession affiliation requests for O and below to either pay
or nonpay status will be processed by the |local Reserve officer recruiter.
All Cb/ 6 accession requests require accessi on wai ver from COMNAVRESFOR (N11)
(Officer Community Manager). Assignnent to a pay billet via echelon |11
board action does not require recruiter involvenent. NAVRES officers nust be
in an active status Ready Reserve (USNR-R) or Standby Reserve Active (USNR-
S1) before being IDT issued IDT orders authorizing drill 1DT participation.
If a local or cross-assignnent cannot be made, new of ficer accessions may
remain In Assignnment Processing (IAP) until a billet is avail able.

a. Commander, Naval Reserve Forces Conmand ( COWNAVRESFORCOM (N11)) has
sol e approval authority for pay billet quotas for new accession quotas to
pay. Conmmander, Naval Air Force Reserve (COVNAVAI RFORES); Commander in
Chief, U S. Naval Forces Europe (Cl NCUSNAVEUR); Commander, Naval Reserve
Readi ness Command ( NAVRESREDCOM), and COs of Naval Air Reserve (NAVAIRES),
Naval Air Station (NAS), and Naval Air Facility (NAF) resulting from board
action may approve nonpay assignments and issue orders for approved pay
assi gnment s.

b. Effective Date of Assignnent. Do not authorize pay for |IDT perforned
before the effective date of the officer's IDT orders. The effective date
may not be earlier than any of the follow ng dates:

1) Date orders to |IDT were signed.
(2) Date physical qualifications were established.
(3) Effective date of transfer to the Ready Reserve.
(4) Date flight status confirned.
(5) Date specified by approval authority.
c. Comuands aut horized to issue orders may al so nodify, change or

termnate themw th justification. Nonpay nenbers may be assigned Additi onal
Duty (ADDU) with Drilling Reserve units.
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d. |IDT orders issued to personnel in Explosive Ordnance Di sposal (EQD)
Team Sea-Air-Land (SEAL) Team SEAL Delivery Vehicle (SDV) Team Speci al
Boat Unit (SBU), Mobile Comruni cations Team (MCT), Naval Special Warfare Unit
(NSWJ), Naval Special Warfare Group (NSW5, Mbile Inshore Undersea Warfare
(MUW Team and Mbile Diving and Sal vage Units (MDSU) shall state if duty
i nvol ves their particular specialty/qualifications.

e. Twice Failed of Selection. Any officer who twice fails selection by
a Reserve pronotion board to the next higher grade is eligible for
affiliation in the NAVRES at their current rank in a nonpay status.
Desi gnators 2105/2905 may be eligible for affiliation in a pay status upon
recei pt of authorization from COWNAVRESFOR (N11).

f. Docunents/requirenments for initial affiliation. Affiliation,
assi gnment docunents and forns are listed in appendi x C of BUPERSI NST
1001. 39D. The foll owi ng docunments/fornms are required for initial
affiliation:

1) Adninistrative Remarks, (NAVPERS 1070/613) entry agreenent to
participate in EFT.

(2) DEERS enrollment is mandatory for all Drilling Reserve personnel
BUPERSI NST 1750. 10A provi des gui dance/formrequirenents.

(3) Conplete NSIPS "gain" within 5 working days. The NSIPS gain
entry automatically generates a service record request. For affiliations
fromthe IRR if the service record is not received within 60 days, contact
NAVRESPERSCEN (N322) at 504-678-6746, DSN 678-6746, or fax a copy of the
orders narked "records request” to NAVRESPERSCEN (N322). The fax nunber is
504- 678-5608 or DSN 678-5608. Do not send records requests to NAVRESPERSCEN
until 60 days have lapsed fromthe date the gain is processed and the service
records have not been received. Doing this only delays records request
processi ng

g. Oficer Oders. Only the approving authorities listed in paragraph

104a above may issue IDT orders. Oder issuing authorities will use the
O ficer Application/Orders to Inactive Duty (NAVRES 1321/1) to issue orders
and nake billet assignnents. |Issuing authorities will process officer orders

as follows:
(1) Screen applications for proper conpletion
(2) Verify eligibility for assignment.

(3) Process SF-88 and SF-93 per MANMED (NAVMED P117) article 15-28.
If there are any questions concerning an officer's physical status, hold in
abeyance for further application processing pending final eligibility
determ nati on by Bureau of Medicine and Surgery (BUVED) ( MED- 25).

(4) Process applications for transfer to pay status for qualified
menbers of the USNR-R and USNR-S1. Applicants fromthe Standby Reserve -
Active nust be eligible and request transfer to the Ready Reserve by
submitting a Ready Reserve Transfer Request Service Agreenent (NAVPERS
1200/ 1) to Conmander, Naval Personnel Command (Pers-91) (COVNAVPERSCOM) .

(5) Orders for aviation officers entitled to Aviation Career
Incentive Pay (ACIP) nust contain one of the follow ng statenents:

1-3
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(a) For 1315/1325/2105 (Flight Surgeon) designated officers and
1515 designated officers who are Naval Aviators or Naval Flight O ficers
(NFO assigned by nobilization billet to "Qperational Flying" requirenments,
"ACI P authorized for Duty Involving Flying Operations (Duty in a flying
status involving operational or training flights) (D FOPS)."

(b) For 1315/1325 designated officers and 1515 officers who are
Naval Aviators or NFOs assigned to authorized requirenents other than
Qperational Flying, "AC P authorized."

104. Residency/Affiliation Overseas (Note: This does NOT pertain to the
Overseas Peacetine Contributory Support Program ( COVNAVRESFORI NST 1001.7)).

a. Personnel assigned to units overseas nay not performIDT with any
ot her overseas unit (i.e., assigned to a unit in London perfornmng IDT in
Italy). Forward assignment requests to the appropriate conmand. Requests
shoul d be subnitted at | east 60 days prior to anticipated departure fromthe
Continental United States (CONUS). Submit requests via the supporting NRA if
applicable. Enlisted personnel must include an Enlisted Application and
Orders to a NAVRES Unit (NAVRES 1326/4), with the applicable nenber's section
completed. O ficers submit a letter application indicating unit, |ocation
and billet desired (if known). O ficers must include the follow ng
information in their request:

(1) Current mailing address and contact address CQutside
Conti nental / Contiguous United States (OCONUS).

(2) Tel ephone nunbers: Current day/ni ght nunbers. Point of contact
nurmber OCONUS if avail abl e.

(3) Anticipated date of departure from CONUS and arrival at contact
addr ess OCONUS.

(4) Anticipated duration of residency OCONUS.

(5) Statement that menmber will/will not accept a nonpay assignnent if
a pay assignnent is not avail able.

(6) Governnent enployees nust also provide the nane and OCONUS
address of the government agency where they will be working.

(7) Those personnel drilling in Japan are required to sign
Admi ni strative Remarks, (NAVPERS 1070/613) (see appendi x A, exhibit 5).

b. Establi shed units are | ocated:

Locati on Uni t RU C Approval Authority
London, Engl and Cl NCUSNAVEUR D- 130, 86912 Cl NCUSNAVEUR ( N13) *
NAVACTS 230, 89940
Stuttgart, Germany (USCNEUR D- 0130) 88820 Cl NCUSNAVEUR ( N13) *
Rota, Spain (VTU 3009) 3009G Cl NCUSNAVEUR ( N13) *
Napl es, Italy (VTU 3004) 3004G Cl NCUSNAVEUR ( N13) *
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Yokosuka, Japan (VTU 3005) 3005G NAVRESREDCOM
NORTHWEST
Seoul , Korea (VTU 3101) 3801G NAVRESREDCOM
NORTHWEST
Naval Station Guam (NAVSTA GUAM D- 120 VTU  3006G NAVRESREDCOM
NORTHWEST
3006)

* Conmmander in Chief, U S. Naval Forces Europe (N 13), PSC 802 Box 4, FPO AE
09499

c. Those personnel overseas, who becone unsatisfactory participants wll
be transferred to the IRR or processed for administrative separation

d. Personnel whose nonmlitary travel/residency overseas in excess of 30
days would create an | DT hardship may request transfer to the I RR provided
they have conpleted their Initial Active Duty Training (1ADT) or request
Aut hori zed Absence (AAs) up to 6 nonths per paragraph 604c(3).

e. Personnel who have not conpleted their | ADT and whose tenporary
nonm litary travel/residency overseas in excess of 30 days would create an
| DT hardship are not eligible to transfer to the IRR therefore assignnent of
AAs is the only option

f. The follow ng personnel are not eligible for overseas assignnent:
(1) Menbers with tenporary ratings.

(2) Menmbers who have not conpl eted Basic Training/lADT equival ency
(84 days of training).

(3) Menbers failing to neet prescribed physical readi ness standards.
(4) Menbers testing Human | munodeficiency Virus (H V) positive.
g. Tenporary Additional Duty (TAD) overseas is not authorized.

h. Support Services. Overseas affiliations enable nenmbers of the Ready
Reserve to continue their Naval career. Overseas residents can earn
retirement credit while neeting nobilization requirenents of United States
Mlitary conmands in select OCONUS | ocations. Affiliation overseas is
aut horized with the understanding that nmany of the adm nistrative and
| ogi stical support services available at CONUS activities (e.g., nessing,
berthing, and uniformissue) will not be avail abl e.

i. Personnel residing overseas who desire to provide contributory
support to an active Navy conmand in a pay status refer to COVNAVRESFORI NST
1001.7 for application procedures.

105. Reaffiliation of Unsatisfactory Participants. Menbers term nated or
separated fromthe Drilling Reserve with a characterization of "Not
Recommended for Reaffiliation" require witten approval fromthe NRA to which
the menber will be assigned using the format per appendix A, exhibit 6. The
NRA CO wi Il conduct a personal interviewto determ ne the nenber’s
notivation, intentions and whether they are a positive asset to the NAVRES.
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106. Enlisted Drilling Reserve or VTU Accessions

a. Affiliated nmenbers are assigned to units (either pay or nonpay).
Accessions assign individuals against end-strength (pay units only).
COWNAVRESCRUI TCOM control s enlisted accessions through a rating reservation
system based on changi ng program requirenents. You Recruiters nust have a
recruiting reservation nunber to access a new nenber, or an approved
accessi on wai ver from COWAVRESFOR (N11) (Center CO s are not authorized to
pl ace a nmenber into a pay status fromVTU). Reservation nunbers are not
required for accession into the VIU  Any person with a recruiting
reservati on nust be accessed, even if a vacant | ocal nobilization requirenent
is not available. See paragraph 109d bel ow for assignnent policy on RESCORE-
R personnel

b. Effective Date of Assignnent. Do not authorize pay for |IDT perforned
before the effective date of the enlisted nenber's IDT orders. The effective
date may not be earlier than any of the follow ng dates:

(1) Date orders to | DT were signed.
(2) Date physical qualifications were established.
(3) Effective date of transfer to the Ready Reserve.

(4) Date specified by waiver authority.

107. Drilling Reserve Enlisted Career Managenent (bjectives (ECMO

a. General. ECMO provides NRAs with manning statistics by individual
rate. The list, published quarterly by an ALNAVRESFOR nessage, identifies
open and closed rates, critical Navy Enlisted Cl assification (NECs) code, and
advancenent opportunities for Drilling Reservists.

b. ECMO Categories. The ECMOis used to determne eligibility for
rati ng conversions, participation in E4 advancenent exam nations, and
RESCORE-R programeligibility.

(1) Rate manning. Divided into the followi ng three categories.
Percent ages are deternined by conparing the Enlisted Program Aut horizations
to the onboard strength, by rating. ECMO categories are defined as foll ows:
(a) Category A — Undermanned
(b) Category B - Desired Manning
(c) Category C - Overmanned

(2) Advancenent opportunities. Divided into four categories as
fol | ows:

(a) Category (1) - excellent
(b) Category (2) - good
(c) Category (3) - limted

(d) Category (4) — mininmal opportunity
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(3) Critical NEC

(a) "Critical" determnation results from both under nanni ng and
repl acenent requirenents (e.g., length of training or school quota
avail ability).

(b) Menbers holding critical NECs or conponent NECs |isted in the
ECMO nessage are considered ECMO category "A"

cC. Restrictions

(1) Ratings requiring class "A" school are closed to entry by non-
designated strikers. Participation in the E4 advancenment exam nation for
these ratings requires NAVPERSCOM (Pers-812) approval. Requests should be
received prior to 15 January or 15 July for the February and August
exam nations, respectively. Late requests will be considered for
participation in the next examcycle. Wiiver requests will be submtted
using the format found in appendix A exhibit 7 of this instruction

(2) Rating conversions are authorized fromovernanned to | esser-
manned categories. Conversions fromcategory "A" are not authorized. Change
of rate or RESCORE-R conversions into category “B” nay be granted on a case-
by-case basis. Conversions to category “C' are not authorized.

(3) Rating conversion applicants are required to neet the mininum
ASVAB st andard scores for the requested rating per COMWAVRESCRU TCOM NST
1133. 1E.

d. CGOs I|nplenenting ECMO

(1) Counsel personnel in ECMO category "A" about the relative
advant ages and opportunities of a NAVRES career in their present rating.
Conversions fromcategory "A" will not be authorized.

(2) Counsel personnel in ECMO category "C' about the linmtations of a
NAVRES career in their present rating and encourage themto request
conversion to category "A" ratings. Conversions to category “B” wll depend
upon current nmanning requirenents at the time of the request. Conversion to
category "C' ratings will not be approved

(3) Counsel personnel holding or eligible for critical NECs about

retaining eligibility or attaining a critical NEC. If eligible, nake
assignments to critical NEC requirenents per this directive and NAVPERS
18068F section Il. NAVPERS 18068F, section Il defines NEC eligibility and

gi ves application procedures.

108. NAVET Incentive/ OSVET/ APGE Al A/ RESCORE- R Program Requi renments. Menbers
enlisted under these prograns with paygrade or rating incentive options hold
a tenporary rate or rating until requirenments for their tenporary rate or
rati ng have been conpleted. NAVET |ncentive/ OSVET/ APE Al A have a maxi num
time limt of 36 nmonths fromthe date of enlistment to nmake their rate
permanent. Menbers enlisting/affiliating under the RESCORE-R option have 18
nonths to conplete the eligibility requirements to participate in the
advancenent exanmi nation to conplete the lateral conversion, or in the case of
designated strikers, concurrent conversion. Refer to article 1703 of this

i nstruction concerning required counseling. Ensure appropriate Mbilization
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Assi gnnment Status (MAS) codes are assigned (i.e., TBX) as applicable for the
enlistment/affiliation program

a. NAVET Incentive program This program provides for enlistnent/
reenlistment in a tenporary paygrade for personnel having prior active or
i nactive service in the Navy or NAVRES with nore than 4 years and | ess than
10 years break in Naval service. Personnel enlisting under this programw ||
conplete the professional and mlitary courses for the tenporary rate only.
Nonpri or Service Accession Course (NPSAC) and petty officer indoctrination
courses are not required.

b. OSVET. This program provides for enlistnent in a tenporary paygrade
for personnel having prior active or inactive service or presently serving in
ot her Reserve conponents of the arned forces. Personnel enlisting under this
programwi || conplete the professional and military courses for paygrades E2
t hrough the tenporary paygrade. Petty officer indoctrination course is
required for petty officers. NPSAC is not required.

c. APG This program provides for the enlistnent of APG personnel who
are (or have been recently) enployed in a civilian occupation, which relates
to an undernmanned rating. E3 APG enlistees require no occupationa
experience, which relates to Navy ratings with the follow ng exceptions:
Hospital Corpsman (HV) and Dental Technician (DT) require a mnimum 12 nonths
civilian experience; Master-at-Arns (MA), Intelligence Specialist (I19S)
Cryptol ogi ¢ Technician (CT), and all Construction Battalion (CB) ratings
require a minimumof 1 nonth civilian experience. APG programrequirenents
are i n COMWAVRESFORI NST 3500. 13.

d. AIA The AlA programall ows nonprior service personnel to enlist at
a permanent paygrade of E2 with a tenporary paygrade of E3. Recruitment to
this programwi |l use existing AN, FN, and SN reservations. Al A program
requi renents are i n COVWNAVRESFORI NST 3500. 13.

e. RESCORE-R  This programall ows recently separated/di scharged NAVETS
and | RR personnel who are in closed ratings and woul d otherwi se be ineligible
for enlistrment/affiliation to access into open ratings via a change of
rating. Eligible rates are identified in a quarterly ALNAVRESFOR ECMO
nmessage identifying rates eligible for RESCORE-R  Program requirenents
fol | ow

(1) Must be a NAVET in paygrades E4 through E6 or designated E3
striker who neets the professional growth criteria for reenlistment.
Personnel in paygrade E3 nust have |less than 10 years of qualifying prior
mlitary service for retirenment and personnel in paygrade E4 nust have | ess
than 11 years of qualifying prior mlitary service for retirenent.

(2) Must be within 60 nonths of date of release from Active Duty (AD)
or transfer to the IRRfroma Drilling Reserve status, whichever is |later

(3) Must be in an ECMO “C’" rating at the time of recruitnment and
agree to convert to an ECMO "A" rating listed in the current ALNAVRESFOR ECMO
nmessage. Accessions to ECMO "A" ratings are authorized provided valid
training could be obtained at the local NRA. Accessions to ECMO "B" ratings
requi re approval from COMWAVRESFOR (N11l) on a case-by-case basis.

(4) Must obligate to nmenbership in the Ready Reserve for a m ni mum of
4 years fromthe date of enlistment or affiliation
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(5) Must conplete lateral conversion prerequisites within 18 nonths
fromdate of enlistnent or affiliation unless nodified by waiver from
COWAVRESFOR (N11). The exceptions to this are the Aerographer’s Mate (AQ,
Legal man (LN), IS, and MA ratings, which have 36 nmonths to conplete
conversion. Additional requirenments for these ratings are in BUPERSI NST
1001. 39D. Avi ati on ASW Techni ci an candi dates must be prior aircrewqualified
and acknow edge awareness of training requirenments specified in M LPERSVAN,
BUPERSI NST 1326.4D, and OPNAVI NST 3710.7S. RESCORE-R personnel nust receive
docunent ed counseling per article 1703. Failure to conplete the program
requirenents within 18 nonths shall result in nenber's termination fromthe
RESCORE- R program Transfer nenbers with ECMO category "C' to a nonpay dril
| DT status in their permanent rating, or to the IRR RESCORE-R failures are
not eligible for future accession under the RESCORE-R program

(6) Must participate in the first advancenent exani nation follow ng
conpletion of all advancenent prerequisites. To successfully convert,
personnel nust achieve a Standard Score (SS) of 37. Menbers failing to
achieve a SS of 37 on the first attenpt nust participate in the next exam
cycle. Failure to achieve a SS of 37 on the second attenpt shall result in
the transfer to nonpay in their permanent rate. Only designated strikers are
aut hori zed concurrent advancement through successful exanination partici-
pation (e.g., Boatswain's Mate Seaman (BMSN) to Storekeeper Third d ass
(SK3)). Al other RESCORE-R personnel nust be laterally converted (e.g., BMB
to SK3) before conpeting for advancenent. RESCORE-R personnel may not
conpete for advancenment in their permanent rate. Conversion nust be
conpleted within 36 nonths of enlistnent/affiliation

(7) Rating conversion NEC will be requested upon enlistnent (e.g., a
BM converting to SK will be gained as a BMwith an SK NEC of 2899) from
NAVRESPERSCEN (N51) using the EPMAC 1221/2. COVWNAVRESCRU TCOM wi Il ensure an
EPVMAC 1221/2 is forwarded to the NRA as part of the accession package. NRAs
shall nonitor NSIPS to ensure conversion NEC is reflected. |f the conversion
NEC has not reflected after 90 days, the NRA shall send a tracer to
NAVRESPERSCEN (N51) using a copy of the original EPMAC 1221/2 fromthe
accessi on package. Conversion NECs are listed in NAVPERS 18068F vol une 11,
chapter 111 of NAVPERS 18068F

(8) RESCORE-R participants shall be assigned to a | ocal vacant billet
of the sane rating the nmenber is converting to, consistent with the billet's
vertical Reserve Functional Area and Sex Code (RFAS) codes. If no vacancy
exi sts, participants nmust be assigned to a local unit whose billet structure
contains an exact rating natch in the sane paygrade or higher. RESCORE-R
participants placed | AP after initial billet assignment will be processed per
par agraph 306 of this instruction.

(9) NRAs shall renmove conversi on NECs upon successful conversion
failure to denmonstrate satisfactory progress, or failure to conplete al
requirenents. COs/Oficers in Charge (O Cs) shall notify NAVPERSCOM ( Per s-
812) and COWNAVRESFOR (N11) of terminations. Ensure COMWAVRESFOR (N11) is a
"copy to" on the EPMAC 1221/2 (Navy Enlisted Cassification (NEC) Change
Request .

(10) MA Rating. Requests for accession/conversion to the MA rating
nmust be approved by Director, Naval Crinminal |Investigative Service (NCS 24F)
per BUPERSI NST 1001.39D. Review and approval by NCIS is available by calling
conmmer ci al (202) 433-9105 or DSN 288-9105.
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(11) Religious Program Specialist (RP) rating applications must
i nclude a favorabl e endorsenent froma Navy Chaplain for requests for
accession to RP rating applications.

(12) ISrating. Submt requests for accession to the IS rating via
the I ocal Reserve Intelligence Program O ficer (R PO.

(13) Submt CT rating. Submit accessions requests via the |ocal
NAVRES Security Group (SECGRU) Program Representative.

(14) Menbers whose permanent rating has changed to an ECMO cat egory
“A" or “B” mmy request to revert to their permanent rating prior to program
conpl etion. Requests to withdraw fromthe RESCORE-R program shoul d be
subnmitted to COWAVRESFOR (N11).

(15) Direct questions for rating eligibility determi nations to
COWAVRESFOR (N11).

(16) Submt applications to COVWAVRESCRU TCOM (N31) per
COWNAVRESCRUI TCOM NST 1133.1E. Forward requests for RESCORE-R into ratings
requiring an "A" school to NAVPERSCOM (Pers-812) via COWWNAVRESCRU TCOM ( N31)
and COWNAVRESFOR (N11).

(17) Action
(a) COWNAVRESCRUI TCOM shal | :

1. Update COWMNAVRESCRUI TCOM NST 1133. 1E to incl ude
procedures for RESCORE-R applications per guidelines in this instruction.

2. Ensure applications for conversion to ratings designated
as ECMO category "B" are forwarded to COWAVRESFOR (N11) for final review

3. Ensure RESCORE-R accessions sign Administrative Remarks,
(NAVPERS 1070/ 613) (see appendi x A, exhibit 8) acknow edging all requirenents
needed (with exception of nilitary courses already conpl eted and docunent ed)
to make their conversion rate permanent and the consequences if the tine
franes are not net per this instruction.

(b) COWAVRESFORCOM COWNAVAI RFORES wi Il mnonitor program
adm ni strative procedures for accuracy and ensure conpl etion of program
requirenents within the tine all owed.

(c) Echelon IV comands shall:

(=Y

Provi de gui dance and control to ensure program

ef fectiveness.
2. Monitor NSIPS entries for accuracy.
(d) NRAs:
1. Ensure NSIPS gains are submitted using nmenber’s pernanent

rate and Mbobilization Assignnent Status (MAS) code of TRP as defined in
COWAVRESFORI NST 3060. 7A.
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2. Track RESCORE-R conversions ensuring NSIPS and service
record entries are conpleted and reflect accurate affiliation data.

3. Provide resources necessary to conplete requirements of
t he RESCORE- R Program

4. Counsel all RESCORE-R personnel on a semi annual basis.
Docunent to ensure participants are aware of their status (toward conpletion
of requirements or a need for a COWNAVRESFOR (N11) waiver. Include the
consequences if requirenments for advancement are not conpleted within the
required time frame). File original Adninistrative Remarks, (NAVPERS
1070/ 613) in service record.

5. Ensure the termination of all personnel who fail to
denonstrate satisfactory progress or fail to conplete all requirements within
the prescribed tinme frame. Consider requesting a waiver for nenbers
experienci ng unusual circunstances. CO0s/ 0O Cs shall determne reaffiliation
status and notify NAVPERSCOM (Pers-812) and COVNAVRESFOR (N11) of
term nations.

6. COWAVRESFOR (N11) waivers may be submitted for the
followi ng with supporting docunentati on:

a. Menbers whose rates change to ECMO "A" or "B" from
"C' can submit a waiver request to drop out of the RESCORE-R program and be
retained in a drill IDT pay status in their permanent rate.

b. Menbers who fail to denpnstrate satisfactory progress
or fail to conplete requirenents nay submt a waiver request to extend tine
all owed to conpl ete requiremnents.

7. Additional guidance on managerment of the APG NAVET/ OSVET/
RESCORE- R prograns, including separations, appeals, satisfactory performance,
can be found in BUPERSI NST 1001. 39D.

109. Construction Basic Veteran (CB(VET)) Recruiting Program The CB(VET)
Programis designed to enlist veterans fromany service interested in a
mlitary career within the construction trades. Requirenents are as follows:

a. Enlistment/affiliations are open to paygrades E3 or E4 in
construction ratings listed in the current ALNAVRESFOR Drilling Reserve ECMO
nmessage Category "A" or "B", with the exceptions of the Engineering Aid (EA)
rating.

(1) The minimumenlistrment required is 3 years. Drilling Reservists
currently under contract nust have a mininumof 3 years remaining on their
enlistment contract to neet programrequirenents. To be eligible for the
Drilling Reserve Montgonmery G Bill-Selected Reserve (M3 B-SR), MSO nust be
at least 6 years.

(2) NAVET personnel will be enlisted/affiliated in their pernmanent
rating, in a paygrade no higher than E4, with subsequent tenporary rating
change to a construction rating (e.g., MWN (CMCN), MvB (CMVB)).

(3) OSVET personnel will be enlisted with a permanent rate of Seanman
E3, with a subsequent tenporary rating change to a construction rating no
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hi gher than E4 (e.g., SN (CM3)). OSVETS cannot be enlisted into a paygrade
hi gher than they held in their previous service.

(4) Construction experience is not required. Veterans nust have
conpl eted a mini mum of 12 weeks | ADT, basic training, or equivalent and be
reenlistnment eligible.

(5) Applicants in a tenmporary paygrade of E3 nust have no nore than 9
years prior mlitary service. Applicants in the tenporary paygrade of an E4
nmust have no nore than 11 years of prior mlitary service.

(6) Applicants nust neet entrance and m ni mrum ASVAB test score
requi renents, per COVNAVRESCRU TCOM NST 1133.1E. A valid ASVAB test is
required for all applicants not under contract; ASVAB wai vers nay be
subm tted per COVWNAVRESCRU TCOM NST 1133. 1E, chapter 2.

b. CB(VET) nenbers advanced to E5 in their permanent rating by an
advancenent exam cycle that took place prior to CB(VET) program enroll ment
wi | | have the choice of accepting a reduction in pernanent rate to E4 to
remain in the program or be released fromthe programto be reassigned in
their permanent rating as an ES5.

c. CB(VET) personnel will be assigned only to the follow ng program
units:

(1) Naval Mbobile Construction Battalion (NMCB)

(2) Naval Mbile Construction Battalion Augnent Unit (NMCB AUG
(3) Construction Battalion Mintenance Unit (CBMJ)

(4) Naval Construction Force Support Unit (NCFSU)

(5) Naval Construction Regi ment

d. NAVETS will keep their mlitary qualifications however; OSVETS wil |
be required to conplete nmilitary courses for that paygrade.

e. Gin Adnministration

(1) Gain CB(VET) Accessions/Affiliations by using the Mandatory Drill
Code (MDC) 4, Mlitary Ooligation Designator (MOD) O and MAS code TCB.
Before entering the gain on a CB(VET) who is a NAVET, NRAs nust contact their
echelon IV Pay Research Coordinator to verify the menbers current rating held
in the Navy personnel systems. Once the gain is processed, the NRA will nake
a personal data entry in the NSIPS changi ng the pernanent rating to the
tenporary CB rating. Ensure the effective date of rate is not changed from
the date of rate used when initially gained as a CB(VET).

(2) Upon affiliation of CB(VET) applicant, a Navy Enlisted
Cl assification (NEC) Change Request, EPMAC 1221/2, will be prepared and
submitted by the NRA to Conmmandi ng Officer, Naval Reserve Personnel Center
( NAVRESPERSCEN) (N201E), for assignment of NEC 9920. The NRA nust request
renoval of this NEC from NAVRESPERSCEN (N201E) when t he menber nmakes hi s/ her
rati ng pernmanent.

f. CB(VET) requirenents to nake the rating permanent are:
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(1) Qualifications Standards Book (QSB), also known as the “A" School
Construction Rating Skills Equival ency Handbook (E3 and E4).

(2) Rating Manual for Petty Oficer Third Cass (E3 and E4).

(3) Obtain SS of 37 or better on the advancenent exam (E4 only). QSB
and all course requirenents nust be conpleted prior to taking advancenent
exam For clarification, tenporary EQ3 takes EC3 exam tenporary CM takes
CMB exam NEC 9920 nust reflect in nenbers NSIPS account prior to taking
exam ot herwi se an exam processing error will result.

(4) Mlitary Requirenents for Petty Oficers Third and Second O ass
(NAVEDTRA 14504) and Petty O ficer Indoctrination (E4 OSVETS only)

g. Program Failure. The NRA shall release CB(VET) personnel who do not
conplete programrequirements within the 36-nonth tinmefranme specified on
their enlistment contract, or who denonstrate unsatisfactory performance.
Personnel in this status are not eligible for reentry into the CB(VET)
program and are not authorized reenlistnment/extension beyond the 36-nmonth
mandat ory obligation w thout prior approval from COMWNAVRESFORCOM (N1). Unit
COs may submit a request for reenlistment/extension to COMNAVRESFORCOM (N1)
with a copy to the Iocal NRA. Required administrative actions upon failure
are:

(1) Revert the nember to their permanent rating.
(2) Submit EPMAC 1221/2 to renpve the NEC 9920.

(3) Transfer the menber to the IRR or process for Adnministrative
Separation (as appropriate).

h. Naval Construction Force (NCF) gaining conmands will provide the QSB
to CB(VET) personnel. Unit COs will exercise validation authority over
training resources used for conpleting the QSB.

i. Unit COs/ACs are further required to:

(1) Track CB(VET) personnel through a standard Navy Facility (NAVFAC)
approved CB(VET) Progress Report.

(2) Submit quarterly Unit Level Progress Reports to their respective
Naval Construction Regi ment.

(3) Submit Quarterly Individual Level Progress Reports to the
menber’ s respective NRA Traini ng Departnent.

(4) Require counseling (nmentoring) for their CB(VET) nenbers focusing
specifically on steps to conplete the CB(VET) Program

j. Al personnel accessed into the CB(VET) Programw |l sign an
Admi ni strative Remarks, (NAVPERS 1070/613) (see appendi x A, exhibit 9).

110. MOD Assignnents. The following is the MODs that are assigned to the
personnel in the various prograns. Updating and verifying MODs is an
instrumental tool used to track and nonitor those personnel assigned to
speci fic prograns:
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MOD A

B -

S -

111. MDC

changes.

Prior USN service but menber has not conpleted initial 8-year MO

Naval Reservist who initially enlisted in the Non-Prior Service
program Less than 1 year of | ADT following affiliation

Advanced Paygrade (APG enlistee who has not conpleted the
requi renents for making their rate pernmanent.

APG enl i stee who has conpleted their requirenents for nmaking their
rate permanent but has NOT fulfilled their 6-year |DT obligation

APG enl i stee who has conpleted their requirenents for nmaking their
rate permanent and fulfilled their 6-year |DT obligation

NAVRES enli stee under the OSVET or NAVET program who has NOT
conpl eted the requirements for making their rate permanent.

OSVET/ NAVET who has conpleted the requirenents for naking their
rate pernanent.

Al A who has NOT conpleted the requirenents to nmake their rate
per manent .

Al A who has conpl eted the requirenents to nake their rate pernanent
but has NOT conpleted their 4-year |DT obligation

Al A who has conpl eted the requirenents to nake their rate pernanent
and conpleted their 4-year |DT obligation

A CB(VET) who has not conpleted their requirenents for naking their
rate pernanent.

A CB(VET) who has conpleted requirenents for naking their rate
per manent .

Enl i stee who has conpleted their initial 8-year MSO

RESCORE- R who has not conpleted the |lateral conversion to their new
rate.

RESCORE- R who has conpleted lateral conversion to their new rate.

Currently suspended for possible use under future program
Enter O for all personnel
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CHAPTER 2

UNI T/ PROGRAM ASSI GNVENTS

201. Ceneral. Certain units are designated in Reserve Headquarters System
(RHS) as priority for manning to ensure operational or nobilization

readi ness, or by linmting assignnent to | ocal personnel or Cross-Assigned In
(CAl) froma like unit. The goal of Reserve unit manning is to assist in

mai nt ai ni ng desired readi ness |levels by directing assi gnment of Reservists to
the vacant billets. Units with a priority code have that priority code
listed on their Reserve Unit Assignment Docunent (RUAD).

202. Priority Manning. NRAs nust nake every effort to man priority I A and
IB units to at least 95 percent. Do not involuntarily transfer personnel
assigned to a valid billet in a lower priority unit to a priority A or IB
unit that is at or above 95 percent. Except for Naval Reserve Force (NRF)
ship renote detachnments, NRF Expl osi ve Ordnance Di sposal Mbile Units
(EODMUJ), and U.S. Marine Corps Units, do not assign Reservists CAl to or
Cross-Assigned Qut (CAO) of priority A or IBunits. The primry nethod of
filling vacancies in priority A and IB units is through new accessi ons and
voluntary transfers. Assign officer and enlisted Naval Reservists as
fol | ows:

a. Priority A Units. Assignnent to priority IA units takes precedence
over all other assignments. Priority A units nmust report vacancies and
anticipated | osses to supporting echelon IV conmands so recruiting and
reassi gnnment action can be initiated i mediately. Anticipated |oss reports
may be based on results of reenlistnment screening required by M LPERSVAN
article 1160-030 or other appropriate reasons. Submt Drilling Reserve
Enl i sted Vacancy/ Antici pated Loss reports (report synbol COVWNAVRESFOR 1910-1)
in the format of appendix A, exhibit 10 of this instruction. Echelon IV
conmands will direct transfer and assignment of | AP personnel to vacancies
wi thin the NRA

b. Echelon V commands will assign cross-assigned personnel. Assign
personnel for up to 1 month AP to replace anticipated | osses.

c. Oder menbers residing within a reasonabl e conmuti ng di stance and who
are eligible and qualify for assignnment by either exact rate; designator;
NEC, or Naval O ficer Billet C assification (NOBC) code match, within
vertical RFAS to transfer to vacant billets within the reasonable comuting
di stance. Terminate the drill |IDT pay assignment of officer and enlisted
nonobl i gors who decline orders to priority A units per paragraph 302a of
this instruction.

d. Personnel cannot refuse orders; however, transfer is not conplete
until the nenber reports to the priority unit for duty. |If individuals fai
to report to their new assignnent and participation becomes unsati sfactory,
the losing activity will process themfor unsatisfactory participation
Annot ate reason for term nation on the orders.

203. Special Assignnents

a. Diver Qualified Personnel. Assign officers per COVNAVSURFRESFORI NST
7220. 1D with diving NOBCs and enlisted personnel with diving NECs to Specia
Warfare (SPECWAR), SEAL, EOD, Mobile Diving and Sal vage Unit (MDSU), or other
units having specific NOBC/ NEC requirenents for divers. Assign HVs hol di ng
NEC 8492 who are SEAL qualified to SEAL units. |If a local billet for the
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NEC/ NOBC i s not available, CAOthe individual to a billet into a unit |isted
above.

b. Surface Warfare Oficer (SWD) Designation. Assign qualified SWOs to
billets that require SWO designation. Do not assign officers to other
requi renents when local unfilled SWO requirenents exist.

204. Subnarine Force (Program 1). Locally assign or CAO nenbers qualified
i n submarines or possessing subnarine-related NOBCs or NECs, to subnarine
programrequirenents. Do not assign such Reservists to other billets when
submari ne program vacanci es exi st.

205. Air Forces (Program 5)

a. Enlisted Aircrew Except as noted in paragraph 225 of this
instruction; assign enlisted personnel to duty involving flying as directed
by COWNAVAI RFORES. ASW Qperators are authorized Duty Involving Flying Crew
(DI FCREW status. |ssue DIFCREWorders to personnel conpleting Cass "A"
School / Reserve ASW Trai ni ng Center Sensor Operator training.

b. Aerospace Designated O ficer Assignnents. Assign Aerospace
designated officers to aviation requirenents per COVNAVAI RFORESFORI NST
3710. 4D.

(1) Menmbers nust meet medi cal standards (Medical Service G oup) per
OPNAVI NST 3710. 7S.

(2) Al 1315/1325 officers and 1515 officers who are desi gnated Naval
Aviators or NFCs are eligible for ACIP provided they neet nobilization
assignment criteria in BUPERSI NST 1001.39D. They nust al so neet the physi cal
standards in MANMED (NAVMED P117), chapter 15 and the physical readiness
standards in OPNAVI NST 6110. 1F.

(3) Upon initial assignnent, officer gains nmust be entered into NSIPS
and accepted into the Inactive Manpower and Personnel Management | nformation
System (1 MAPM S) bef ore NAVPERSCOM (Pers-911D5) will establish Aviation
Conmi ssion Date and Aviation Service Entry Date for ACIP entitlenent.

c. Operational Billets. Only assignnents to operational billets count
towards the months of flying needed to qualify for continuous ACIP at the 12-
and 18-year gates. The Chief of Naval Operations (CNO has designated
operational flying assignnents as follows:

(1) Designated O ficers 1315/1325. All 13XX billets in Reserve Force
Squadrons (RESFORONs), C-12/T-39 logistic units, training units providing
flight instructor augnentation of Naval Air Training Command, and Commander,
Carrier Air Wng Reserve-20 (COMCARAI RW NGRES TWD ZERO) units are operational
flying assignments. Al other 13XX/RUAD billets are Duty Invol-ving Flying
Denied (Duty in a flying status not involving flying) (D FDEN) regardl ess of
t he Assignment Designator (ADESIG appearing on the RUAD.

(2) Designated O ficers 21XX (Flight Surgeon). Al 21X5 (NOBC 0110/
0045) only Flight Surgeon billets assigned to Drilling Reserve squadrons are
operational flying assignnents. Flight Surgeon billets in units | ocated at
sites not supporting NAVAI RES Force aircraft are DI FDEN regardl ess of
assi gnment desi gnator appearing on the RUAD.
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(3) Oficers in DIFDEN Status. Per OPNAVINST 3710.7S, officers in a
DI FDEN st atus shall not performaircrew duties unless wai ved by conpetent
aut hority.

d. Flight requirenents

(1) Naval aviators who have not served in a DI FOPS position within
the past 5 years are not nornmally approved for pilot billets.

(2) Aviators permanently placed in Medical Service Goup Il are
restricted fromcarrier operations except in helicopters.

(3) COWAVAI RFORES and Local Area Coordinators for Air (LACAIR)(NAS
NAF/ NAVAI RES CCs) may assign Medical Service Goup Il and Il Naval Aviators
to a unit.

e. Specific Assignnents

(1) VP Squadrons. Prospective pilots and NFGs should be fleet VP
qualified. Wen sufficient fleet VP qualified pilots or NFGs are not avail -
abl e, order-approving authorities nmust consider fleet experience, notivation
ability, and individual background. Pilots and NFGs with no ASW experience
in fleet squadrons or no attendance at formal ASWcourses in the past 3
years, nust attend Reserve ASW Trai ning Center O ficers' ASW Tactical Course,
or a conparabl e course conducted by Fleet Aviation Specialized Operationa
Training Group Atlantic or Patrol Squadron 30.

(2) VFC VF/ VAQ VFA Squadrons. Menbers shoul d have conpl et ed
operational or jet aircraft training and/or served in sinmlar type fleet
squadrons for at least 12 nmonths within the past 5 years. Do not assign
pilots with only multiengi ne propeller experience to VFC VF/ VAQ VFA
squadr ons.

(3) VAW Squadrons. Aircrew nenbers shoul d have conpl et ed operationa
training in fleet VAW squadrons or have been assigned to fleet VAW squadrons
for at least 12 nonths. Wen sufficient fleet VAWqualified aircrew are not
avai | abl e, consider candidates on notivation, ability, and individua
background.

(4) Helicopter Squadrons
(a) Menbers should be certified as a naval helicopter pilot.

(b) When certified naval helicopter pilots are not avail abl e,
COWNAVAI RFORES (N82) will consider requests fromfixed wing pilots. Fixed
wing pilots in this category are not normally assigned to helicopter
squadrons when qualified for locally unfilled requirements in fixed w ng
squadr ons.

(c) When assigned to helicopter squadrons, pilots who are not
hel i copter qualified nmust perform continuous Active Duty for Training (ADT)
for transitional training in helicopters until qualified.

206. Fleet Marine Force (FMF) (Prograns 5 and 9)

a. Commands issuing orders nmust conply with COWAVRESFORI NST 1540. 10B
when they have Reservists attached to Sel ected Marine Corps Reserve units.
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b. Assign all HWw with NEC HM 8404 and DTs with NEC DT-8707 who reside
within a reasonabl e conmmuting di stance of a NAVRES unit in support of the
U S. Marine Corps to that unit if a local billet exists. Exceptions are as
fol | ows:

(1) Menbers affiliated from AD who conpl eted an overseas FMF tour or
depl oynment within the past 2 years.

(2) Menbers who have just conpleted 3 years of Drilling Reserve
participation in a program5 or 9 Sel ected Marine Corps Reserve support
billet and desire transfer to a hospital/clinic unit to enhance their
clinical nobilization val ue.

c. Provide HM and DT personnel with NEC HM 0000/ DT- 0000 t he opportunity
to performIDT with Marine Corps support units and provide training via the
Navy Enlisted C assification Code Attai nment Program (NECAP) for NEC
HMW 8404/ DT- 8707.

d. Encourage nenbers conpleting 3 years of participation in program5 or
9 assignments to continue in the program They shoul d ensure that clinical
and in-rate-training skills are kept current through appropriate training
with their unit and consolidated training prograns with hospital/clinic
units.

207. Naval Expeditionary Logistics Support Force (NAVELSF) (Program 6)

a. The NAVELSF consists of 12 Navy Cargo Handling Battalions (NCHBs) and
52 Advanced Base Functional Conponents (ABFC) units. The 12 NCHBs are
structured as headquarters units with up to six detachnments. Cross-assign
Reservists to fill valid nobilization requirenments within an NCHB as foll ows:

(1) Headquarters to detachnent,
(2) detachnent to headquarters, and
(3) detachnent to detachment.

b. Do not cross-assign Reservists between different NCHBs. Cross-
assi gnment of personnel within sinilar Naval Supply (NAVSUP) ABFC unit types
is permitted to support unit manning (i.e., Navy Overseas Air Cargo Term nal
(NOACT) to NOACT, Field Training Units (FTU) to FTU, etc.). Do not cross-
assign Reservists between di fferent NAVSUP ABFC unit types.

c. COVWNAVRESFORCOM (N12CB/ N11CB) i s responsi ble for assigned personnel
to Cccupational Field (OF) 13 and Civil Engineering Corps (CEC) billets in
Program 6 units. COVWAVRESFORCOM (N12CB/ N11CB) may only cross-assign CEC and
OF-13 personnel to Program 6 units within the | ocal geographic area.

d. COWAVELSF Staff officers and E7 through E9 enlisted nenbers are
chosen by selection boards as foll ows:

(1) CAPT/CDR. National Billet Selection Board.
(2) LCDR and bel ow, E7 through E9. COVWNAVELSF Sel ecti on Board. LCDR
and bel ow staff menbers may be CAl if they reside outside a reasonable

conmut i ng di stance. Administratively assign staff nenbers CAl to a unit
(within Program 6, if possible) located at the NRA closest to their
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resi dence. Al E6 and bel ow assi gnments to COWAVELSF Staff are | ocal
assi gnments and shoul d have no assi gnment outside a reasonabl e commuti ng
di st ance.

208. Construction Force (Program 7)

a. Mbilization assignnments to Construction Force units are restricted
to personnel who train with Construction Force units. O her Reserve program
units nmay not cross-assign personnel to RNCF (Program 7) units.

b. COWAVRESFORCOM (N12CB) hol ds total responsibility for processing
of ficer assignnent orders to all Program 7 units. COVNAVRESFORCOM ( N12CB)
will process all requests for transfer to the IRRfromofficers in Program?7
units. Use the NAVRES 1301/5 to process requests fromofficers who request
transfer fromProgram 7 units to other units. Ensure coordination between
cogni zant NRAs.

c. COVWNAVRESFORCOM (N12CB/ N11CB) has total responsibility for all
officer and enlisted billet assignments within Program7. NRAs wil |
affiliate enlisted personnel and assign them | AP. COVNAVRESFORCOM ( N12CB)
wi |l make the appropriate billet assignnent through the Reserve Training
Support System (RTSS). |If no local vacant billet exists enlisted personnel
in construction ratings may be gained into a | ocal non-Program 7 unit that
has a valid billet for the nenber.

d. COVWNAVRESFORCOM (N12CB) is responsible for the assignnment of
personnel to Program 46 (construction battalion augment units).

e. Do not make any local assignments to NMCBs, NCFSUs, or CBMJs except
where appropriate for CB(Vet) personnel per article 110 of this instruction.
Personnel are assigned to a local detachnment for administrative purposes and
cross-assigned to a billet in the parent NMCB, NCFSU or CBMU.

f. Assign all nonpay CEC officers and nonpay O 13 E8 and E9 personnel
to a general VTU.

209. Security Goup (SECGRU) (Program 16). The COVNAVRESFORCOM (N2C) SECGRU
Pr ogram Coor di nat or nust approve officer and enlisted assignnents and cross-
assignments to SECGRU units.

210. Intelligence (Program 17)

a. Reserve Intelligence Area Commanders (RIACs) are the personnel/bill et
managers for all 1635, 6450 and 7450 officers, IS and support personnel
(e.g., YN, PN, DM with top secret/sensitive conpartnented information
cl earances assigned within their area of responsibility. R ACs control all
1635, 6450 and 7450 and IS assignnents to Naval Reserve Intelligence Program
(NRIP) units and nonintelligence units. The Ofice of Naval Intelligence
(ONI-14) may restrict assignnent to personnel with special qualifications.

b. The unique qualifications and requirenents for assignnent to NR
Def ense Attaché 0166 (area experts and |inguists), NR ONl 0766 (Ilinguists),
and NR ONI 1666 (civil maritinme experts), necessitate nation-w de enpl oynent
of personnel assets. Orders assigning personnel to the above units will
specify the local IDT site and include that IDT site as "copy to" on orders.
Send | DT docunentation to the unit's headquarters at NAF Washi ngt on.
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c. The unique qualifications and requirenents for assignnment to NR N CHQ
0170, Commander, Naval Reserve Intelligence Conmand ( COWAVRESI NTCOM) (Staff
Support) and NR ONI HQ DET 0170 (RI ACs/conmand chi ef s) necessitate personnel
assignment from nati onwi de assets. COVNAVAI RFORESI NTCOM (N2) or
COWNAVRESFORCOM (N2) as appropriate will assign personnel residing outside a
reasonabl e conmuting distance to a local intelligence unit (at the air site
nearest their residence) and CAO to one of the above units. COWAVRESI NTCOM
approves NR ONI 0170 assignnents and COVWNAVRESFORCOM (N2) approves RI AC and
command chi ef assignnents. Oders will indicate COVNAVRESI NTCOM as regul ar
reporting senior for personnel assigned (local and CAl) to these units.

211. Naval Air Systens Conmand ( NAVAI RSYSCOM) (Program 25)

a. COWNAVRESFORCOM (N7) must approve initial assignnent of 11XX, 13XX, or
15XX officers to Air System Program (ASP) units or VTUs. The appropriate
NAS/ NAF/ NAVAI RES/ NAVAI RESCEN NAVRESCEN wi I | initiate requests for assignment.
Send |l etter requests to COWAVRESFORCOM (N7) via Commander, Naval Air Systens
Conmmand ( COVNAVAI RSYSCOM) (Air-09P4). Requests nust include a current Naval
Reserve Qualification Questionnaire for Inactive Duty Personnel (NRPC 1200/1)
(commonly known as an NRQQ plus any additional supporting docunentation such
as a professional resune. COWAVRESFORCOM wi Il notify requesting activities
of final disposition. Initial assignnment of direct conm ssioned 15XX/ 6XXX
officers requires prior approval fromthe order issuing authority (NAS/ NAF/
NAVAI RES). Initial assignnent of officers with designators other than 11XX/
13XX/ 15XX requires prior approval fromthe order issuing authority
( NAS/ NAF/ NAVAI RES), provided the assignnent is an exact designator natch.

Upon assi gnnment of approved officers, Reserve activities will forward a copy
of I DT orders to COVNAVAI RSYSCOM (Air-09R). Transfer of officers between ASP
units does not require COVNAVRESFORCOM approval .

b. Initial assignnent of 11XX/ 13XX officers is normally limted to
Li eut enant Commanders (LCDRs) and bel ow. COVWNAVRESFORCOM (N7) nay assign
11XX/ 13XX Comanders (CDRs) to an ASP VTU after they submit their requests to
change their designator to 15XX per M LPERSMAN 1212-010. COVNAVRESFORCOM may
consider waivers to this policy when a serious shortfall in unit manning
exi sts.

c. Prospective 13XX/ 1515 candi dates for ASP unit assignnents nust neet
the follow ng prerequisites:

(1) Undergraduate (preferably graduate) degree in engineering,
physi cal science, or conputer science.

(2) Current civilian or mlitary experience involving aerospace
avi ati on weapons systens or rel ated support systens.

(3) A mininumof 4 years AD experience involving operation,
devel opnent, acquisition, production, testing, |ogistics support of aircraft,
and air weapon systens.

(4) A conbination of the prerequisites in paragraphs 211c(2) and (3)
above.

d. Prospective 1525 candi dates for ASP unit assignnent nust neet the
foll owi ng prerequisites:
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(1) Undergraduate (preferably graduate) degree in engineering,
conput er science, physical science, nmanagement, or business;

(2) current civilian or mlitary experience in systens nanagenent,
mai nt enance, or |logistics support of aviation weapons systems or rel ated
support systens; or

(3) a mininumof 2 years experience at the organi zational or
i nt ernedi at e mai ntenance | evels; or

(4) a conbination of the prerequisites in paragraphs 211d(2) and (3)
above.

e. Prospective 11XX candidates for ASP unit assignnent nust neet the
foll owi ng prerequisites:

(1) Undergraduate (preferably graduate) degree in engineering,
conput er science, or physical science;

(2) current civilian or military experience involving aviation, ship,
or submarine weapon systens or related support systemns; or

(3) a mininumof 2 years experience involving devel opnent,
acquisition, production, testing, or logistic support of aircraft, ships or
submari ne weapon systens, or related support systens; or

(4) a conbination of the prerequisites in paragraphs 211e(2) and (3)
above.

212. Naval Sea Systens Command ( NAVSEASYSCOM) (Program 29)

a. NAVSEAI NST 1001.3J governs the qualification of Naval Reserve
Engi neering Duty (NRED) officers (14X5 designators). NRED officers may have
t he designators 1445 (Ship Engi neering Specialist) and 1465 (in-training for
1445) .

(1) Assign all 1445/1465 designated officers and non-14XX desi gnat ed
of ficers accepted into the NRED Qualification Program (NREDQP) to 14XX
requi renents. NAVPERSCOM (Pers-812) issues waivers to non-14XX desi gnated
of ficers accepted into the NREDQP so they can fill a 14XX requirenment during
their time in training for the 1445 designator. Do not assign 1465 officers
who have been renpved fromthe NREDQP to 14XX requirenents.

(2) If an NRED qualified officer is not available, order-approving
authorities may assign an unrestricted line officer that nmeets the acadenic
requi renents of NAVSEAI NST 1001.3J to a 14XX billet. Wen an NRED qualified
of ficer becones available and is otherwise eligible for assignnent to the
nobi | i zation requirenent, assign the officer as soon as practicable.

b. Fill 1XXX officer requirenments with either unrestricted Iine officers
or 14XX designated officers.

c. Fill other officer requirenents, which are neither 1000 nor 14XX with
of ficers holding the applicabl e designator

213. Supply Systenms Command (Program 30). Wen possible, assign officers
conmi ssi oned under the NAVRES Supply Corps Direct Conm ssion Programto
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NAVSUP sponsored units (program 6 or 30) until they satisfactorily conplete
the Navy Supply Corps Basic Qualification Course. Oficers disenrolled from
the Basic Qualification Course are not eligible for assignnment to 3105
billets.

214. Merchant Marine Reserve (MVR)(Program 31)

a. The MVR Program authorizes participation of MVR officers as either
Merchant Marine | ndividual Ready Reserve Group (MM RRG or a Drilling
Reservist. The governing directive is OPNAVINST 1534.1B. The Merchant
Mari ne program manager i s COVWNAVRESFORCOM (N14). The program sponsor is
Deputy CNO (N42E). The programtechnical nanager is Mlitary Sealift Conmmand
(MSC) .

b. Assignnent Eligibility

(1) The COVNAVRESFORCOM MVR Program O fice (N14) adm nisters MVR
officers in the IRR These officers belong to the MMRRG Al MM RRG
officers in good standing are eligible to voluntarily participate with NAVRES
units to obtain additional training and retirement points. The MVR Program
O fice issues authorization for this voluntary nonpay |DT participation.

(2) There are 117 billets specifically coded for MVWR of ficer
designators within MVR Operational Command Headquarters (MVROCH) units
(Program 31) and MSC units (Program 21). These billets are available to 1XXX
officers who hold a current U S. Coast Guard Merchant Marine License.

(3) Drilling Reserve Affiliation. COVWAVRESFORCOM (N14) nust approve
all accessions of MVR officers to Drilling Reserve or VTU.

215. Medical (Program 32). BUMED has Qperational Control (OPCON) of Program
32 Units. This includes AT, ADT, Active Duty for Special work (ADSW
requests. Using Fleet Hospital Units outside of Cainmancy 18 nust be
requested t hrough OPNAV 093. COWAVRESFORCOM (NO1M has Admi nistrative
Control (ADCON) over Program 32 units. Program 32 personnel are assigned to
structured units with optional |DT opportunities as follows:

a. The Physician Reservists in Medical Universities and School s (PRI MJS)
program provi des flexible training opportunities at various nedical
uni versities and schools. Refer to COWAVRESFORI NST 1570.13C for further
gui dance.

b. Reserve Flexible (Drilling Opportunities) (REFLEX) provides nedical
department personnel the opportunity to accumulate 4 hours IDT credit on an
hour - by- hour basis up to a maxi nrum of 40 REFLEX | DT peri ods per Fiscal Year
(FY). Reservists nust performthe renmamining 8 IDT periods (2 per quarter) at
their supporting NRA. Refer to COVWNAVRESFORI NST 1570.9D for further
gui dance.

216. Law (Program 36)

a. The Judge Advocate General (JAG as required by 10 U.S. C. 806
(Article 6, UCMJ) controls duty assignment of all Reserve JAGs regardl ess of
program JAQ NST 1301. 2B publishes the application format and filing
deadl i nes. Request interimbillet assignnents from COMWAVRESFORCOM ( NOOJ) .
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b. Assign only fully trained Legal mren (LNs) to i ndependent duty
assi gnnments, where no supervisory Judge Advocate (2505 designator) officers
are attached. Do not nake any i ndependent duty LN assignnments without prior
approval of COVNAVRESFORCOM (NO0J) .

217. Religious Mnistries Program (Program 37)

a. |In geographic areas where interservice training is feasible, NRA CCs
may aut horize Chaplains and RPs to drill IDT at another mlitary
installation. |ssue appropriate docunmentation (normally in the form of

orders) for off-site training

b. Assign RPs regular duties in direct support of Conmand Reli gi ous
Prograns. COVWNAVRESFOR (NO1G approval is required for assignments that
result in RPs performing IDT at sites independent of a chaplain.

218. Naval Science and Technol ogy Reserve Program (Program 38)

a. The Chief of Naval Research (CNR) is the technical nmanager for the
Sci ence and Technol ogy (S&T) Reserve Program (Program 38), which includes
billets assigned to the Director, Test and Eval uati on and Technol ogy
Requi rements (CNO N091) (AU C 00011), the Ofice of Naval Research (ONR)
(AUl C 00014) and the Naval Research Laboratory (NRL) (AU C 00173). The
program 38 Resource Sponsor is CNO (N091). The Director, Naval Science and
Technol ogy Reserve Program (ONR 09R), is the designated representative of the
CNR, serves as Program Director and as the Reserve Liaison Oficer (RLO for
CNO (N091) to the Director, Naval Reserves (CNO (N095)).

b. There is no specialty established for the managenent and assi gnnent
of either S&T AD or Reserve officer personnel. Mst billets are open to al
unrestricted Iine designators. There are specific billets designated for
1800s, 2300s, 13xx and 1510, and 1630 officers to support key S&T programs in
tactical oceanography; Chem cal, Biological, and Radi ol ogi cal Defense (CBRD);
Unmanned Aerial Vehicles; and S&T intelligence respectively. Enlisted
billets call for personnel fromthe HM YN, CTA, and various aviation
ratings.

(1) I'n general, each Program 38 officer should have a strong
techni cal background to enable effective |iaison and nanagenent of S&T
projects. This includes a technical degree, preferably advanced (MS. or
Ph.D.), and at least 5 years technical work experience to conplenment their
Naval experience. Due to the diverse nature of supported warfare areas and
t echnol ogi es, Reservists may have acceptabl e knowl edge and experience in a
wi de variety of technical fields; however, qualifying experience nmust enable
a Reservist to be i mediately useful in understanding how technol ogi es can be
applied to different operational environments. In nany cases, program
managenent experience is also highly desired since assignnents often include
pl anni ng and inserting technol ogies into Fl eet/ FM- operational arenas.

(2) Security Clearance. Many Program 38 officers and enlisted
personnel will be assigned to classified projects and nust have the proper
security clearance. These billets provide vital contributory support
requiring Sensitive Conmpartnented Infornmation (SCl) access. To qualify for
assignment to one of the SCI access billets, a current mlitary or civilian
sponsored Single Scope Background Investigation (SSBI) for access to Top
Secret and SCl is required. Due to the time required to process SSBls, it is
i nperative that officers selected for these billets already have a current
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(5 year) SSBI if they are able to nake any contribution to these ongoi ng
projects during their first year in the billets. Applicants for Program 38
CAPT and CDR billets designated as requiring a current SSBI nust include a
current OPNAV 5520 (Certificate of Personnel Security Investigation

Cl earance, and Access) (OPNAV 5520) with their application when applying.

(3) Certain billets require participation in various projects and
close integration of mlitary and civilian resources with supported comrands.
The assigned officer nust live within daily conmmuting di stance from supported
conmands and have civilian work flexibility to drill IDT during the week

(4) A key focus area of Program 38 is Chenical Biologica
Radi ol ogi cal Defense (CBRD). Medical Service Corps (MSC) applicants for
Program 38 billets specifically designated for 2300 designators nust have
specific qualifications. Program 38 nust obtain MSC officers with the proper
expertise and technical experience. This normally requires MSC officers with
an advanced technical degree and/or civilian experience in such areas as
m cr obi ol ogy, biochem stry, toxicology, environnental or physical sciences,
and radiation health to conplenent their Naval experience. HVs in Program 38
support CBRD technol ogy denonstrations, exercises, and training. Enlisted
personnel will qualify after assignment through On-The-Job training (QJT)
wi th CBRD technol ogi es and attendi ng various joint service CBRD schools.

(5) Program 38 provides support to the Center for Interdisciplinary
Remotely Piloted Aircraft Studies (ClIRPAS) program Selected billets require
officers with 1315 designators. Candidates for these billets must have an
FAA pilot certification at the time of billet assignnent.

(6) Assignnent tenure is 3 years. An optional 1l-year extension
wai ver may apply to selected billets.

219. Selective Service (Program39). Oficers assigned to billets in this
program must have prior witten approval of the Director, Selective Service
System Assignnent tenure is 3 years with an optional fourth year at the
request of the Selective Service System

220. VTU (Program 40). The VTU is used for two purposes, to provide
qual i fied personnel the opportunity to drill in a nonpay status, and as a
hol ding unit for certain personnel

a. VIUs provide nenmbers in an Active Status (USNR-R USNR-S1) but not in
the Drilling Reserve program the opportunity to voluntarily participate in
IDT if training is available. Nonpay nenbers nust neet assignment
eligibility requirements in MLPERSMAN 1100-050. Assignnent is to Genera
VTUs or Program VTUs (e.g., SECGRU, CEC, Intelligence, Law, Dental, and
Research) only. Wen requested, assign VTU nenbers ADDU to support other
squadrons or units. Nonpay nenbers nust naintain satisfactory |IDT
participation and nay request Annual Training (AT) and/or ADT if avail able.
Reserve activity COs should task VTU nenbers with direct support roles
locally or at other active commands in the area. Vigorous support to Reserve
conmands and ot her area commands is an excellent nethod to establish the
basis for a nenber's EVAL/FI TREP, maintain professional currency and enhance
potential for future assignnment to a pay billet in the case of officer
personnel. VTU personnel should also participate in the Naval Reserve
O ficers Training Corps (NROTC) and Naval Junior Reserve O ficers Training
Cor ps prograns, Naval Sea Cadet Corps (NSCC), and Sea Power Progranms. Per
par agraph 222 bel ow, VTU nenbers may receive retirement point credit for
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participation in the Naval Reserve Support El ement (NRSE) program
COWNAVRESFORI NST 5760. 2C aut hori zes nonpay I DT credit for participation in
the NSCC program |IDT retirenent point credit earned under the NSCC Program
counts toward satisfactory participation. Transfer VTU nenbers who fail to
mai ntai n satisfactory perfornmance to the I RR per determ nation of the NRA CO
M LPERSMAN 1100- 050 permts assignnent of Key Federal Enpl oyees who want to
participate in IDT to VIUs only. Assign VTU personnel to the NRA closest to
their residence. Echelon IV approval is required for assignment to an NRA
not closest to their residence.

b. Personnel who are being processed for deternination of physica
qualification will be assigned to the VTU per article 307.

c. Personnel undergoing adm nistrative board action that could result in
retention will be assigned to the General VTU pending resolution of their
case. They are not authorized to drill, and will be assigned AAs.

d. Do not use the VIU as a holding unit for unsatisfactory participants
or for personnel who have failed their third Physical Fitness Assessnent
(PFA) or body fat standard in a 4-year period.

221. Records Review (Program 44)

a. Assign personnel undergoing administrative separation processing, and
who will definitely be separated (e.g., personnel being separated by reason
of civil conviction) to the appropriate echelon IV Records Review Unit.

b. The NRA of the gaining unit will assign a MAS code of “AAP.’

c. Personnel are not authorized to drill. |ssue AAs until the nenmber is
ei ther discharged or cleared for return to drilling status.

d. The NRA will ensure the nmenber signs an Adninistrative Renarks,
(NAVPERS 1070/ 613) entry acknow edgi ng the nmenber’s assignnment to VTU (see
appendi x A, exhibit 11).

e. The NRA will send the Page 13 Administrative Remarks, (NAVPERS
1070/ 613) (see appendix A, exhibit 11) via certified return receipt mail to

| ast known address for personnel who cannot be located. |If an enlisted
menber cannot be located, file the return receipt with the original Page 13
in the nenber’s service record and continue separation processing. |If an

of ficer cannot be | ocated, transfer the menber to the IRR and report the
action to NAVPERSCOM (Pers-911) for separation.

f. Personnel authorized to return to drill IDT status from Records
Revi ew status must be affiliated into a pay status through the recruiting
process. The NRA nust ensure a new SG.lI election formis conpleted. Refer
to paragraph 307.

222. Naval Reserve Support Element (NRSE) (Program 45). Menbers may be
assigned primary or secondary duties in NRSE units and receive retirenent
point credit. |IDT pay is not authorized.

a. NRSE reporting seniors nust certify all nonpay IDT drills and subnit
certification to the parent NRA for proper credit.
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b. Oficers with primary/secondary participation require a concurrent
FI TREP by their NRSE reporting senior. Reporting seniors for area NRSE units
fol | ow

Uni t NRSE Reporting Senior

NRSE CRUI TCOM ASST RC CO, Navy Recruiting District
NRSE SEA PONER RC CO, NRA

NRSE SEA CADET RC CO NRA

c. For Secondary Participation: Mdify orders to read:

"In addition to your basic orders, you are authorized secondary additional
participation in a nonpay status with (unit) effective (date). Submit your
nonpay | nactive Duty Training reports to (Parent NRA for NRSE unit) via (NRSE
reporting senior) for certification and retirenment point credit."

223. Naval Reserve Fleet Hospitals (NAVRESFLTHOSP) (Program 46). BUMED has
OPCON over Program 46 Units. This includes AT, ADI, ADSWrequests. Using

Fl eet Hospital Units outside of Caimncy 18 nust be requested t hrough OPNAV
093. COWAVRESFORCOM (NO1M has ADCON over Program 46 Units.
COWNAVSURFRESFORI NST 5400.5C is the governing instruction. NAVRESFLTHOSPs
are structured with detachnent headquarters, detachnents, and CBMUs. (All
billets are now kept in HQ and all nenbers are cross-assigned). Refer to
par agraph 215b for REFLEX gui dance.

224. Individual Mbilization Augnentees (IMA). |MAs are assigned to

i ndi vidual nobilization billets identified to augnent the active or wartine
energency structure of the Departnent of Defense (DoD) and other departnents
or agenci es of the governnent. These billets nust be filled on, or shortly
after, nobilization. Requirenments:

a. Assignment is to a valid nobilization requirenent. |MAs are assigned
against Drilling Reserve end-strength.

b. Mist train with the organi zation to whi ch assigned.
c. Mist performat |east 12 days AT per FY.

d. PerformIDT comrensurate with the training required to nmaintain their
required skill levels (0-48 periods of |1DT).

e. My not be primarily assigned to the Reserve conponent or subordinate
comands.

f. May not be assigned to vacant AD billet, peacetine only requirenments.

g. My be forned into detachnents to facilitate training or
adm ni strati on.

h. My be assigned outside DoD to fill approved mlitary nobilization

requirenents with the Coast Guard, Selective Service System and Federal
Enmer gency Managenent Agency (FEMA).
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i. My be assigned to valid Ofice of Secretary of Defense, Joint Staff,
Secretary of the Navy (SECNAV), and other joint service nobilization
requi renents.

j. Mist maintain satisfactory participation per BUPERSI NST 1001. 39D

225. Fenal e Personne

a. Fenmal e Naval Reservists may be affiliated with NAVRES units based on
SECNAV aut hori zed assignment policy to counterpart or simlar type active
forces, with the exception of Reserve units that conduct training where
berthi ng conditions preclude fenal e assi gnnent.

b. GCenerally, treat enlisted wonen in the sanme nmanner as enlisted nen.
M nor differences in adm nistration include discharge policies relating to
pregnancy and childbirth, certain differences in matters of discipline, and
variations in berthing requirenents. M LPERSMAN 1620- 010 and 1620- 020 cover
matters of discipline, MLPERSVMAN 1910-112 and 1910-120 cover natters
concer ni ng separati on.

c. A nmobilization billet’s gender code is the fourth digit of the RUAD
RFAS codes. Billets coded "E" allow nale or fenale assignnents. Billets
coded “M allow nal es only assignnent. Do not assign fenales, |ocal or
cross-assigned, to units with all nale requirenents. Wiivers are not
aut hori zed.

226. Security Clearances and Special Access Eligibility

a. Al officers, CTs, and all other enlisted nenbers assigned to
nmobi | i zation billets requiring access to SCl in the Naval Reserve Security
Group (NAVRESSECGRU) Program nust have a Special Background Investigation
(SBlI) completed within the past 5 years. The Departnent of the Navy Central
Adj udi cation Facility (DONCAF) nust determine they neet Director Central
Intelligence Directives (DCID) 1/14 eligibility requirenents for SCl access.
Unit COs (Assistant Special Security Oficers) nmust interview candi dates for
NAVRESSECGRU program units and provi de a positive recomendati on. Candi dates
nmust submt proper SBI investigation forns to the appropriate Program
Representative, if required. AD CCs nay grant appropriate clearance |evels
(Secret, Top Secret) for which individuals may be eligible under SECNAVI NST
5510. 30A. However, individuals are not authorized access to SCl until a
favorabl e adjudi cation of an SBl is conplete or DONCAF has verified
eligibility for access (nmeet DCID 1/ 14 standards), and individuals are
i ndoctrinated for SCI. Send all requests for DCID 1/ 14 standards to DONCAF
and authorization to indoctrinate for SCI, based upon eligibility determ -
nati on from DONCAF, via the programrepresentative

(1) Assign officers to NAVRESSECGRU programunits to fill valid
nobi | i zation requirenents only after favorable adjudication of an SBI or
DONCAF has verified eligibility for access to SCl (neet DCID 1/ 14 standards).
Process cryptologic (161X) officers who do not receive a satisfactory SBlI for
change of designator or discharge.

(2) CTs and all other enlisted nenbers nay request nobilization
assignments to NAVRESSECCGRU programunits if they meet DCID 1/ 14 standards or
program representative review of SBl investigation forms indicates they will
eventual |y nmeet these standards. Assign tenporary rated CTs to NAVRESSECGRU
units only. Process CTs (pernmanent and tenporary) who do not receive a
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satisfactorily adjudi cated SBI for change of rating per BUPERSI NST 1001. 39D
or for discharge per M LPERSMAN 1910-130, 1910-132, or 1910-164.

b. Al officers, 1Ss and all other enlisted nenbers assigned to NRI P
units or to Naval Reserve Conmand Intelligence Support (NRCIS) mobilization
requirenents (e.g., an IS or 1635 requirenent in a nonintelligence unit) mnust
have an SBI conpleted within the past 5 years. The DONCAF nust determ ne
they nmeet DCID 1/14 eligibility requirenments for SCI access. Candi dates who
desire affiliation with NRIP units or assignment to NRCI S requirenments mnust
receive a positive reconmendation fromthe |ocal Rl AC and submit proper SB
investigative forms to the appropriate RIPCs. RIACs may affiliate and assign
candidates if they nmeet DCID 1/ 14 standards or the RIPO s revi ew of investi-
gative fornms indicates they will eventually neet these standards. AD COs may
grant appropriate clearance levels for which individuals may be eligible
under SECNAVI NST 5510.30A. Send investigative fornms directly to Defense
I nvestigative Service with a copy to Commander, Naval Intelligence Comrand
(COWNAVI NTCOM (NI C-04). The COWAVI NTCOM copy must include two copies of a
Special Intelligence Eligibility Deternination Request (NAVI NTCOM 5510/12).
The Request for Personnel Security Investigation (DD Form 1879), bl ock 7,
nmust request that SBlI results be returned to COWAVI NTCOM (NI C-04). This
will allow proper Navy adjudication and recording of SBI results and
eligibility for SCl access. Upon conpletion of adjudication, COVNAVI NTCOM
will provide notification of candidates' SBI results/eligibility for SC
access. COs will not grant access to classified infornmation or SCl unl ess
DONCAF has granted an appropriate clearance and the individual is assigned to
NRIP units or NRCIS requirenents.

(1) Process Intelligence (163X) officers who do not receive a
satisfactory SBlI for change of designator or discharge.

(2) Process ISs (tenporary and permanent) who do not receive a
satisfactory SBlI for change of rating per BUPERSI NST 1001. 39D or di scharge
per M LPERSMAN 1910-130, 1910-132, or 1910-164.

c. To the maxi mum extent possible, assign personnel with SBls to
nmobi | i zation requirenents requiring SBIs. Do not reassign personnel with
SBls, current or in processing, who are in nobilization assignnents requiring
SBls, to billets not requiring SBls, regardless of unit priority, without
concurrence of the appropriate RIAC

(1) To adequately train for and performtheir Strategic Sealift role,
MVWR, USNR officers shall hold Secret clearances.

(2) Al other individuals nust obtain proper clearances for their
particular rating or nobilization assignment per SECNAVI NST 5510. 30A and
BUPERSI NST 1430. 16E

227. Conflict of Interest

a. Do not assign officer and enlisted nmenbers to units or billets where
either their civilian enploynent or financial interests could create a
conflict of interest per DoD 5500.7-R

b. \When questions arise regarding possible conflict of interest between
civilian enmploynent or financial interest and unit assignnent, the cognizant
Reserve activities nmust forward a current Dictionary of QOccupational Title
(DOT) Skills (NAVRES | 220/4) to the prospective nmobilization activities for
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resol ution. \Wen appropriate, Reservists will furnish a Confidential
Fi nanci al Di scl osure (SF 450).

c. Conflicts within units caused by civilian relationships can affect
objectivity within the unit chain of command. Personnel should be screened
for past or present business or professional relationships (e.g., enployee
and enpl oyer, professional and client, vendor and custoner) and any famly or
marital relationship. Husband and wife cannot be in the sane unit or under
the sane reporting senior.

d. Do not assign government enployees to a nmobilization billet in the
of fice where they are enployed as a civilian. Do not use IDT as a
continuation of an individual's job. Refer unresolved questions to
COWNAVRESFOR ( NO03) .

2-15






COWNAVRESFORI NST 1001. 5D

CHAPTER 3

PERSONNEL ASSI GNVENTS

301. Unit Assignnents. Activities will use the NSIPS RUAD to manage
assignments for their Reserve units. The NSIPS RUAD is the official nmanning
docunent and nmanpower aut horization for the unit. Update and transmt NSIPS
RUAD changes as they occur. Enter Mobilization Billet Assignnment, MAS code
and I ndi vi dual Readi ness Assessnent Designator (I RAD) changes to keep
nmobi | i zation assi gnments and i ndividual readiness current. The NSIPS RUAD
contains specific requirenents for NOBCs/NECs, designator/rating and
paygrade. Wenever possible, make exact nmatch of NOBC/ NEC, designator/

rati ng, and paygrade. Assign personnel to nobilization billets in the
following priority:

NOBC/ NEC DESI GNATOR/
PRI ORI TY (1 F ANY) RATI NG PAYGRADE
(1) Mat ch Mat ch Mat ch
(2) Mat ch Mat ch RFAS
(3) Mat ch RFAS Mat ch
(4) Mat ch RFAS RFAS
(5) RFAS Mat ch Mat ch
(6) RFAS Mat ch RFAS
(7) RFAS RFAS Mat ch
(8) RFAS RFAS RFAS

302. IDT Pay Assignnents

a. GCeneral. Assign officers, LCDR and below, and enlisted nmenbers to
unfilled billets at the assigned NRA per the unit allowances on NSIPS RUAD
If local billets are not avail able assign officers and enlisted personnel to
unfilled billets at another activity within a reasonabl e comuting distance,
per paragraph 103 of this instruction.

(1) Advise individuals of the value of drilling locally with their
parent unit. If drilling locally proves difficult NRA may cross-assign them
to a vacant billet. Individuals should still participate in unit IDTT and
performAT with their parent unit, but need not performdrill IDT with their
parent unit every nonth. This does not apply to personnel assigned to
priority A and IB units. (See paragraph 305b(3)

(2) I'f a menber decline such orders, termnate their |DT pay orders,
“Not recommended for reaffiliation, reenlistnment” (for enlisted), and send
their servicel/health records to NAVRESPERSCEN (N312). Make an Administrative
Remar ks, (NAVPERS 1070/613) entry (see appendix A, exhibit 12). Assign
obligors within a reasonabl e conmuting di stance per the needs of the Navy.

(3) Conplete transfer EVALS/ FI TREPS before sending records to
NAVRESPERSCEN. I nclude remarks indicating reason(s) for endi ng assi gnment
and reaffiliation remarks in the sanple Page 13(see appendi x A, exhibit 12.
Ensure the FITREP (for E7-E9) reflects substandard performance, if
appropri ate.

b. Enlisted Assignnments to Mbilization Requirenments. Reserve
activities must use discretion in selecting and assigning menbers to Drilling
Reserve nobilization billets. Consider all aspects of eligibility, such as
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recent AD experience and perfornmance, previous |DT perfornmance, conpatible
civilian occupation, physical fitness, NEC requirements, subspecialties, and
nobi | i zation potenti al

(1) APG OSVET, and NAVET nenbers are eligible for assignnent in
their tenporary rate to any NAVRES unit that has appropriate vacanci es.

(2) Reassign personnel ineligible for continued assignnent due to
advancenent to billets conmensurate with the higher grade.

(3) Personnel in surface ratings cannot performIDT at air activities
unl ess locally assigned to a surface-rating requirement or an RFAS authori zed
substitution.

(4) Personnel in aviation ratings cannot perform | DT at surface
activities unless locally assigned to an aviation-rating requirenent. Do not
al | ow RFAS substitution of aviation ratings to fill surface rating
requi renents unl ess wai ved by COWAVRESFORCOM ( N11).

(5) I'f nenmbers cannot be assigned using the parameters of paragraph
301 above transfer themto an appropriate air or surface activity. |If an
appropriate activity is not within a reasonable comuting distance fromtheir
resi dence, afford themthe follow ng options:

(a) Commute to an NRA of their choice by POC or airlifts if
avai |l abl e.

(b) Submit a change of rating request per BUPERSI NST 1001. 39D
(c) Transfer to the local VTU

(d) Transfer to the IRR (Active Status Pool).

(e) Transfer to the Fleet Reserve, if eligible.

(6) Local NRAs nust assign personnel with conversion NECs to a billet
conmensurate with their NEC (e.g., assign a PN2 with conversi on NEC of 0199
to a BM2 billet). Local NRAs nay assign nenbers to conversion billets
pendi ng approval of the rating conversion request. RESCORE-R personnel will
be assigned to a billet conmensurate with their RESCORE-R rate.

c. Oficer Assignnments to Mbilization Requirenents

(1) Assign "best qualified officers" per allowances on the unit
RUADs.

(2) Do not affiliate Canpus Liaison Oficers in an I DT pay status.

d. Oficer/Enlisted Precedence of Assignnent. Except for billets with
critical designators, SSPs and NOBCs, do not assign a senior officer to a
billet requiring a junior officer (CAPT to CDR billet and CDR to LCDR
billet). Assign LCDRs and below to any billet for which they are eligible.
Only echelon Il comanders have waiver authority. |If all personne
pl acenent criteria considered for assigning individuals to a billet are
regarded as equal (e.g., sane rate, grade, NEC, NOBC, active service), then
use the follow ng precedence in making all pay assignments:
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(1) First Precedence. Menbers separated from AD and on their first
affiliation with less than 6 nmonths as a Drilling Reservist.

(2) Second Precedence. Personnel with a nandatory drilling
obligation (e.g., APG and AlA).

(3) Third Precedence. Enlisted personnel authorized an enlistnent or
affiliation bonus and officers receiving incentives under the Health Care
Prof essional s Program Loan Repayment Program or Recruitnent Bonus Prograns.

(4) Fourth Precedence. Personnel properly accessed to |DT pay
assignment in their first 6 nonths of affiliation in the NAVRES. This is
defined as the very first affiliation with the NAVRES in a pay status (e.g.

U S. Navy nenber serves 4 years AD and affiliates with Drilling Reserve).
Personnel lose their priority standing if they are subsequently |ost from pay
status and reaffiliate, except those nembers identified as first precedence.

(5) Fifth Precedence. Enlisted personnel who have conpleted 3 years
with NRF Ships or FMF units who request assignment to shore duty at a | ocal
Reserve activity.

(6) Sixth Precedence. Oficers and enlisted personnel who neet none
of the above criteria.

e. Assignment of CAPTs and CDRs to nonconmand billets. Normal
assignment to CAPT and CDR requirenments is limted to a maxi mum of 36 nont hs.
Subj ect to COWAVRESFORCOM COVWNAVAI RFORES gui del i nes, order-issuing
authorities nay extend assignnments 1 year to not nore than 4 years. The
activity responsible for adm nistrative support will ensure NSIPS Projected
Rotation Date (PRD) entry reflects updated PRD. Refer to current FY
COWNAVRESFORCOWNOTE 5400 for CAPT/ CDR nonconmand billet screening and
detai |l i ng procedures.

(1) Assignnent to CAPT and CDR requirenents is deternined by formal
board action. COVWNAVRESFORCOM wi ||l convene a board specially tasked with
screening officers for assignment to CAPT and CDR billets. Assignnents are
made from nom nees and alternates recommended by the board. Wen
practicabl e, conduct assignnment screening with other regularly schedul ed
sel ection boards. |Incorporate the same conposition and application
procedures.

(2) Determine tour assignment and PRD fromthe date of initial
assignment to a billet (not the date the officer was assigned to the unit).
This all ows Executive Oficer (XO to CO progression within the sane unit.

(3) Announce CAPT and CDR vacanci es in advance. |Include non-comrand
vacanci es in annual vacancy Apply program NAVRES Air Site CCs and
NAVRESREDCOVE may st agger CAPT and CDR PRDs to ensure that approxi nately one
third of the total available CAPT and CDR requi renents becone avail abl e
annual | y.

303. Assignnent Substitution Policy

a. GCeneral. Since exact rate or grade/ designator natches are not al ways
possi bl e, unit assignnment documents provide RFAS codes that identify
al | owabl e substitutions.
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b. RFAS Codes. Tables of authorized RFAS codes are in COVWNAVRESFORI NST
5320. 1B. Forward requests to change RFAS codes for specific mobilization
requi renents on RUADS, via/from gaining command, to COVNAVRESFORCOM (N13).

304. Unit Assignnent Waivers. Request an assignnent waiver when a critica
need exists for an individual’s nmobilization skills. Wivers nust be in the
format shown in appendix A exhibit 13 of this instruction

a. Oficers. Assign junior officers to nobilization requirenents
conmensurate with their grade unless a waiver is authorized.

(1) Grade Waivers. Units will submt requests to their echelon I
for approval via the chain of command ( NAVRESREDCOM NAS/ NAF/ NAVAI RES)
i ncluding their AD gaining command. NAS/ NAF/ NAVRESREDCOM NAVAI RES process
grade wai vers from echel on V commands as required. \Wiver approving
authorities nust closely exanine all waiver requests and rigorously apply the
following criteria:

(a) Vacant nobilization billets nust not be the only justification
for waiver.

(b) Overgrade assignnents nust not create an unacceptabl e grade
i nversi on at gai ni ng conmands.

(c) No waivers if other qualified officers are available for
assignment within a reasonable conmuting di stance. Conduct |iaison between
co-located air and surface activities.

(d) The officer requesting a waiver nust be the best choice for
t he assi gnment .

(e) Advise overgrade officers that they may lose their billet if
an officer in the proper grade becones avail abl e.

(f) Requesting activities will continue to seek exact matches for
over grade assi gnments.

(2) Designator Waivers. Subnmt waiver requests to COWAVAI RFORES
(N12) / COWAVRESFORCOM (N12) via the adm nistrative chain of command.
Requests shall state those areas of experience and education that qualify
applicants for the vacant nobilization billets. Designators listed on
assi gnment docunents represent required nmobilization skills. Wiivers permt
officers with appropriate skills to fill valid nobilization requirenents. Do
not submit designator waiver requests for staff corps officers.

(3) NOBC Wi vers. Submit requests for waiver of essential NOBC
requi renents to COVNAVAI RFORES (N12)/ COWAVRESFORCOM (N12), as appropriate

b. Enlisted. Subnit enlisted waiver requests, via the adm nistrative
chain of conmand, to COVNAVRESFORCOM (N12) or COWNAVAI RFORES (N12). NRF
shi ps, Naval I|nshore Undersea Warfare G oup (NAVI UWGRU), M UW and RESFORONs
forward wai vers via the appropriate NAVRESREDCOV] NAS, NAF, NAVAI RES, or
NAVAI RESCEN. Requests nust certify nonavailability of qualified personne
eligible for assignment to the billet. Wivers expire at the end of each FY.
For NRF Pri-crew units, waivers will expire at the nmenber’s PRD
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305. Cross-Assignnments. Reservists in a pay status nust have nobilization
billets. Since denographics preclude |ocal assignnment at every activity,

i ndi viduals who perform |IDT at another activity may fill nobilization

requi renents by cross-assi gnnent.

a. Place cross-assigned individuals in local units that can provide
training for their nobilization billets.

b. Cross-assignnments are not authorized for the foll ow ng:
(1) CAPTs and CDRs (except as specified in annual FY policy nessage).

(2) Units with a priority designation in RHS, unless specifically
authorized in this instruction.

(3) Mobilization Assignnent Control G oup (MACGs.)
(4) VTUs.

(5) Intelligence units (Program 17) wi thout approval from cogni zant
RI ACs or RIPGCs.

(6) SECGRU units (Program 16) without approval fromthe NAVRESSECGRU
Program Manager .

c. Echelon Il commanders may authorize waivers when required to provide
assi gnment of personnel to comm ssioned Reserve units with specific skills
and experience. Echelon Il commanders may direct cross-assignments to

enhance the nanagenent of specific prograns.

d. Qualified nenbers available locally may displace menbers CAl (within
RFAS substitution criteria) when no other local unfilled requirenent is
avai |l able. Echelon Il conmmanders may i ssue nore restrictive guidance to
achieve billet stabilization.

306. In Assignnent Processing (IAP)

a. Retention in Pay Status. Personnel nust satisfy an authorized

Drilling Reserve nmanpower requirenment to remmin in pay status. Generally,
this means assignnment to a Drilling Reserve unit billet. Retain personnel in
their first IDT assignnent in a pay status without a Drilling Reserve unit

billet for up to 6 nonths, unless unsatisfactory participation or regulation
requires earlier termnation. Retain Al A APG personnel (assigned as Training
and/ or Retirenent Category (TRC) "X') in a pay status regardless of billet
assignment. Unless specified el sewhere in this directive, do not retain
nonobl i gor officer and enlisted personnel 1AP in a pay status unl ess assigned
to a billet by the end of the nonth following the nonth in which they were

pl aced | AP.

b. Exceptions. Retain personnel in the follow ng categories in a pay
status regardl ess of billet assignment provided the total number of personnel
in an | AP status NAVRES-w de does not exceed CNO (N095) established Iinits.

(1) Oficers receiving incentives under the Health Care Professionals
Program
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(2) Oficers who possess a seriously undermanned desi gnator or NOBC.

(3) Direct Conmission Officers and Limted Duty O ficers/ Chief
Warrant Officers. Retain for 3 years fromdate of conm ssioning regardl ess
of availability of local nobilization billet.

(4) Enlisted personnel receiving a bonus.

(5) Personnel with an IDT obligation. (First termcontracts with
either a 4 or 6 year |DT obligation

(6) H\Vb.

(7) Enlisted personnel in ECMO category A or B. Includes personne
with a change of rate/ RESCORE-R conversi on NEC

(8) Enlisted personnel who possess a critical NEC (requires
COWAVRESFOR (N11) approval).

307. Personnel Undergoi ng Admi nistrative/ Medi cal Processing

a. A nmenber found to be Tenporarily Not Physically Qualified (TNPQ by
| ocal nedical authority will be retained in their current unit and billet.
They may not perform AT, ADIT, ADSW or |IDIT, but nmay performIDT if
aut hori zed by the medi cal department. TNPQ status is authorized for up to 6
nmont hs, and may be extended for an additional 6 nmonths with approval from
COWAVRESFOR (NO1M). Conplete appropriate Adm nistrative Remarks, (NAVPERS
1070/ 613) (see appendix A, exhibit 14 or 15).

b. Personnel who have been found Not Physically Qualified (NPQ by Ioca
medi cal authority and who undergo BUVMED/ BUPERS revi ew for determ nation of
physical qualification will be retained in their current unit and billet.
Members nmay not drill, however, and will be assigned AAs. |f found to be
physically qualified, the nmenber may resune drilling. |f found to be NPQ
and the nmenber el ects a Physical Evaluation Board (PEB), transfer the menber
to the General VTU per paragraph 220 above, and assign AAs. Conplete
Admi nistrative Remarks, (NAVPERS 1070/613) (see appendi x A, exhibit 15)

c. Assign personnel undergoing administrative board action that could
result in retention to the General VTU as di scussed in paragraph 220.

d. Assign personnel undergoing Adnministrative Separation processing and
who will definitely be separated (e.g., personnel being separated by reason
of civil conviction) to the appropriate echelon IV Records Review Unit per
par agraph 221 above.

e. Subnit a Detachment of Individual EVAL/FITREP upon nenber’s
assignment to VTU Records Review. Subnit a Not Cbserved (NOB) Detachnent of
I ndi vi dual EVAL/ FI TREP upon nmenber’s separation fromthe Naval Reserve or
return to I DT status as appropriate per BUPERSI NST 1610. 10.

f. Personnel transferred to the VIU and ultimately retained are eligible

for accession back to pay status via the recruiting process discussed in
chapter 1.
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CHAPTER 4

TRANSFERS/ TERM NATI ONS

401. O ficer Transfers

a. Losing activities will use the Reserve O ficer Request for
Transfer/ Term nati on (NAVRES 1301/5) to initiate officer transfer requests
bet ween NAVRES units or between billet requirenments in the sanme unit. Mail
an endorsed copy of the NAVRES 1301/5 to the nmenber. Transfer officers
wi t hout assignments to vacant billets at another NRA if within a reasonable
conmmuti ng di stance. Transfer officers who refuse such assignment to the IRR
"Not Recommended for Reaffiliation" per paragraph 302 above. Forward their
servicel/ health records to NAVRESPERSCEN (N312). Oder approving authorities
are listed in paragraph 104 above.

b. Do not transfer officers approved for "In-training status" to another
nobi | i zation assignment that requires "In-training status" until approved by
NAVPERSCOM (Pers-912). Oficers assigned an "In-training status" may
transfer to a billet requiring their current designator or specialty. Such
assi gnment cancels their "In-training status."

c. Mdify IDT orders when

(1) Reorgani zation deletes nobilization requirenments and the
di spl aced of ficer cannot be reassigned wthin allowances.

(2) A waiver expires. Do not delay transfer pending action on waiver
requests.

(3) Command/ billet tenure expires.

(4) Menbers did not change designator or "lIn-training status"”
expires.

(5) Refer to chapter 12 in this instruction for personnel found
Tenporary Not Physically Qualified (TNPQ or Not Physically Qualified (NPQ.

d. Transfers between squadrons/units at the sanme |ocation

(1) NAVRESREDCOM NAS/ NAF/ NAVAI RES may aut horize officer transfers
only when the following criteria are net:

(a) The gaining activity's order approving authority approves the
transfer. The CO of the I osing command, if a conmi ssioned unit, nust al so
approve the transfer.

(b) The officer is eligible for the new assi gnment.

(2) Forward copies of the officer transfer orders to:

(a) Mlitary Personnel Managenent Branch NAVPERSCOM ( Pers-313C)

(b) Losing and gaining unit’s and supporting NRAs.
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(c) NAVAI RSYSCOM (Al R-09R4) (Air Systems Program (ASP)officers
only).

(d) NAVSEASYSCOM ( CHENG NR1) (Sea Systens Program officers only).
(e) Any special distribution Iisted on the NAVRES 1301/5.

(3) Local officer transfers will direct officers to report to COQC
of their new unit. Exanples:

(a) "...Mdified as indicated below, effective 2 July 1994,
report to CO VA 999 at NAS JRB WIllow G ove for IDT. ACIP authorized for
Duty Involving Flying-Qperations (D FOPS)."

(b) "...Mdified as indicated below, effective 2 July 1994,
report to CO VTU 9999 at NAVMARCORESCEN M | waukee, W for IDT in a nonpay
status."

(4) Al orders nust indicate the physical |ocation of the permanent
drill IDT site, I.E. *“at NAVRESCEN, Fargo, ND' or the gaining command if
that is where the majority (nore than 50 percent) of the |IDIs are perforned.

(5) Air sites are NOT authorized to transfer Reserve unit CGOs, unless
specifically directed by COWAVAI RFORES. When authorizing the transfer of a
Reserve unit CO ensure the order nodification contains the statements shown
bel ow.

(a) "Reference ( ), which designated you as the Conmandi ng
Oficer of (UNIT) is canceled effective (DATE) due to (REASON) (e.g.,
expiration of command tenure, expiration of waiver, etc.)."

(b) "This action requires detachnent of reporting senior FITREP."

(6) When officers are selected for command nodi fy their orders as
fol | ows:

(a) "You are assigned as Commanding O ficer, (UNIT NAME) for
inactive duty training in a pay status and Additional Duty to (UNIT'S GAI Nl NG
COWAND). Reporting senior is "

(b) If applicable: "Upon assunption of conmand you will report
by letter to (REPORTING SENIOR)."

e. Transfer between stations. O ficers nust provide advance notice of
expected transfers to losing activities to establish a transfer date and
avoid interruption of Drilling Reserve status. Upon receipt of signed trans-
fer orders the losing activity must conplete the NSIPS check out procedure.

(1) Attach a copy of current Naval Reserve Qualification Question-
nai re NRQQ for Inactive Duty Personnel (NRPC 1200/1) to transfer requests.

(2) If losing activities fail to process transfer requests, gaining

activities may initiate a NAVRES 1301/5 only after notifying the | osing
activity.
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(3) The gai ni ng NAVRESREDCOM NAS/ NAF/ NAVAI RES wi I | act on the NAVRES
1301/5 based on available billets and the officer's qualifications. O der
approving authorities will use the NAVRES 1301/5 to prepare an order
nodi fication on a NAVRES 1321/2 as necessary.

(4) If the losing NRA conpl eted the NSIPS check out, the NSIPS "gain"
entry will generate a loss at the losing NRA. It al so generates an NSIPS
GroupW se Account nessage directing the losing NRA to conplete a Performance
Eval uation/ Fitness Report (EVAL/FI TREP) and forward the nenber’s personal |DT
fol der and health, dental, and service records to the gaining NRA.  Since the
NSI PS G- oupW se Account nessage serves as official notification of the
transfer, the gaining NRA does not have to send a copy of the order nodifica-
tion to the | osing NRA

f. Transfer to the IRR Menbers nust request transfer to the IRRIn
writing. The local NRA may approve transfers to the IRR for officers without
a drilling obligation. The unit CO nmust interviewthe requesting officer to
determ ne the reason(s) for transfer. Do not transfer nedical personne
wi t hout verification of obligation. Do not transfer a nenber in a TNPQ or
NPQ status, refer to chapter 12. Approve transfers when

(1) Requested in witing by the nenber.
(2) Required by law or regul ation
(3) Anobilization billet is unavail able.
(4) Directed by higher authority
g. Transfer to Standby Reserve. NAVRES Oficer Status Branch,
NAVPERSCOM (Pers-911) must approve officer transfers to the Standby Reserve.

Initiate transfer requests when:

(1) An officer is designated a Key Federal Enpl oyee per BUPERSI NST
1001. 39D.

(2) An officer enters a recognized school of theol ogy/semninary per
BUPERSI NST 1001. 39D

(3) An officer in an incentive programrequests period of non-
availability.

(4) When otherwi se required by law or regul ation

(5) When directed by higher authority.

402. Enlisted Transfers

a. Conmply with other applicable directives when transferring enlisted
personnel between units in the sane geographic area. Transfer personne
between units at the sane NRA using Enlisted Application and Orders to Naval
Reserve Unit Ternination/ Mdification (NAVRES 1326/2). Do not transfer
unsatisfactory participants between units unless the gaining activity agrees
to accept them Failure to follow these procedures could adversely inpact a
menber's Drilling Reserve status. Refer to chapter 12 of this instruction
for menbers who are TNPQ or NPQ
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b. If the losing NRA conpleted the NSIPS check out, the NSIPS "gain"
entry will generate a loss at the losing NRA. It al so generates an NSIPS
GroupW se Account nessage directing the losing NRA to conplete an EVAL/ FI TREP
and forward the nmenber’s personal |DT folder and health, dental, and service
records to the gaining NRA. Since the NSIPS G oupWse Account nmessage serves
as official notification of the transfer, the gaining NRA does not have to
send a copy of the order nodification to the | osing NRA

c. Enlisted transfers between units within a reasonable conmuting
di stance. Submit enlisted transfer requests between squadrons/ships/units to
the gaining activity via the losing activity. The losing activity wll
recommend approval / di sapproval and attach a copy of the nenber's IDT history
review to the request. Losing activities nmust conplete the NSIPS check out
procedure and will use the NSIPS G oupwi se Account |oss message as authority
to transfer the personal |IDT folder, service, health, and dental records.
Gai ning activities nmust prepare:

(1) Enlisted Application and Orders to a Naval Reserve Unit
Term nati on/ Modi fication (NAVRES 1326/ 2); or

(2) Enlisted Application and Orders to a Naval Reserve Unit
(Nonobl i gor) (NAVRES 1326/ 4).

d. Activities recomendi ng di sapproval of an enlisted transfer will
forward the request under cover letter to the appropriate echelon Il via the
chai n of conmand.

(1) Transfers between units outside a reasonabl e comuting distance.
Reservists are responsible for informng the losing activity of expected
transfers. A transfer date rmust provide the NRA with sufficient lead-tinme to
prevent interruption of the nenmber's Drilling Reserve status. The gaining
activity nust receive the IDT history review, personnel event entry
wor ksheet, and unadj udi cated I DT report (if applicable) before issuing
orders. \Wen transferring between units in different geographic areas, the
gaining activity may initiate a gain only after the losing activity has
conpl eted the NSIPS check out procedure. Gaining activities should also
verify that the NSIPS check out procedure was conpleted prior to naking the
gain entry. Direct |iaison between gaining and losing activities is
required.

(2) Reasonabl e comuting distance is defined i n BUPERSI NST 1001. 39D
par agraph 405.3. Menbers who agree to perform | DT outside the reasonable
conmuti ng di stance nmust conplete an Adm nistrative Remarks, (NAVPERS
1070/ 613) entry. (see appendix A, exhibit 16).

e. Transfer to the IRR Policy and procedures are in chapter 4 of
BUPERSI NST 1001. 39D

(1) Process APG personnel who have not conpleted their initial 6-year
Drilling Reserve obligation per BUPERSI NST 1001. 39D and par agraph 302. 9.

(2) Upon a nenber's request, the local NRA may transfer nonobligors
and personnel with a tenporary rating (APG QOSVET, CB(VET) and RESCORE-R per
BUPERSI NST 1001. 39D. APG OSVET, CB(VET), and RESCORE-R personnel will be
reverted to their permanent rating prior to transfer. Request renoval of
conversion NECs for CB(VET) and RESCORE-R personnel
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(3) The NRA COwi Il determ ne whether or not obligors with
unsati sfactory performance have nobilization potential. |If they have
nobi | i zation potential place themon 6-nonths probation per BUPERSI NST
1001.39D. If probation is not feasible, transfer the individual to the IRR
Nonpri or service menbers rmust conplete 84 days (not IDTs) of training before
they are eligible for transfer to the IRR |If they do not have nobilization
potential, begin adnministrative separation processing.

(4) Transfer menber using NSIPS.

(5) Forward service, health, and dental records to Commandi ng
O ficer, Naval Reserve Personnel Center (N322), New Ol eans, LA 70149-7800.

(6) Menbers approved for assignnent to the IRR due to residing
out si de the reasonabl e conmuting di stance nmust sign an Administrative
Remar ks, (NAVPERS 1070/613) entry (see appendix A, exhibit 17).

403. PRD for Enlisted Drilling Reserve Personnel

a. Establish 3-year PRDs for enlisted nmenbers assigned to NRF, FMF, and
echelon IV staff units. After 3 years, NRF/ FMF nenbers nay request
reassi gnment to shore duty units for 2 years. Do not involuntarily assign
menbers to NRF or FMF units during this 2-year period.

b. Conpute PRDs fromthe date assigned to NRF or FMF units and enter the
PRD into NSIPS. Terminate the Drilling Reserve assignment of nonobligors who
refuse orders. Send service, and health, and dental records to NAVRESPERSCEN
(N312). Make an Adnministrative Renmarks, (NAVPERS 1070/613) entry not
recommendi ng the menber for future affiliation. (Refer to paragraph 302.)

Di scharge nmenbers when their EOS occurs before their PRD unless they extend
or reenlist onboard.

c. Upon conmpleting 3 years with NRF or FMF units nmenbers may request a
PRD extension. They nmay al so request transfer to a nmobilization billet at an
NRA within a reasonable commuting di stance of their home. Upon conpletion of
2 years of shore duty, menbers are eligible for reassignnent to NRF or FMF
units.

d. Screen all Drilling Reserve within an NRA for assignnment to sea duty.
Ensure all eligible candidates conplete an initial sea tour before
reassi gning an individual to an additional sea tour. The nmenber nust be
within a reasonabl e conmuting di stance.

404. PRD for Oficer Drilling Reserve Personnel

a. Establish 3-year PRDs for senior officers (05/06) selected to non-
conmand billets by the national board effective 1 Oct of the next FY.

b. Establish 2-year PRDs for officers selected to command billets by the
nati onal board effective 1 Cct of the next FY.

c. Do not assign PRDs to junior officers in noncommand billets.

d. COWNAVAI RFORESFORI NST 5400. 5A governs senior officer PRDs for the Air
Reserve Force.
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405. Oficer Assignnment Terni nations

a. Terninate assignnents as follows:

(1) When participation beconmes unsatisfactory, orders nust state "Not
Recommended for Reaffiliation” unless waived by conpetent order issuing
authority. Reaffiliation requires witten approval fromechelon II1.

(2) When required by COWAVRESFOR assi gnment policy.

(3) When renoved fromthe Ready Reserve

(4) Wth an approved termi nation request. Indicate reason for
transfer and officer's future affiliation plans on term nation order

(5) When pronotion is declined. DO NOT assign officers who decline
pronotion to any Reserve unit, pay or nonpay.

b. Special Cases. Assignnent ternmination is authorized for the
foll owi ng reasons:

(1) Document ed substandard perfornmance per SECNAVI NST 1920. 6B

(2) Failure to subnmit a Naval Reserve Qualification Questionnaire for
Inactive Duty Personnel NRQQ (NRPC 1200/1).

(3) Failure to acknow edge official correspondence.
(4) Failure to conplete a required physical exan nation

(5) Failure to qualify in a warfare specialty or NOBC required by
assi gnment .

(6) Any other docunented reason deemed appropriate by echelon IV or
hi gher authority.

(7) At a menber’s request.
c. Procedures

(1) The losing unit will submt assignment/term nation requests on a
NAVRES 1301/ 5.

(2) Counsel nenbers on opportunities, qualifications, and
ram fications of transfer

(3) Forward service, and health, and dental records to NAVRESPERSCEN
(N312).

(4) Forward a copy of transfer/term nation orders to NAVPERSCOM
(Pers-313C). Assignnent term nation requests will include

(a) Reason for ternination (explanation).

(b) Recommendation for future affiliation
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406. Enlisted Assignnment Term nations. Refer to BUPERSINST 1001. 39D.
Term nate assi gnnment of nonobligors when deened appropriate by the echelon V
or at the nmenber’s request.

407. Menbers Voluntarily Ordered to AD or ADSW

a. Oficers (LCDR and below) and enlisted personnel assigned in an |IDT
pay status and who are voluntarily ordered to AD or ADSWfor 179 days or |ess
wWill remain assigned to their present unit. Assign AAs for |IDT mssed during
this period. Refer to paragraph 604c(1l) of this instruction.

b. Transfer officers (LCDR and bel ow) and enlisted personnel assigned in
an | DT pay status, and who are ordered to AD or ADSWfor 180 days or nore
(consecutive or nonconsecutive) during any 12 nonth period, to the VTU and
assign AAs for IDT mssed during the AD or ADSW The effective date of
assignment is the 180'" day of AD or ADSW An Administrative Remarks,
(NAVPERS 1070/613) will be conpl eted acknow edgi ng VTU transfer requirenent
(see appendi x A, exhibit 18).

c. Transfer CAPTs and CDRs who are ordered to AD or ADSWto the VTU upon
conpl etion of 90 days of AD or ADSW Upon conpletion of AD or ADSWthey may
apply for a pay billet through the screening board process as di scussed in
chapter 3. They nmay request waivers of the VTU transfer requirenent from
COWAVRESFOR (N11) prior to comencenent of AD or ADSW

d. Personnel who were transferred to the VIU I RR because of voluntary
orders to AD or ADSWw Il be returned to the VTU IRR upon rel ease from AD or
ADSW and if desiring accession back into pay status nust go through the
recruiting process contained in chapter 1.

e. Personnel in a nonpay status who receive voluntary AD or ADSW orders
will return to nonpay status (VTU IRR) upon conpletion of orders.

408. Menbers Involuntarily Ordered to AD (Presidential Reserve Call-Up).
Personnel involuntarily ordered to AD will remmin assigned to their present
billet. If the menber’s unit/billet is disestablished or noved, assign the
menber to an appropriate vacant pay billet. Wen a |ocal vacant pay billet
does not exist, cross-assign the nenber per current policy. Wen a billet
assi gnment cannot be nmde through any of the above neans, the nenber may
remain | AP for up to 1 year.

409. Retroactive Transfers/Terminations. Issue officer and enlisted orders
sufficiently in advance to avoid retroactive transfers/termnations. The
foll owi ng exceptions apply:

a. Received by another Reserve unit, transfer date is NSIPS generated.
b. Death loss date is date of death.

c. Chief of Naval Personnel (CHNAVPERS) or COWNAVRESFOR directs
retroactive transfer/tern nation.
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CHAPTER 5

COMVAND OF RESERVE UNI TS

501. Ceneral

a. COWAVRESFOR approves and appoints officers to command all Drilling
Reserve units except officers in command of units specifically detailed by
CHNAVPERS or O Cs for Medical Prograns 32 and 46. This authority may be
del egat ed t o COWAVAI RFORES or COWNAVRESFORCOM  The authority to approve and
appoint officers to command VTUs is delegated to the appropriate readi ness
comander or NAS/ NAF/ NAVAI RES/ NAVARI ESACT CO.

b. This chapter also applies to O Cs, Drilling Reserve coordi nators, and
gai ni ng conmand |iai son of ficers.

c. The unit COis normally the senior officer assigned or detailed by
conpetent authority. Unit COs have precedence over all personnel attached to
the conmand regardl ess of rank or corps. Waivers of this requirement require
COWNAVAI RFORES or COWNAVRESFORCOM approval. The unit COs for Prograns 32
and 46 will select their O Cs by board process as deternined by their Region.

d. The unit XO, if assigned, is normally the next senior officer
eligible to succeed in conmand. Unit XOs have precedence over all other
personnel under the CO

e. Except those individuals serving in a tenporary or acting
appoi ntnent, selection to command of Drilling Reserve units is by fornal
board action. Selection boards convened to review command nom nations are
announced in advance. Billets subsequently vacated during the course of the
FY will be filled on an interimbasis by officers nom nated by echelon IV
staffs and approved by the appropriate echelon IIl command. The tenure of
officers serving on an interimbasis will be for the renmmi nder of the FY.
Where practicable, a flag officer (active or Reserve) is the senior selection
board menber. Board nenbership is confidential until the board actually
convenes. Representatives of appropriate regular component comrands nay be
invited but are not required to participate on sel ecti on boards.

f. MLPERSVAN article 1210-180 authorizes the wear of the Conmand Ashore
Insignia by inactive duty COs of the foll owi ng NAVRES commands:

(1) Naval Construction Regiments (1st, 3rd, 7th, 8!", 9th only)
(2) NMCBs

(3) Naval Construction Forces Support Units

(4) Cargo Handling Battalion

(5) Mobile Inshore Undersea Warfare Units (M UW)

(6) Fourth Dental Battalion

(7) Fourth Medical Battalion

(8) NAVRESFLTHOSP
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g. Assignment in the follow ng categories does not confer eligibility

for the Command Ashore |nsignia:

(1) Oficers tenporarily in comand.

(2) Oficers who were renoved from command for cause

(3) Oficers assigned in a billet designated OC.
502. Maxi mum Tenure CQuidelines. The foll owi ng guidelines govern maxi mum
tenure in command of Drilling Reserve units. Tenure |ess than the maxi mum
al | owed should not inply poor performance or lack of ability. Do not

reassign fornmer COs to other positions within the unit w thout an approved
wai ver from COWAVAI RFORES or COWNAVRESFORCOM

a. Naval Reservists may not hold conmand | onger than 4 years in any one
grade unl ess extended per paragraph 502d bel ow.

b. Command of nonpay units does not count against comand tenure.

c. Assignment as CO, AOC, or assignnent as Drilling Reserve coordi nator
in NRF units is considered "comand" for conputing command tenure.

d. No officer may command the sane unit for nore than 2 years, with the
exception of VIU (3 years). Submit waivers for a 1-year extension of conmand
tour when there are no other qualified officers avail able to COVNAVAI RFORES/
COWAVRESFORCOM I n exceptional cases, the approval authority may grant a 1-
year extension if it will enhance unit readiness. See appendix A, exhibit 13
of this instruction for waiver format.

e. Upon the conpletion of command assi gnnent, transfer CAPTs and CDRs to
nonpay unl ess sel ected to another command. Assign LCDRs and bel ow to vacant
nobi lization billets.

503. Qualifications and Prerequisites for Comand

a. GCeneral. Oficers considered for command nust neet the follow ng
criteria before selection

(1) Be in the proper corps or comunity and possess the proper
designator for the type of command under consideration; or

(a) Be in an "In-training" status for the proper designator; or
(b) Have a wai ver approved by conpetent authority.

(2) Meet, or be eligible to neet, the skill requirements of the
nobi | i zation assignnment, or neet specific nobilization substitution criteria.

(3) WIIl not exceed age-in-grade restrictions per BUPERSI NST
1001. 39D.

(4) WIIl not exceed comand tenure restrictions.

(5) Meet CHNAVPERS command screening criteria (if pertinent).
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b. Program Requirenents

(1) msC
(a) Required
1. Served in at |east one MSC Reserve unit.
2. JCS/ MSC exercise experience.

(b) Preferable

1. NOBC 9471 (MSCO XO or NOBC 9421 (Shore Activity CO or
NOBC 9436 (Shore Activity XO.

2. Significant active mlitary or civilian MSC experience.

(c) Submt waivers of the above requirenents to COVWNAVRESFORCOM
(N12) via Commander, MSC (NOOR) and cogni zant area commander.

(d) Gaining commands may provide witten billet profile
i nformati on as direct correspondence to screening board presidents.

(2) Naval Control of Shipping

(a) Required: Primary NOBC 9424 (Naval Control of Shipping
O ficer)

(b) Preferable: Secondary NOBC 9019 (Convoy Conmmodore Staff
O ficer)

(3) ASP. Refer to COWAVAI RESFORI NST 3710. 13A (Naval Reserve ASP
Consol i dat ed Command/ Nonconmand Sel ecti on Board Procedures).

(4) Intelligence Program Requirenents

(a) Restricted line officer with a 1635 designator or a Linted
Duty OFficer with a 6455 desi gnator.

(b) Meet professional requirenments i n COMWNAVRESI NTCOM NST
5400. 5K.

(5) Cargo Handling/ Supply Systens Prograns

(a) Requirements: Supply Corps officer with a 3105 desi gnator or
have a valid waiver.

(b) Submt waiver requests to COVWNAVRESFORCOM (N12).

(6) Sea Systens Program  COVNAVSEASYSCOM (CHENG NR1) may revi ew and
conment on candi date qualifications prior to final approval.

(7) Public Affairs

(a) Requirements: Restricted line officer with a 1655
desi gnat or .
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(b) Oficers other than 1655 designators with a PNOBC/ SNOBC of
24XX may request a wai ver of the designator requirenent only if there is not
a qualified 1655 officer available. Submt waiver requests to
COWNAVRESFORCOM (N12) via the Chief of Information (O -0031).

(8) Security Group. Refer to COWAVAI RESFORI NST 5400. 5B, Sel ection
of Sel ected Reserve (SELRES) Reserve Force Squadron (RESFORON). Conmandi ng
O ficers and For Naval Air Reserve (NAVRES) Augnent Unit COs and Seni or
O ficers.

(9) NAVI uw

(a) Requirenents for the group commander:

1. Qualified in warfare specialty.
2. IUWcommand experience (Drilling Reserve).

(b) Requirements for unit conmand:

1. Qualified in warfare specialty.
2. Possess an NOBC of 9450.

(c) Submit NOBC waivers to COVNAVRESFORCOM (N12).
(10) MVRCCH
(a) Requirements:
1. Restricted line officer with 16XX designator, or

2. line officer designator 1XXX with a U S. Coast Cuard
Merchant Marine unlinmted license.

3. Possess an NOBC of 9050.

(b) CNO (N42E) may conment on the qualifications of a candidate
before final approval.

(11) Coastal /Harbor Defense
(a) Requirenents: Possess an NOBC 9450 or NOBC 9456.
(b) Submit NOBC waiver requests to COVNAVRESFORCOM (N12).
Provide a copy to the appropriate Commander, U.S. Maritinme Defense Zone and
CNO (N372K) .
(12) Space Warfare Systenms: Conmander, Special Warfare Systemns
Command ( SPAWAR 18- R/ 09R) may coment on candi date qualifications before
final approval (except Naval Space Reserve Programunits).

(13) JAG Programrequirenents

(a) Requirement: 2505 designator.
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(b) Certification per 10 U. S. Code 827(b) (article 27b, UCM).

(c¢) Recommendation per 10 U S. Code 806 (article 6, UCM).
(14) Fleet Hospital requirenments

(a) Medical Corps officer.

(b) Possess an NOBC of 9421.

(c) Professional requirements per COVNAVRESFORCOVNOTE 5400.
(15) Naval Space Reserve Program (NSRP) Requirenents

(a) Service in at |east one NSRP unit.

(b) Hold the appropriate unrestricted line/restricted |ine
designator for the type of unit under consideration

(c) Satisfy NSRP and Gai ni ng Conmand prof essional, technical
experience, and security qualifications, per COWAVAI RESFORI NST 5450. 10A and
COWAVRESFORI NST 5320. 1B

(d) The Director/NSRP shall have served as the COin at |east one
NSRP unit and possess billet-specific security clearances.

504. Command Screeni ng Procedures

a. COVWNAVRESFORCOWNOTE 5400 contains specific guidance for surface
program unit conmmand and senior officer (CAPT/CDR) noncommand billets. U S.
Navy gai ni ng command Reserve Liaison Oficers may update billet profile
information directly into the Apply Program via the COVNAVRESFORCOM website
for the screening board presidents. This profile should describe specific
desirabl e or necessary qualities of the type of individual best suited to
neet the active Navy conmand' s requirements. Screening boards will reject
any specific individual nominations for billets. This does not preclude
third party correspondence subnitted via the nenmber with the nenber's
application.

b. Boards convened to nomi nate Reserve officers for command shoul d
represent a significant cross section of senior officer professional skills.
Members will not be in conpetition for, nor have applied for, conmmand
billets under consideration during that FY. Do not assign inactive duty
Reservi sts having past or present civilian business relationships (e.g.
enpl oyer/ enpl oyee, professional/client, vendor/customer, or any famly or
marital relationship) with any officer under consideration for conmand.

c. Letters forwardi ng recomendati ons for comand of Naval Air Reserve
units will include names of board nmenbers present and dates the board net.
The convening authority or their designated representative signs the letters.

505. CO and XO Sel ection for RESFORONs. Refer to COWNAVAI RESFORI NST
5400. 5B.
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506. Selection for Command of Aviation Units (O her than RESFORONs). Refer
t o COVNAVAI RESFORI NST 5400. 5B.

507. Selection for Conmmand of Intelligence Units. Procedures are in
COWAVAI RESFORI NST 5400. 5B and COWNAVRESI NTCOM NST 5400. 5K

508. Selection for Command of NAVRESSECGRU Units. Program representative or
designated alternate nmay partici pate on boards convened to sel ect
NAVRESSECGRU CGCs.

509. Selection for Program Seven (SEABEE) Command Billets. NAVFACENGCOM and
COWNAVRESFORCOM est abli sh PRDs for all command and senior officers. Billets
are advertised, screened, and detail ed per COVWNAVRESFORCOVWNOTE 5400.
COWNAVRESFORCOM wi I | provide an opportunity for coment and review of all
recomendati ons prior to COWAVRESFORCOM approval .

510. Selection for RIAC. Procedures are in COWAVAI RESFORI NST 5400. 5B and
COVNAVRESI NTCOM NST 5400. 5K.

511. Selection for Conmmand of NAVRES FLT HOSP and NAVRES Naval Hospital
Units. Programrepresentative or designated alternate nmay participate on
boards convened to sel ect Program 32 and 46 CGCs.
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CHAPTER 6

| DT PARTI Cl PATI ON REQUI REMENTS

601. Acknow edgrment of Perfornance Requirenents. Ready Reservists must
acknow edge their understanding of the Navy's policy concerning IDT. This

i ncl udes attendance, notification of absences, and procedures to take for

m ssed | DT periods. Use the Satisfactory Participation Requirenments/Record
of Unexcused Absences (NAVRES 1570/2) for missed IDT periods and to notify
Reservi sts of accrued unexcused absences. The format for preparing this form
is in appendix A, exhibit 19 of this instruction

602. IDT Scheduling. The follow ng responsibilities, policies and
consi derati ons apply:

a. Reserve units will work with the supporting NRA to establish, in
advance for the upconing FY, dates and tines for IDT. Schedule |IDT periods
using the foll ow ng:

(1) Unit training plans.
(2) Plan of the nonth.
(3) IDT plans.

(4) Oficer/enlisted orders (AT/ADT/Inactive Duty Training Travel
(1DTT)).

b. Verbal changes to I DT schedul es nust be docunmented. Wen changes
occur during an | DT weekend, annotate changes in the remarks col um of the
I DT Participation Record (IPR) (NAVRES 1570/21). When changes occur outside
| DT weekends, Reschedul ed (RS) authorization (verbal or in witing; |oca
policy dictates) must be received by the NRA before the RS period is
perfornmed. The authorization nmust include the date(s) the IDT(s) were
originally scheduled for, |ocation where the IDT periods will be perfornmed,
and type of IDTs to be performed (i.e., RS/ Additional Training Periods
(ATP)). \When the RS authorization is recorded in NSIPS, an Individua
Partici pation Record (NAVRES 1570/22) is produced. The form nust be
annotated to reflect the authorization (e.g., attached faxed neno or annotate
t el ephone aut horization). The date of the Individual Participation Record
(NAVRES 1570/ 22) (determi ned by the NSIPS program) is not to be msinter-
preted as the date of the authorization for an RS IDT period; it is only the
date the schedul e change was recorded in NSIPS. 1In all cases, notify the
supporting NRA of unit/personnel |1DT schedul es and changes to prevent
recordi ng unexcused absences. Use the NSIPS generated Individual |DT
Schedul i ng Form (NAVRES 1570/ 22). To facilitate unavoidable short notice IDT
schedul i ng changes whereas the Individual Participation Record ( NAVRES
1570/ 22) cannot be obtained by the menber fromthe NRAs NSIPS nachi ne prior
to the performance of the IDT period(s), a blank Individual Participation
Record may be used. This nust be an exception and not the rule. 1In al
cases, the NRA nust receive authorization before the IDT periods are
per f or med.

c. Wen scheduling unit and individual regular IDT

(1) Do not permit adm nistrative procedures or legislative conflicts
to inhibit performance of contributory support. Conmon sense (neeting intent
of regulations) is paranount.
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(2) Do not exceed FY IDT pay lints per BUPERSI NST 1001.39D. Remain
within quarterly IDT limtations as feasible.

(3) Do not jeopardize the nenber's ability to earn qualifying service
for a satisfactory year during the anniversary year.

(4) Ensure satisfactory participation standards are net per
BUPERSI NST 1001. 39D

(5) Schedule training into a conprehensive plan built on, but not
limted to, regular weekly, nonthly, or quarterly |IDT/IDTT periods.

d. RS training only at the convenience of the Navy. RS IDT nust be within a
reasonabl e commuting distance per paragraph 402 of this instruction. For
directed RS outside a reasonable commuting distance refer to paragraph 613 of
this chapter. Conmands are authorized to direct performance of RS I DT periods
to:

(1) Take advantage of energent training opportunities, including |IDTT
evol utions.

(2) Resolve conflicts with AT/ ADT

(3) Accommopdat e nonavailability of training resulting from schedul e
changes, equi pnent breakdown, or if access to sites is inpossible because of
adverse weat her conditions (e.g., flood, heavy snowfall), or civi
di st urbances.

e. Chaplains nust maintain ecclesiastical endorsements, dictated by
their faith group, to keep their conmission. Al efforts should be made to
schedul e I DT periods to enhance training while permtting chaplains to neet
necessary eccl esiastical endorsenent requirenents.

603. RS IDT Adnministration. RS IDT periods may not be schedul ed after the
fact. Conmands can direct/document scheduling of RS IDT via training
schedul es, plan of the nonth, IDT plans or if done verbally, by annotating in
the remarks section of the unit Individual |IPR (NAVRES 1570/22). The IDT
function in NSIPS will generate the Individual |IPR (NAVRES 1570/ 22) when the
schedul i ng change is recorded in NSIPS. Docunenting attendance at RS |DT
will be by unit/partial unit | PR (NAVRES 1570/ 21) or (NAVRES 1570/22). If RS
| DT periods are nissed, they will be adm nistered as mi ssed regular |DT

peri ods per paragraph 604 bel ow.

604. M ssed IDT Periods. Individuals miss regular |IDT periods for a variety
of reasons. Reasons to excuse absences on the day they occur include: sick-
ness, injury, or other circunstances beyond a reasonable control. The nenber

nmust contact the unit or parent Reserve activity when absent from | DT peri ods
prior to the end of the IDT period(s)/IDT weekend. The unit should contact
the nmenber if the menber fails to contact the unit. Unit COs will determn ne
whet her a mi ssed |IDT period is excused, unexcused, or an AA. However, |oca
procedures nust place responsibility on the nenber to contact their unit
before the end of the IDT period(s)/IDT weekend. COs will nake one of the
followi ng determ nations by close of an I DT weekend in all cases concerning
m ssed | DT peri ods:

a. Excused Absences. Unit COs may RS the IDT if there is valid Navy
m ssion or training opportunities to be acconplished. RS of the |IDTs nust be
for the needs of the Navy.
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b. Unexcused Absences. Commmands assi gn unexcused absences ("U') for
m ssed | DT periods deternined to be unexcused. One cannot make up an
unexcused absence. Commands will provide individuals with a copy of NAVRES
1570/ 2 for all unexcused absences. File the original NAVRES 1570/2 in the
personal IDT folder. This formreiterates |IDT requirenents and provides
i ndividuals a record of all unexcused absences. Commands must i nform nenbers
of unexcused absences as they occur by annotating the original NAVRES 1570/ 2
and nmailing a copy to the individual (within 5 working days).

c. Authorized Absence (AAs). Assign AAs when there is not a requirenent
to make up m ssed | DT periods and meani ngful training is not avail able.
Enter in NSIPS assignnent of AAs, which reduces the total nunber of
aut hori zed | DT periods per FY. Reduction in the nunber of required IDT
peri ods does not change the requirenents that an anniversary year nust have
50 points for retirenent credit, nor does it relieve the Reservist fromthe

requirenent to attain 50 points to remain in the Ready Reserve. |DT periods
adj udi cated as AAs cannot be renmpved or changed to RS or Us wi thout NRA CO
approval. Once AAs are authorized, there is no IDT requirenent. AAs may be

assigned for the followi ng reasons:

(1) AT/ ADT/ AD/ PRC Conflict. RS or record as AAs regular | DT periods
conflicting with dates of AT/ ADT/ ADJ PRC (|l ess than 90 days). Conmands are
responsi ble for submitting reschedul ed I DT requests before comenci ng
AT/ ADT/ AD/ PRC (1l ess than 90 days). Menbers may perform RS | DTs either before
or after AT/ ADT/ AD/ PRC (less than 90 days) within the sane FY. For exanple,
if a nenber was nobilized 17 Nov 01 - 8 May 02, that nenber nmay perform | DT
peri ods mssed for Nov 01 - Jan 02 (12 IDTS), and will be issued AAs for Feb
— Apr IDTs. The nmenber will be Iimted to 36 regular |DT periods total for
FY02. |If the menber did not perform Nov 01 |IDT periods, they may be RS
When it is determined that a nenber will receive AAs for the missed IDT
peri ods, record the AAs in NSIPS only after the menber has received pay for
t he AT/ ADT/ ADY ADSW PRC/ Mobi | i -zation (I ess than 30 days). Due to Defense
Joint Mlitary Pay System Reserve Conponent (DIMS-RC) systemedits, any
peri od of IDT (including AAs) recorded during a period of
AT/ ADT/ AD/ ADSW PRC/ Mbbi li zation (|l ess than 30 days) may prevent the nmenber
being paid correctly for the AT/ADT. This does not affect AD PRC/ ADSW
greater than 30 days because the nenber is being paid via DIMS-AC. |DT
peri ods m ssed while on AT/ ADT/ ADJ ADSW PRC/ MOBI LI ZATI ON of 90 days (entire
cal endar nonth) or nore may not be RS and nust be considered as AA's. This
means that | DT cannot be RS in anticipation of the perfornance of ADT and/or
ADSW of nmore than 90 days.

(2) Airlift to Aviation Training Site. Record IDT periods mssed
because of cancellation of scheduled airlifts (pick-up point only) as AAs,
unl ess RS per paragraph 602c of this chapter

(3) Tenporary work conflicts/personal hardships. Retain Drilling
Reserve personnel with valid, docunented, short-termwork conflicts/persona
hardship. Keep individuals in their present unit in an AA status up to 12
nonths with approval fromthe unit CO  For conflicts beyond 12 nont hs,
transfer the menber to the IRR. The unit CO shoul d consider the inpact on
unit readi ness and manni ng when revi ewi ng requests for retention based on
temporary work conflicts or personal hardships. |If the unit CO does not
recommend retention, process nmenber for transfer to the IRR (Active Status
Pool ), or process for discharge if warranted. Admnistrative Remarks,
(NAVPERS 1070/613) will be conpleted (see appendi x A, exhibits 15 and 20).
Entries are required for individuals retained per this paragraph.
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(4) Tenporarily Not Physically Qualified (TNPQ Personnel. Personne
in a TNPQ status and not approved to perform|DIs by a nedical officer wll
be assigned AAs for IDTs mssed. Refer to paragraph 307.

605. Processing Requests for Excuse of Mssed |IDT Periods. Process requests
to excuse a mssed I DT period as foll ows:

a. Docunent approvals of RS/ AAs/Us on the unit/partial unit |IPR (NAVRES
1570/ 21) or Individual |IPR (NAVRES 1570/22) in the remarks section

b. If disapproved |IDT period decl ared unexcused:

(1) Decl are Document |DT unexcused absences unexcused usi ng NAVRES
1570/ 2, and send a copy to the nenber by regular nail.

(2) Terminate nenber’s unit assignnent or place in probationary
status if unexcused absences total nine or nore during the past 12 nonths.
Ref er t o BUPERSI NST 1001. 39D concerni ng unsatisfactory participation

606. ET. The use of ETs is not currently authorized for drill 1DT
recordi ng.

607. TAD I DT Adm nistration

a. TAD Orders (NAVRES 1320/2) authorize |IDT performance at activities
other than the | ocation where the nenber normally trains. TAD | DT peri ods
will be reported as RSs. Adm nister TAD absences as nissed IDT. |If
appropriate nobilization training is not readily available at the TAD site,
NRAs shoul d di sapprove the request and consider issuing AAs.

b. TAD orders will be issued subject to the follow ng:
(1) Reservist requests orders. Parent NRA is approval authority.

(2) NRA must confirmavailability of training at the TAD site and
gai n approval fromthe TAD NRA

(3) Orders nust be at no cost to the government.
(4) Training is permissive (not directed).

(5) TAD may not exceed 90 days.

(6) TAD OCONUS is not authorized.

c. After confirmation, per paragraph 607b(2) above, the parent NRA
prepares the NAVRES 1320/2. Service and health record holders renain
responsi ble for service and health record nmai ntenance in addition to IDT
accounti ng.

608. Renoval of Unexcused Absences. Recognize that on occasion Us will be
erroneously assigned. 1In such instances, COs of NRAs, NRFs, or RESFORONS can
aut hori ze changi ng an unexcused | DT period to an excused absence or AA. A
request to renove the "U'(s), including a conplete explanation of the

ci rcunmst ances causing the error and procedures taken to prevent future
problens will be submitted by the unit CO and approved by the NRA CO. If the
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m ssed | DT period is changed to an excused absence, the associated RS will
normal Iy occur the nonth of, or within 60 days after, the date of the m ssed
| DT peri od.

609. Additional Duty (ADDU). ADDU orders nay be used to enhance nobili -
zation readi ness and training of individual and/or units. Specifically:

a. Menbers of NAVRES units that support, but are renpote from Marine
Corps units, nmay be assigned ADDU to those units.

b. \When requested by the gaining command, and when authorized by
COWNAVRESFORCOM or COWNAVAI RFORES, Drilling Reserve unit COs will be assigned
ADDU to the unit’s gai ni ng conmand.

c. COWAVRESFOR nmay prescribe individual assignnent to ADDU with ot her
DoD or Coast Guard activities or units.

d. ADDU FI TREPs and Eval uati ons nust be prepared per BUPERSI NST 1610. 10.

610. Assignnent of Inactive Duty Reservists to a Unit. M LPERSVMAN 1100- 050
provides that all nenbers in an Active Status (USNR-R or USNR-S1) nay be
assigned to a unit upon their application. They must be qualified in all
respects. COWNAVRESFOR requires that all Drilling Reserve (pay status) not
assigned as IMAs, and all drilling nenmbers of the IRR (VTU), will be assigned
to a unit, or detachment of a unit, in the NAVRES. Each unit or detachnent
wi Il have a designated NRA tasked with record mai ntenance, |ogistics, and
adm ni strative support for nenbers assigned to the unit. NRAs in the

adm ni strative chain of command of Reserve units will be designated as the
supporting NRA for those units. For units that do not report to a an NRA
(e.g., comands afloat and established ashore units, commonly called

"comm ssi oned" units), COVNAVRESFORCOM or COWNAVAI RFORES desi gnates the
supporting NRA. It will nornmally be the NRA closest to the honeport or

| ocation of the Drilling Reserve unit or detachnent.

611. Of-Site IDT. |DT periods performed away fromthe individual's
supporting NRA, but not under travel orders, will be called Ofsite IDT.
Of-site IDT periods are governed by the sane statutory requirenents and
regul ations as IDT performed at the NRA. Menbers in a NPQ or TNPQ status nmay
not performoff-site |DTs.

612. | DIT.

a. Menbers executing nultiple IDIT periods for periods |onger than 6
days nust acknow edge that they incur a Drilling Reserve obligation through
the end of the nonth for which advance | DT has been perforned.

b. Additional IDT periods, if authorized, may be perfornmed with | DTT.
| DTT orders shoul d specify the number of regular periods of IDT and the
nunber of ATPs authorized. Perfornmance of ATPs nust follow existing rules
for ATP, Readi ness Managenment Period (RWP), or Additional Flying and Flight
Trai ning Period (AFTP) accounti ng.

613. Flexible (FLEX) I DT Option Procedures. The follow ng establishes policy
and program gui dance. The intent of this programis to provide unit COs
added flexibility to schedule I DT and acconplish peacetine contributory
support or conplete formal school training. CO s are authorized to schedul e
up to a maxi mum of 40 | DT periods per FY. FLEX |IDT nay be perforned

6-5



COWNAVRESFORI NST 1001. 5D

separately or with AT, ADT, or IDIT. The remaining 8 IDT periods (two per
quarter) will be perfornmed at the supporting NRA to acconplish organi zati ona
and adm nistrative requirenents. The provisions of BUPERSI NST 1001. 39D and
this instruction apply in the adjudication and processing of IDT. The FLEX
| DT scheduling option is a significant departure fromtraditional |DT
schedul i ng met hodol ogy. Participation in this programis voluntary and wil |
not be directed by unit COs. This programincreases the nenber's
responsibilities to neet satisfactory participation per BUPERSI NST 1001. 39D
Due to time restraints in conpleting programrequirenents (e.g., conpleting
of professional and nilitary courses, and attendance at the Petty O ficer

I ndoctrination Course) and |imted know edge of NAVRES procedures, special
consi derati on shoul d be given before approving APG Al A RESCORE-R, and new
affiliates for participation.

a. |IDT Limtations. Regular |IDTs exceeding 12 periods in the sane
fiscal quarter is considered FLEX I DT and participants will sign an
Admi ni strative Remarks, (NAVPERS 1070/613) (see appendi x A, exhibit 21)

acknow edging Drilling Reserve obligations. An Administrative Remarks
(NAVPERS 1070/ 613) will be signed by menbers participating in the program and
will be witnessed by the unit CO or designated representative. Drilling
Reservists will not exceed the 48 regular IDT FY linmtation. Menbers of the
Drilling Reserve, with the exception of officers assigned | AP, nay vol unt eer
for this drilling option

b. Advance IDT. |IDT perforned in advance will result in the sane
Drilling Reserve obligation as if the |IDT periods would have been perforned

on a nornmal four regular IDT per nonth schedule (e.g., a nenber who performs
ei ght I DT periods for the nonths August and Septenber in the nonth of July
will incur a Reserve obligation through the end of September). The billet
filled by a Reservist performing IDT in advance remains filled by the menber
until completing the date of obligated service. Scheduling FLEX IDT shoul d
take into considerati on nenmber's EOS, HYT, mandatory transfer dates per

hi gher authority, expiration of the 6-year Montgonery A Bill Selected
Reserve M3 B(SR) obligation, satisfactory Drilling Reserve participation and
ot her benefits, clains, transfers, and separations to preclude |oss of pay,
benefits or entitlenents. For nenbers erroneously transferred before
conpleting IDT obligation, NRAs will reestablish the nenber's pay status for
conpl etion of advance IDT. Personnel who perform advance | DTs and are
subsequently lost from pay status (separation, transfer to the IRR
retirement, ADSW etc) will have their drill lints recalculated and may face
recoupnent of | DT pay.

c. |IDT Reporting. The NSIPS IPR and the Individual Participation Record
forms will be used in recording FLEX I DT periods. Tinely submnission of |DT
performance is critical to ensure pronpt paynent of conpleted |IDT periods.
NRA COs will record and transnit | DT attendance within 3 working days upon
recei pt of FLEX I DT docunentation.

d. Travel. Performng FLEX | DT conbined with either "AT" or ADT at
OCONUS sites is permssible provided the Status of Forces Agreenent all ows
performance of IDT in the host nation

e. FLEX IDT Scheduling. Unit COs nust coordi nate FLEX I DT schedul es as
far in advance as possible with supporting NRA to prevent pay and bill et
problems. This is particularly inportant for FLEX I DT periods being
perfornmed subsequent to regular IDT periods (e.g., IDT in August for June and
July IDTs). NRAs nust also be notified i nmedi ately of subsequent changes.
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614. Increnmental 1DT Periods. Increnental |DT periods provide an
opportunity for unit personnel to receive Reserve |IDT pay, training credit
and retirement points for performng contributory support at the request of
their gaining command that is not for the convenience of the individual
Reservist, in lieu of traditional scheduled unit training. Reservists may
al so performincrenmental |DT periods to acconpli sh COWAVRESFORCOM appr oved
unit adm nistrative functions and individual training. This programwl| be
adm nistered in the foll owi ng manner:

a. The Reservist will drill performIDT in hourly increnents while
earning credit for each hour until 3 hours for a nonpaid IDT or 4 hours for a
paid I DT have been accrued, which equates to 1 |IDT period.

b. Up to 40 IDT periods per FY nmay be perforned in this nanner. RS,
FLEX, and additional |IDT periods are included in this authority.

c. At least 2 IDT periods per quarter will be perfornmed at the
supporting NRA for PFA and ot her adm nistrative functions.

d. Increnental |DTs may be performed at the NRA, gaining command, or
other location at the discretion of the unit CO

e. Precise docunentation and nonitoring are critical to the success of
this program Upon gai ning command request or, in the case of
COWNAVRESFORCOM approved increnental |DTs, upon the Reservist’'s request, unit
CO wi Il approve and provide witten authorization to the menber, with a copy
to the NRA, in advance of the Reservist performng the drill. NAVRES 1570/ 16
wi |l be used to document increnental period and will be forwarded to the unit
CO for endorsenent. After endorsenent, the unit COw Il forward conpleted
NAVRES 1570/16 to the NRA for processing. RESPAY clerk will process per
current directives.

f. FLEX IDT requirenments discussed in paragraph 614 above apply to those
increnental |DTs perforned as FLEX | DTs.

615. Mlitary Funeral Honors Duty (FHD)

a. Drilling Reserve personnel are not authorized to perform Funeral
Honors while on IDT, |IDTT, AT, or ADT.

b. Drilling Reserve personnel nay performfuneral honors in a voluntary
capacity of Duty Status FHD.

c. Drilling Reserve personnel performing FHD will receive conpensation
in the formof a Funeral Honors Duty Allowance (FHDA) and retirement point
credit. Until further notice, IRR and Volunteer Training Unit (VTU)
personnel nay perform FHD for retirenent point credit and FHDA. Al so,
mlitary retiree volunteers nmay receive a $50. 00 all owance. Wen reporting
the funeral honors, nore infornmation is required on the I RR personnel since
they don't have a Master MIlitary Pay Account (MWA) established. The
foll owi ng FHD provisions apply:

(1) FHD may be used for performng funeral honors, and for associated
trai ning and preparation.

(2) A period of FHD nust be for at least 2 hours, but only one period

may be perfornmed on a given day (defined as 0000-2359). Note: While honors
may be perfornmed at nore than one funeral on a given day, only one
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FHDA paynent and one retirement point credit will be earned. Personnel may
be assigned to separate periods of FHD on consecutive days.

(3) FHDA will be in the anmount of a $50 stipend or 1 days pay, |ess
t axes whi chever is nore, per FHD assignment.

(4) Personnel will receive one inactive duty retirement point per FHD
assignment. This may exceed the naxi muminactive point anmount of 90.

(5) Personnel will be entitled to reinbursement for travel expenses
if the location to which they are directed to report (i.e., location of
funeral, Reserve activity, or location to neet governnent transportation) is
nore than 50 niles fromthe nenber’s residence, and if authorized by the
regi onal CAC/ FHS Coordi nator. This reinbursenent is processed by the
regi onal CAC/ FHS Coor di nat or.

(6) Personnel will be subject to the Uniform Code of MIlitary Justice
(UCMJ), and entitled to nedical benefits authorized for the duty status in
whi ch they perform honors.

d. Personnel who volunteer to performFHD will be required to sign
Admi ni strative Remarks, (NAVPERS 1070/613) acknow edgi ng that they understand
and accept requirenments and responsibilities of FHD (see appendi x A exhibit
22).

e. For FHDA paynent and retirement point recording, upon conpletion of
FHD the NRA will forward to COWAVRESFORCOM (N12) a nenmp reporting FHD
perfornmed signed by an E7 or above. The following infornmation is required
on Drilling Reserve. This includes VTU nenbers at the parent NRA

(1) Mermber's full nane.

(2) Menber's Social Security Nunber (SSN).

(3) FHD performed on:

(4) Period performed: Use 1 or 2 for AMor PM

f. For nenber's that do not performIDT and are in the IRR the
additional information is required to establish an MVWPA

(1) Menber's nmiling address.

(2) Menber's Rank.

(3) Menber's Bank Routing nunber.
(4) Menber's Bank Account nunber.
(5) What type of account.

(6) State code.

(7) State exenptions.

g. On Drilling Reserve pay or nonpay, update banking information via
NSI PS.
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h. NAVRESPERSCEN wi | | update banking information via RHS for IRR
per sonnel .

i. File a copy of the nenb in the nmenber’s pay record for nonitoring
paynment. For VTU and | RR personnel, keep a copy for your NRA records. FHDA
will be paid via the nember’s MWA and will be reflected on the nmenber’s
Leave and Earnings Statenent (LES) as a FHD perforned. The FHDA will reflect
on the NRAs Earnings Statenent Report and should be used as a tracking tool.
On | RR personnel, the nember will get an LES that reflects paynent. There
will not be any reports generated to the NRA on I RR personnel.
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CHAPTER 7

| DT REPCRTI NG PROCEDURES

701. IDT Participation Reporting Procedures. Accurate docunentation of |DT
participation nmust be recorded for all unit personnel. The NSIPS |DT
function contains all procedures to process |IDT participation, including the
submi ssion of verified IDT participation infornmation for electronic transm s-
sion and producing reports used for validation and record keepi ng purposes.

702. Responsibility. The unit CO or designated representative, in witing,
will ensure IPR data is properly submtted. The Reserve activity COis
responsi ble for the foll ow ng:

a. Ensure Full Time Support (FTS) personnel maintain all correspondence
fornms relating to I DT participation.

b. Ensure all IDT periods are scheduled into NSIPS per FY IDT schedul e.
This applies to all units, pay or nonpay. Increnental and Flex IDIs will be
considered as RS IDTs fromthe unit drill |DT schedule.

c. Subnit IDT participation within 3 working days follow ng perfornance
of the IDT periods. For Flex and Increnmental IDTs: Unit COs should collect
I DTs until there are a total of 4 hours for 1 pay IDT and/or 3 hours for a
nonpay drill. At that time they will submt the reporting of the conpleted
IDT to the NRA for input to NSIPS.

d. Establish and nmmintain personal IDT folders for each Reservist.

e. Ensure NSIPS gains are conpleted within 5 worki ng days upon recei pt
of the orders fromrecruiting.

f. Upon transfer or discharge, print an IDT history review, and file in
t he personal |DT folder.

g. Take action on NSIPS and Defense Finance and Accounting Service
(DFAS) reports as follows. See chapter 9 of this instruction for filing and
mai nt enance requirenments.

h. Al signatures nmust be executed by the designation of “By direction”
authority with linitations as indicated. The IPR which is the authority to
pay IDTs, will continue to be signed by an E7 or above, other reports
requiring a signature may be del egated to an E6:

(1) IDT Reports:

(a) The Inactive Duty Training Authorized Absences Report is a
listing of those personnel who have had AAs within 12 nonths. This report
provides a running 12-nmonth total and will be produced prior to the unit |IDT
weekend each nonth as a nmanagenent tool.

(b) The Inactive Duty Training Additional Report provides a
listing of additional |DTs schedul ed/performed within the current FY. |DTs
are separated by type of Additional Drill (AFTP, ATP, or RW). This report
is sorted by Reserve Unit ldentification Code (RU C) or al phabetically and
wi Il be produced prior to the unit |1DT weekend each nonth as a nanagenent
t ool .
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(c) IDT Hstory Review Report reflects all IDTs both pay and
nonpay broken down by type of IDT and set up on a progressive year and FY
basis covering 14 nonths for a unit. This report is sorted by RU C or
al phabetically and will be produced prior to the unit |IDT weekend each nmonth
as a managerent t ool

(d) IDT Verification Report this report is to be run prior to
final approval/transm ssion of |DT periods for paynent. It provides a |ist
of IDTs that are ready to be rel eased by the supervisor and is used as a
managenment tool to verify that the I DTs recorded in the system match the | PR
Upon verification this report is to be signed by an individual E6 or above.

(e) IDT Detail Review Report reflects all 1DT Periods stored on
the database and the status of each in date order for an individual. This
report is required to be filed in the personal |IDT folder of menmbers upon
transfer or separation. It is also used as a managenment tool to research |IDT
pay probl ens.

(f) The Inactive Duty Training Unadjudi cated Report. This report
is to be produced weekly and all itens reviewed for determ nation of status.
I f docurmented performance of the | DT has not been received by the NRA and
nore than 3 working days have passed; adjudicate the | DT as unexcused. This
report reflects a listing of nmenbers who have I DT Periods reflected in the
systemin a Schedul ed or Recorded status where the IDT Date is in the past.
This report includes the periods, type of drill, and a description of the
drill. This report includes all 1DTs that have not been adjudicated and is
used as a nanagenent tool to ensure proper disposition of each |IDT Period
scheduled in the system This report prints by RU C or al phabetically.

(g) Rejected Drills Report. This Report provides a nanagenent
tool for use in researching |IDT pay problens. It lists all |IDT periods that
have been rejected within a specified date range. This Report can be produced
by Unit ldentification Code (UC) or by SSN and is produced as needed or as
| ocal procedures warrant.

(2) System Reports

(a) Retain Transmittal Log: This report is to be produced daily
for transactions created the day prior and is used for verification of
transactions submtted. The report is divided in three sections. Section |
will be a listing of all SSN Based Messages and will reflect all transactions
that were rel eased to the corporate system based on a nenber’s SSN. Section
Il will be alisting of all U C based nessages and will reflect all trans-
actions that were released to the corporate system based on a UC.  Section
1l will be alisting of all |ocal Database Update Only Actions and will
reflect actions taken to update the database that do not generate trans-
actions to the corporate system The report is based on the support U C and
a date range sel ect ed.

(b) Feedback Tracking Report: This report is to be produced
daily and is used to verify that transactions subnmitted have been processed
and reflect correct infornmation. The report reflects feedback of all trans-
actions that have been acknow edged, accepted, recycled, rejected and unsoli -
cited. Verifying those itens |listed as rejected is required to ensure al
corrective action necessary is taken to resolve the error. The rejected
transaction portion of this report nust be annotated with the corrective
action taken.
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(c) Pending Feedback Report. This is a listing of al
transactions subnmitted to a corporate system for which feedback has not been
received. This report should be produced daily in conjunction with the
feedback report. Any transaction reflected on the report as pendi ng feedback
over 7 days, requires research to determnine the cause.

(d) Pending Transactions Report. Produced weekly and provides a
listing by operator and supervisor, of work SAVED but not yet released. This
is a nanagenent report used to verify if any transactions are pendi ng rel ease
that are overdue or are being held beyond what is considered a nornal
processing tine.

1. NSIPS pending changes report: E6 or above nust verify and
sign each page of the pendi ng changes report prior to posting to the NSIPS
dat abase.

2. NSIPS transmission report: E6 or above nust verify and
sign each transnission report cover sheet. Each transaction failing the
RHS/ | MAPM S edits will be annotated indicating the corrective action taken
and date action was conpleted (e.g., submitted Trouble Ticket (TT) 4/22,
cancel ed incorrect and submitted correct |1DTs 4/22).

3. NSIPS Unadjudicated IDT report: Ensure this report is
produced weekly. If a predeternined IDT period on this report was schedul ed
to be performed nore than 3 working days before, and docunmented |DT
performance has not been received by the NRA adjudicate the |IDT period as
unexcused. Refer to paragraph 609 in this instruction for renoval of
unexcused absences if assigned in error

4. NSIPS emnil messages: Attach any and all emmil messages
to the transm ssion report under which each was received. Recomend
reprinting additional copies of nmail nessages, which require action (e.g.
loss nail). Email will replace the RHS nmil bag capabilities. Each NRA has
an enail address to be used with NSIPS pay reports, RHS bulletins, and the TT
program These email|l addresses are established locally by the server
SYSADM N.  Further direction to the server sites will be initiated by
COWAVRESFORCOM ( N6) .

5. Naval Reserve IDT Earning Statement Report: The Reserve
Pay Cerk must verify, sign, and annotate corrective action taken. Determ ne
reason for nonpayment of IDTs and submit Trouble Ticket input if necessary.
The pay report will be delivered by enmail. Ensure proper print setup before
printing in |andscape format to avoid w apped around i nformati on.

703. M srepresentation/Negligence. Al users of the NSIPS system

(i ndividual Reservists, unit COs, activity COs, mnustering personnel, and FTS
personnel ) nust be keenly aware that recording of IDT data reports |IDT
attendance, which ultimately results in an obligation for pay and crediting
of retirenent points. Therefore, misrepresentation and/or negligence in
executing these procedures are a serious matter punishable under the UCMI.

704. | DT Weekend Gui dance. FTS personnel will prepare the unit/partial unit
IPR prior to the I DT weekend. Known absences of unit nenbers will be
annotated in the coments section of the NSIPS system (e.g. RS, |IDTTs, AT,
ADSW . The rnmustering official will conduct the muster, annotating in

bl ack/ bl ue bl ack ink all personnel Absent (A) and all personnel Present (P).
Include justification in the remarks section for all personnel nmarked absent.
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Any menber marked absent wi thout justification in the remarks columm will be
adj udi cated as unexcused. The nustering official is not required to be an E7
or above. A “sight” nuster is required. The unit CO or designated
representative (E7 or above) will sign the IPR validating that each nenber
aut horized | DT pay was present for at l|east 4 hours, AAs, or Us annotated in
remarks col um were approved. The follow ng steps provide gui dance in
recording unit |DT:

a. Prior to the IDT weekend, the FTS IDT recording petty officer wll
print the unit PR For group |IDTTs/Additional |IDTs a partial unit |IPR may
be prepared using the unit schedul e change option. Also run a Unit |IDT
Sunmary report at this tine.

b. Saturday norning of the |IDT weekend, the FTS I DT recordi ng petty
officer will deliver the unit IPRto the unit. Additionally, the follow ng
NSI PS reports may be provided: Additional |DI, AAs, RS, and unexcused |DT
report. The authorized nmustering official will conduct a sight nuster.

c. By the end of the IDT period(s)/weekend, the unit CO or designated
representative (E7 or above) will adjudicate all changes to the |IPR, sign and
date it.

d. Sunday afternoon, the authorized nustering official will deliver the
signed IPR to the NRA. \When |IDTs are performed away fromthe NRA, the use of
a facsinmle machine is authorized.

e. The following actions will be taken within 3 working days after the
| DT weekend:

(1) The FTS IDT Recording Petty Officer will record the IDT
attendance data into NSIPS. Al so, reenter any individual |DT schedule
changes annotated on the unit IPR that occurred during the | DT weekend.

Print the IDT verification report and individual |IPR generated as a result of
| DT schedul i ng changes during the recording process. Deliver the IDT
verification report (signed by E6 or above), individual IPR and unit IPRto
the NRA CO or designated representative (E6 or above) who will review and
sign the individual IPR authorizing release of IDI data for transm ssion

(2) The IDT recording petty officer will then post/update the |IDT
data in NSIPS after the verification report is signed.

(3) The NSIPS Coordinator will automatically transmt upon entry.
(NRFs should transnit daily when possible) and back up the NSIPS dat abase
after all transactions are done for the day.

(4) The NRA CO or designated representative (E6 or above) will verify
and sign all transm ssion reports. Annotate and date any and all action
taken to correct errors reflected on the report. This is addressed in
chapter 9 of this instruction entitled “Standard File Mintenance
Requi rements.” These reports will be maintained and destroyed per the
Privacy Act Program SECNAVINST 5211.5D and Di sposal of Navy and Marine Corps
Records, SECNAVI NST 5212. 5D

(5) The Unadjudicated I DT Report is nandatory and will be prepared to
ensure all |DTs have been adjudicated. Commands are to print this report at
the end of every week to ensure adjudication of any RS I DTs perforned during

the week. ETs are currently suspended fromuse; therefore, all ETs
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that have been PAID may remain in the system Unit COs nust adjudicate those
| DTs that have not been paid.

705. IDT Monitoring. |DT perfornance will be continuously nonitored.
Members who are unsatisfactory in IDT participation will be processed per
BUPERSI NST 1001.39D. The unit CO or designed representative (E7 or above)
has final authority for adjudication of mssed IDT periods. The NRA CO or
designated representative (E7 or above) has ultimte responsibility for
ensuri ng nenmbers do not exceed IDT limts.

706. Transfer Between Units. Wen a nenber transfers to another NRA, retain
a copy of the IDT history reviewin the unit |IDT accounting folder. The
losing activity will provide a copy of nenber’s IDT history review, personnel
event worksheet, and unadjudicated IDT report (if applicable). The personal

I DT folder will be forwarded with the nmenmber’s service, and health, and
dental records. C ose accountability for |DTs schedul ed and perforned during
the transfer process is required.

707. Unit IDT Recording. FTS personnel will use this NSIPS nodule and the
IPRto record the I DT attendance for the unit.

708. Individual IDT Recording. This NSIPS nodule allows the entry of IDT
attendance on an individual basis for IDTs performed as RS or Us. The

i ndi vidual conpleted formrequired for other than RS | DTs serves as the basis
for Individual IDT recording. Additionally, this formis used to input |IDT
performance for individuals TAD to nonparent activities. NSIPS release 0
consol i dated and cancelled the RS and Additional Drill fornms (NAVRES

1570/ 17). This formw ||l be generated by NSIPS when specific data is
entered. Ensure fornms are prepared in a tinely manner upon notification.

CAUTI ON:  Care should be exercised with IDT data for individuals not assigned
to the local NRA. There are no checks for SSN and nane This information nust
be entered correctly for the entry to be accepted.

709. Reserve Pay Tining. Data entered in NSIPS can be transmitted daily to
RHS and is transnitted to DIMS-RC and | MAPM S ni ghtly (Mnday t hrough
Fri day).

a. |IDT data is recorded and transnmitted to the RHS system via NSIPS
dai ly.

b. On Mnday through Friday after 1930 Central Tinme, all IDT data
processed by RHS for that day is transmtted to DIMS-RC for processing.
Monday’s file contains data transmitted to RHS on Saturday and Sunday. |DT
data with today’'s date transnmitted to RHS and transnitted to DIMS-RC on the
same day will reject at DIM5-RC as a future |IDI. Based on feedback from
DIMS-RC, RHS will autommtically resend these transactions to DIMS-RC so that
it wll post the next day. This will result in a 24-hour delay for the IDT
to post at DIMS-RC when the IDT is transmtted on the day perforned.

c. The day after the file is sent to DIMS-RC, |DT feedback is
transmtted fromDIMS-RC to RHS. On the sane day, RHS processes the |IDT
f eedback and sends the feedback to NSIPS on the next NSIPS transm ssion.

d. DIMS-RC runs a paynent update weekly as per the DIMS-RC Update
Schedul e.
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710. |IDT Periods Away Fromthe Parent Unit. (Paragraph 608 of this
instruction contains policy for TAD IDT adm nistration.) TAD IDT periods can
be reported via any activity having access to NSIPS. Wen subnitting |IDT
data on a Reservist attached to another NRA, forward a copy of the IDT
verification report to the nenber’s supporting NRA. RHS will provide this
information to the parent activity to prevent assigning the nenber unexcused
| DT periods. For Drilling Reservists performng TAD IDT at sites w thout

NSI PS capabilities, verify IDI attendance data in witing and mail or fax to
the supporting NRA within 5 days of the last IDT period. The supporting NRA
is responsible for the foll ow ng:

a. Entering the IDT data in NSIPS (TAD IDT period will be recorded as
RSs) .

b. Provide the Reservist with an original set of TAD orders, a copy for
the training activity (TAD site), and an additional copy for each nonth of
aut hori zed TAD and envel opes (with the address of supporting NRA) for each
nont h of authorized TAD.

c. Forward an advance copy of the TAD orders to the TAD site.

711. FY IDT Limtations. Each Drilling Reservist is required and authorized
to performa specified nunber of |DT periods during a FY. Regular |IDT

peri ods, Us, and AAs accunul ate toward the total FY IDT authorization.

Addi tional |DT periods maybe authorized for certain units per chapter 8 of
this instruction. |DTs nay not be performed or RS after the end of the FY.
Ref er t o BUPERSI NST 1001. 39D, paragraph 1206 regarding issuing Us for |IDT
peri ods crossing FY boundaries. This also applies to VTU personnel.

712. Reporting of IDT Periods Over 12 Months O d. Report |IDT periods over
12 months old via letter to DFAS-CL with explanation and supporting
docunent s.

713. “De facto” IDT periods. Personnel in a pay status, who have perforned
| DT before being notified that their assignment has been terninated or no
| onger under contract, will be considered in “de facto” active status and

paid for those IDT periods. This will be resolved by the NRA sending a
letter to DFAS-CL with explanation and supporting docunents.
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CHAPTER 8

ADDI TI ONAL | DT PERI ODS

801. Ceneral

a. DoDl 1215.19 of 12 Decenber 2000 establishes policy for authorizing
and schedul ing additional |DT periods. Additional |IDT periods provide
i ndividuals and units additional |IDTs needed to achieve and naintain required
nmobi | i zation readi ness | evel s when 48 regul ar | DT periods are not enough to
nmeet training objectives. Because of substantial costs, additional |DT
peri ods must be supported by one of the follow ng justifications:

(1) ATPs provide units and individuals additional required training
per their unit’s post nobilization mssion requirenments. This instruction
l[imts nost individuals to no nmore than 12 ATPs per FY. \Wen nore than 12
ATPs are allowed, no nenber shall performnore than 30 ATPs per FY. For the
Navy Expanded Drill Opportunity Cinical (NEDOC) program states that
aut horized Primary Health Care Physicians are allowed up to 30 days of ATPs
wi t hout SECNAV aut hori zati on.

(2) AFTPs provide additional flight training, to achieve and nmintain
aircrew flying proficiency, and sustain nmobilization readi ness. AFTPs cannot
be used in addition to the ATPs in paragraph 80la(1l) above. AFTPs will not
exceed 48 AFTPs per FY for any aircrew nmenber unless specifically authorized
by SECNAV.

(3) Reserve Managenent Periods (RWPs) provide support for the
followi ng training preparation functions: The day-to-day operation of the
unit, acconplishing unit admnistration, training preparation, support
activities, and mai ntenance functions. RWMPs will be used only when
sufficient FTS personnel are not available to acconplish the above functions.

RMPs may not be perfornmed on the sanme day with any other training period,
(i.e., IDT, ATP or AFTP). Only one RVWP nmay be perforned in a cal endar day.
This instruction limts nost individuals to no nore than 24 RWVPs per FY.

When nore than 24 RWPs are allowed, no nmenber shall performnore than 30 RWPs
per FY without SECNAV authori zation

b. Units that are not authorized by this instruction to perform
additional |DT periods may request authorization to perform ATPs and/ or RMPs
fromthe Assistant Secretary of the Navy (Manpower and Reserve Affairs). The
AD gai ni ng command shoul d either subnmit or endorse a unit’s requests for
ATPs, which should be submtted via Reserve echelons Il and IIl. The request
nust indi cate how nany additional ATP periods are desired per nenber (e.g.

12, 24 etc.) and justify why regular IDT period limts do not allowa unit to
sufficiently train for its post nobilization nmission requirenments. RW
requests should be submitted via echelons Il through V, indicate how many

| DTs are desired per FY, and describe how current FTS manning | evels prohibit
the unit from successfully conpleting training preparation functions w thout
RVPs .

c. Schedule all additional IDT periods in advance. Scheduling can be
acconplished via unit training schedules, flight schedules, additional |DT
schedul es, plan of the nonth, or verbally in short fuse situations. A
description of training objectives nust be documented. Record verba
aut hori zati on of additional IDT periods in the remarks section of the
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I ndi vi dual 1 PR (NAVRES 1570/ 22). Docunent attendance using the NSIPS | PR and
the individual participation form

d. The additional IDT Iinmts discussed in paragraphs 802 and 803 are the
maxi mum nunber of additional IDTs allowed by unit type and assune ful
funding. Consequently, these Iimts do not confer upon individual units
execution authority. Authority to execute a given nunber of additional |DT
periods will be reestablished annually based upon avail abl e fundi ng.
COWNAVRESFORCOM wi I | i ssue funding | evels and anplifying guidance at the
begi nni ng of each FY. This anplifying guidance, not paragraphs 802-803 and
RHS IDT |imts, will provide the basis for establishing actual FY additiona
IDT limts and execution authority.

802. Aviation Program Additional |DT Periods

a. Mnimumduration of additional pay IDT periods will be 4 hours. [|DT
peri ods must be conducted aboard specifically authorized training activities
only. Credit additional |IDT periods within 3 working days after performance.

b. AFTP (aircrew IDT periods). Two AFTPs are authorized per day in
which actual flight or required flight training (involving syllabus flights
and crew qualification exercises conducted in an approved simul ator,
including tactical trainer), transition schools, Aircrew Coordination
Trai ning, Tactical Proficiency Course, swi mrng, or physiology qualifications
that require a mninmumof 8 hours to conplete. One AFTP per day is all owed
for Naval Air Training and Operating Procedures Standardization (NATOPS)
training/testing, classroomtraining, schools, other required flight-rel ated
ground training, and conpleting OPNAVI NST 3710.7S flight requirenents.

c. ATP (nonaircrew IDT periods). Two ATPs are authorized per day for a
m ni mum of 8 hours training in formal or informal QJT, which contributes to
unit or individual nobilization readiness as follows:

(1) Any school s/ cl asses that enhance the nenmber's nobilization
readi ness.

(2) Informal QJT such as aircraft maintenance training, phase
mai nt enance training and admini strative procedures training. This QJT is not
to include adm nistrative requirenments associated with the nmobilization
billet such as preparing enlisted eval uations or FITREPS, or other genera
adm nistrative duties. The training nust be specific to nobilization billet
or rate training

d. Aviation program | DT periods. The nunber of AFTPs, ATPs and RWPs
cannot exceed linmts authorized in the table bel ow

ADDI TI ONAL | DTs AUTHORI ZED FOR THE AVI ATI ON PROGRAM

TYPE UNI' T FLI GHT CREW READI NESS  NONFLI GHT CREW READI NESS
OFFI CER ENLI STED OFFI CER AND ENLI STED

VAQ ( EA- 6) RESFORON 72 (note 1) 0 12 (note 1)

VAW ( E- 2) RESFORON 72 (note 1) 0 12 (note 1)

VP (P-3) RESFORON 72 (note 1) 72 12 (note 1)

VR (C-130) RESFORON 72 (note 1) 72 12 (note 1)

VR (C9) RESFORON 72 (note 1) 72 12 (note 1)
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VFC (F-5/ RESFORON 72 (note 1) 0 12 (note 1)
F/ A- 18)

VR (C- 20) RESFORON 72 (note 1) 72 12 (note 1)
HCS (HH 60) RESFORON 72 (note 1) 48 (notes 2, 3) 12 (note 1)
HS (SH 3) RESFORON 72 (note 1) 48 (notes 2, 3) 12 (note 1)
HSL (SH 2) RESFORON 72 (note 1) 48 (notes 2, 3) 12 (note 1)
HM ( M+ 53) RESFORON 72 (note 1) 48 (notes 2, 3) 12 (note 1)
VF (F-14) RESFORON 72 (notes 1,4) O 12 (note 1)
VFA (F/ A-18) RESFORON 72 (note 1) 0

Not es:

1. Besides the additional |DT periods authorized in the table above, an
additi onal 24 RWs may be aut horized for acconplishing unit adm nistration,
training preparation, support activities, and mai ntenance functions. CGCs
must sign and forward individual certification letters directly to DFAS-

G eveland (FM at the beginning of each FY.

2. Flight engineers/crew chiefs/load nasters/flight attendants nay be

aut hori zed AFTPs comensurate with officer IDT periods by same type aircraft.
COs will forward individual certification letters directly to DFAS-Cl evel and
(FM at the beginning of each FY indicating nane, SSN, aircraft type, nunber
of additional IDT periods and effective date.

3. AFTP helicopter squadron aircrewren who maintain dual qualifications as
Search and Rescue Swi mmer (NEC 7815) or Helicopter Rescue Aircrewran (NEC
8215) are authorized 60 additional IDT periods. A certification letter
signed by the CO nust be forwarded directly to DFAS-Cleveland (FM at the
begi nni ng of each FY. This certification should show Name, SSN, NEC,
nunber of authorized additional |DT periods, and effective date.

4. Intelligence officers assigned to VF TARPS-capabl e RESFORONs are

aut hori zed 36 additional |IDT periods (12 ATPs and 24 RWPs). These |IDT

peri ods are intended to support the photo reconnai ssance m ssion and training
of aircrew COs will forward individual certification letters directly to
DFAS- d evel and (FM at the begi nning of each FY indicating nanme, SSN,

aircraft type, nunber of additional IDT periods and effective date.

803. COWAVRESFORCOM Addi ti onal |1DT Periods. COWAVRESFORCOM wi Il annually
publish a nessage detailing additional |1DT funding. Assunming full funding,
the following table lists the maxi mum nunber of additional |DT periods
Drilling Reserve nmay perform based upon their unit affiliation:

COVNAVRESFORCOM MAXI MUM ALLOWABLE ADDI TI ONAL | DT PERI ODS

OFFI CERS ENLI STED
NRF SHI PS 30 (note 1) 30 (note 1)
NRF
SQUADRON STAFFS 12 12
NEDOC 30 (note 2) 30 (note 2)
SPECI AL BOAT SQUADRON UNI TS/
DETS 12 12
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NR SEAL TEAM SW MVER

VEHI CLE DELI VERY TEAM 12 12
NR SPECWAR GROUPS/ UNI' T 12 12
ECDVU 12 12
EODMJ DETS 12 12
NCW GROUPS 30 30
M UWUN TS 12 12
| NSHORE BOAT UNI TS 12 12
HARBOR DEFENSE COMVANDS 12 12
MDSU DETS 12 12
NR FTG DETS/ ATG DETS 12 12

SMCR UNITS (e.g., 4TH MAW
4TH MARDIV, 4TH FSSG) (MEDI CAL

PERSONNEL ONLY) 0 12
COWAVELSF AND DETS 12 12
FLEET HOSPI TALS AND DETS 12 12
usocom 12 12
2NCB (AREA OF RESPONSI BILITY) 12 12
3NCB (AREA OF RESPONSI BILITY) 12 12
CW\R AUGVENTATI ON 72 0
TRAW NG AUGVENTATI ON 72 0
VRC (C-12) AUGVENTATI ON 36 24
NR SECGRU 12 12 (note 3)
NR CV-67 474 AUGVENTATI ON 12 12

Not es:

1. Menbers assigned to NRF "Pri-Crews" may perform a maxi num of 30 ATPs per
FY, regardl ess of the ship transfer date to the NRF.

2. Menbers enrolled in the NEDOC program nmay perform a maxi nrum of 30 ATPs if
aut hori zed by COVWAVRESFORCOM and i ncluded in the annual additional |DT
di stribution nessage.

3.  NAVRESSECGRU CTI personnel are authorized ATPs for |anguage proficiency
training. COVWAVAI RFORES (N2C) will forward a list of personnel authorized
ATPs to DFAS-C evel and (FM at the begi nning of each FY.

c. Mnimumduration of Additional IDT periods with pay is 4 hours. [|DT
peri ods must be conducted aboard specifically authorized training activities
only (e.g., NRF ships, NAVRESCENs). Additional IDT periods will be recorded
via NSIPS within 3 working days of the day they are perforned.
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CHAPTER 9

STANDARD FI LE MAI NTENANCE REQUI REMENTS

901. Personal IDT Folder. File the history reviewin the IDT folder within
30 days fromthe anniversary date.

a. Left side of folder: Detail Review Report for past |IDT history.
b. Right side of folder:
(1) Copies of orders to current unit.

(2) Original Satisfactory Participation Requirenents/Record of
Unexcused Absences (NAVRES 1570/ 2).

(3) Copies of all Satisfactory Participation Requirenents/Record of
Unexcused Absences (NAVRES 1570/ 2) sent notifying the nember of their
unexcused | DT peri ods.

(4) Copies of correspondence (i.e., letters, nmenos) relating to IDT
participation. (Does not include |IPR).

(5) Copies of current EFT authorization.
(6) Copies of W4 form FITWFI TWA, SI TW SI TWA

(7) Conpl eted AT/ ADT/ ADSW orders wi th endorsenents, which includes
any docunentation that they were paid for conpleting these orders.

(8) Current conmm ssary card stubs.
(9) State of Legal Residency (DD 2058).
(10) Copy of Notice of Basic Eligibility (NOBE).
(11) RS/ ADD | PR
902. Disposition of Personal |IDT Folder. The personal IDT folder is the

Reservist’s unit personnel personal record and will remain with their
official records. The follow ng procedures shall be foll owed:

a. Transfer Between Units. |If the transfer is to a unit within the sane
NRA, their personal IDT folder will be filed with the gaining unit’s fol ders.
For transfer to a unit in a different geographic |location, print two copies
of the nenber’'s IDT H story Review File a copy on the right side of the
Personal | DT Folder and fax the other copy to the gaining comand. Mil |IDT
fol der, service and health records to the gaining activity.

b. Discharge/transfer to NAVRESPERSCEN. G ve the personal IDT folder to
the menber for retention. A certified copy of the IDI History Review will be
forwarded in the service record.

c. Immediate Reenlistnent. |Inmediate reenlistnent in present assignnent
does not affect maintenance of the personal |DT folder.
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903. Unit 1DT/Accounting Folder. FTS personnel will prepare and maintain a
folder for each Reserve unit for the current and past 2 FY.

a. Al IPRs. This includes unit, partial unit, and individual |IPR

b. Copies of IDIT orders, if |IDT periods are not recorded on a unit,
partial unit, or individual |IPR

c. Copies of TAD orders, if |IDT periods are not recorded on a unit,
partial unit, or individual |IPR

d. NSIPS IDT Verification reports.

e. Copies of correspondence relating to the adm nistration of unit |IDT
records (e.g., “By direction” letters).

f. Al |IPRs (NAVPERS 1540/ 21)

904. Unit Pay Report Folder. Each unit will establish and nmaintain a unit
pay folder for the current and past two FYs. This folder will contain Naval
Reserve | DT Earning Statenment Reports. These reports provide a list of unit
personnel who received a paynent during the pay cycle.

Note: This report will contain information from DIMS-RC via RHS for format
and emailed to the NRAs NSPXXXXX@nrf.nola.navy.m | account. Ensure that the
print setup is set to |landscape to avoid wap around i nformation.

905. Transm ssions Log. File chronologically by date, with cover sheet
showi ng date of transm ssion. Reviewed, signed, dated, and annotated with
corrective action taken for any transactions failing RHS/IMAPM S edits.
These transactions will be reflected as “error record” in the |og.

906. Unit Unadjudicated I DT Report Folder. Each unit will establish and
mai ntain a unit unadjudicated reports folder for the current and past 2 FY.

907. Reports. Print NSIPS reports as follows:

a. Additional IDT Report. To nonitor additional |DT periods.

b. Unadjudicated IDT Report. To ensure adjudication of all IDT(s) after
| DT attendance data is posted. This report is printed at the end of every
week to ensure adjudication of any RS | DTs perforned during the week has been
conpl et ed

c. AA Report. To nonitor AAs.

d. Equivalent Training (ET) Report. Use of ETs are currently suspended.

e. RS/ ET Suspense Report. To nonitor RS |DTs.

f. Unit IDT Summary Report. Print prior to drill |IDT weekend to verify
drill |1DT status.

g. Unexcused IDT Report. Print report upon conpletion of all IDT

posting to ensure unsatisfactory participants are processed per current
directives.
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h. |IDT Detail Review Report. The |IDT detail review provides specific
| DT dates, the RU C the nenber was attached to when I DTs were perforned,
nunber of I DTs performed on that date and the status of those IDTs, (e.g.,
| DT submitted to RHS, IDT sent to DFAS, IDT paid). Also if an error occurs,
(e.g., IDT cancelled), the report will provide a status.
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CHAPTER 10

ENLI STED PERFORVANCE EVALUATI ON AND COUNSELI NG SYSTEM

1001. Ceneral. Prepare evaluations/FlI TREPS and conduct counseling for
Reservi sts per BUPERSI NST 1610. 10.

1002. Control of Subm ssion/Quality Control. Supporting NRAs nmust nmaintain
a systemfor report control and set up atine line for submtting reports.
Units will submit conpleted evaluations/FITREPS to supporting activities NRA
for quality control review and for subm ssion to NAVPERSCOM bef ore

establ i shed deadl i nes.

a. Subnit reports on construction battalion personnel assigned to
Reserve Naval Mobile Construction Battalion (RNMCB) detachnents to the
supporting NRA. The supporting NRA does the quality control review and
subnmits the eval uati ons to NAVPERSCOM

b. RESFORONs/NRF ships will maintain their owmn systemto control report
submi ssi on.

c. Echelon IV conmands will maintain a systemfor report control on
Reservi sts assigned to their respective staffs.

d. Date of last evaluation/FITREP is required in NSIPS.

e. Program 32 Unit CO FI TREPs are prepared by the gai ni ng command MIF
with concurrent by the NRA CO if desired.

f. Program 46 Unit CO FI TREPs are prepared by BUMED- 02 with Concurrent
by the NRA CO if desired.
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CHAPTER 11

RATI ONS- I N- KIND FOR ENLI STED PERSONNEL AND
COMMERCI AL/ BQ BERTHI NG FOR NAVRES PERSONNEL

1101. Ceneral. This chapter provides policy and procedures for issuing
rati ons-in-kind to NAVRES enlisted personnel and comercial /BQ berthing for
of ficer and enlisted NAVRES personnel participating in multiple |IDT periods.

1102. Policy. To provide rations/berthing to NAVRES personnel perform ng

| DT under 37 UNI TED STATES CODE (USC), and chapter 6 of this instruction

COs of NRAs are authorized to provide rations-in-kind to enlisted Reservists
and comercial /BQ berthing for officer and enlisted NAVRES personne
performing multiple IDT periods who neet the eligibility requirements bel ow.

1103. Eligibility Requirenents for Individual Meals. Rations-in-kind wll
be provided to Reserve enlisted personnel performng nmultiple |IDT periods.
Paynent cannot be made to nenbers for neals not consunmed. Furthernore,
menbers must make repaynent for rations-in-kind consumed if the requirenments
are not met. A summary of eligibility requirenents for rations-in-kind
fol | ows:

a. Breakfast. Satisfactorily perfornms at |east two 4-hour |DT periods
during the cal endar day the breakfast neal is consuned, travel nore than 50
mles to the drill IDT site, and have occupi ed | ocal quarters the previous
ni ght.

b. Lunch. Satisfactorily perforns at |east two 4-hour |DT periods on
the day the lunch meal is consuned.

c. Dinner. Satisfactorily perforns at |east two 4-hour |IDT periods the
day followi ng consunption of the evening neal, wll occupy local quarters,
and will travel nmore than 50 nmiles fromthe drill IDT site

1104. Eligibility Requirenents for Berthing. Berthing will be provided to
of ficer and enlisted Reserve personnel performng multiple IDT periods and
living nore than 50 miles away fromtheir pernmanent drill IDT site/off-site
drill IDT site. Paynent cannot be made to nenbers for berthing not used

Furt hermore, nenmbers nust nake repaynment for berthing used if the
requirenents are not net. A sunmary of eligibility requirements for berthing
fol | ows:

a. Satisfactorily perforns at | east two 4-hour |DT periods during the
cal endar day after the cal endar day berthing was used, reside and travel nore
than 50 miles fromthe permanent drill IDT site

b. Satisfactorily perfornms at |east two 4-hour |DT periods during the
cal endar day after the cal endar day berthing was used, travel nore than 50
mles to the off-site drill IDT site, provided the off-site drill |DT has
been approved, and designated in witing by the unit CO

1105. Procurenent. Procedures for obtaining rations-in-kind for NAVRES

enlisted personnel and conmercial berthing/ BQ for NAVRES personnel on
nmultiple | DT periods are i n COWNAVRESFOR P4000. 1.
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CHAPTER 12
Medi cal

1201. Ceneral. A brief sumary of nedical and dental requirenents and/or
possi bl e benefits for Reservists is provided for information purposes only.

1202. Physical Qualification. Naval Reservists are required to neet
physi cal qualifications per MANVED ( NAVMED P117) and SECNAVI NST 1850. 4D,
appendi x B. Non-NAVRES related injuries, illnesses, or diseases incurred
out side of duty status (not Naval service connected) guidelines for the
retention process are in the BUPERSI NST 1001. 39D

1203. Disability Benefits

a. The Notice of Eligibility (NOE) program provi des medi cal and/or
dental care and incapacitation pay benefits to eligible Reservists who incur
or aggravate injuries, illnesses and di seases during periods of AD. AD
peri ods include: AT, ADSW ADT, |ADT, IDT, or IDTT of 30 days or less. The
gui delines for this programare in COMWNAVRESFORI NST 1770. 5B

b. Energency Care. Medical or dental treatnent of severe, life
threatening, or potentially disabling conditions requiring intervention to
prevent suffering, loss of life, linb or eye sight. Energency treatnent is

aut hori zed regardl ess of the nmenmber’s status until the condition is
stabilized.

1204. Dental Qualification. Naval Reservists are required to maintain a

m ni mum dental qualification of dental class 2. |If the nmenber is denta
class 3 follow ng an exam nation, the nenber will be placed in a Tenporarily
Not Dentally Qualified status for a period of 6 nonths per BUPERSI NST
1001.39D. Al Naval Reservists with at least 12 nonths renmining on their
service commitnent may be eligible for the Tricare Dental Plan program
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CHAPTER 13

PAY AND ALLOWANCES

1301. Ceneral. Refer to BUPERSI NST 1001. 390/ DoDFMR/ Titl e 37 USC.

a. | DT Conmpensation. Inactive duty personnel are entitled to IDT
conpensation for performng IDT. They nmay al so, under sone conditions, be
entitled to receive special and incentive pays for the performance of IDT. A
menber of the Drilling Reserve who is not entitled to basic (AD) pay, is
entitled to conpensation at the rate of 1/30th of the basic pay authorized
for a nenber of a uniforned service of a corresponding grade entitled to
basi ¢ pay for:

(1) Each period of regular instruction or duty at which the nenber
participates for at |east 4 hours.

(2) An enlisted nmenber nay al so be authorized rations when the
instruction or duty periods total at |east 8 hours in a cal endar day.

b. Regular Mlitary Conpensation (RMC). Naval Reservists may al so be
eligible for RMC when on AD. The three main elenents of RMC are:

(1) Base pay.
(2) Basic allowance for housing (or quarters-in-Kkind).
(3) Basic allowance for subsistence (or rations-in-Kkind).

C. Speci al Pay and Al l owances. Naval Reservists may al so receive other
mlitary conpensation, whether pay or allowances, when authorized by
Congress, depending on the nature of their duty assignnment, their mlitary
specialty, where they are stationed, and the duration of their orders.

d. EFT. EFT has been established as the standard pay delivery systemin
the NAVRES. All Drilling Reserve nust enroll in EFT at the earli est
opportunity. Participation is nmandatory; see paragraphs 102c and 102d of
this instruction for exceptions and special cases.

1302. Career Sea Pay (CSP) for Reservists

a. Policy. Naval Reservists on sea duty while perform ng AT, ADT or
ADSW earn CSP per DoDFMR and SECNAVI NST 7220. 77D

b. Eligibility Criteria. Regulations concerning entitlenent to CSP are
in the DoDFMR. Entitlenent to CSP does not always exist at all tinmes while
serving in any type ship. Enlisted nmenbers can becone entitled to CSP only
whil e serving on a category A or B ship per MLPERSMAN article 7220-060.

c. Rates Payable. The nmonthly CSP rates are in DoDFMR

d. Administrative Procedures. The follow ng adm nistrative procedures
apply to Naval Reservists on inactive duty:

(1) Reservists require conmputation of sea duty for CSP purposes.
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(2) An Administrative Remarks, (NAVPERS 1070/613) entry shall be nade
in each officer and enlisted nmenber's service record to record sea duty tine
for CSP. The entry will reflect the starting, stopping, or idling of the
menbers' counter per SECNAVI NST 7220.77D. Activities where personnel
normal |y experience a |arge number of brief sea duty periods, such as Fl eet
Training Units (FTUs), may nake a quarterly summary entry of sea duty days
credited each nenber.

(3) Enter cunulative sea duty in NSIPS upon initial conputation and
updat e as changes occur

(4) Enter creditable sea duty on AT/ ADT applications for inprinting
on orders. These orders are source docunents for disbursing officers in
cal cul ati ng and payi ng CSP

1303. Special Pay and All owances. Naval Reservists may al so receive other
mlitary conpensation, whether pay or allowances, when authorized by
Congress, depending on the nature of their duty assignnent, their mlitary
specialty, where they are stationed, and the duration of their orders.

a. Naval Reserve Fleet Pay. Reservists assigned to NRF Ships (specified
i n COWAVRESFORCOM annual nessage) are authorized an additional $10 per |IDT
period up to 60 IDT periods per FY.

b. Diving Duty Pay. COWAVSURFRESFORI NST 7220. 1D aut hori zes speci al pay
(diving) when performng IDT for Naval Reservists assigned to duty involving
diving. Oders to duty involving diving for NAVRES personnel are those
i ssued by conpetent authority, which specify, "Performance of Diving Duty is
Aut hori zed." Special pay equates to 1 day of special pay per |DT period.
Eligibility for special pay for diving tern nates upon detachnment from an
aut hori zed NAVRES diving unit, transfer between authorized NAVRES divi ng
units, removal fromdiving duty, or upon |apse of diver qualification

c. ACIP. Entitlenment to ACIP is deternined per the DoDFMR and
BUPERSI NST 7220.29. Specific procedures and limtations applicable for
i nactive duty officers are in BUPERSI NST 1001. 39D, chapter 14.

d. Special Pay (Medical). Doctors, dentists, and certain officers of
the nurse corps may be authorized special pay when they neet certain
qualifications specified in by law and are ordered to AD for nore than 30
days. The point of contact for establishing professional service dates for
these officers i s NAVPERSCOM (Pers-912).

e. Special Pay (OGther). Certain other Reservists (i.e., subnariners,
SEALS, etc.) are entitled to special pay when they neet certain
qualifications specified by I aw and regul ati ons. NAVPERSCOM ( Pers-20) shoul d
be contacted concerning entitlenent questions.
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CHAPTER 14

PAY | NQUI RI ES AND DI SCREPANCI ES

1401. Ceneral. This section provides the NSIPS coordinator, |IDT clerk, and
TT operator with information useful in solving Reservists' inquiries
regardi ng pay discrepancies. By review ng the Earning Statenment Report,
DIMS- RC Status Report, NSIPS transnmission |og, and the DIM5-RC Unit Error
Report, NSIPS coordinators, |IDT clerks should be able to determ ne what
corrective action is required on their part or what action nay be in process.
TT procedures have been established to assist in resolving pay discrepancies
when the NSIPS coordinator or IDT clerk is unable to determ ne the proper
corrective action.

1402. Officer Pronption Letters

a. To conpute pay for IDT at the new rank, a copy of the officer
pronotion letter (NAVPERS 1421/7), indicating the effective date of rank
will be subnmitted to NAVPERSCOM (Pers-802) by the command hol ding the
officer's record. Pronotions are submitted as an NSIPS entry as " GRADE"
only. Date of rank is entered by NAVPERSCOM

b. To receive a pay increase because of a pronotion, for a period of AT
or ADT, a certified copy of the officer pronotion letter, order nodification
and paynent voucher (NAVCOWPT 2120) should be forwarded to the disbursing
of fice that nade the original paynent. The orders will be returned to the
of ficer upon |iquidation

1403. Inquiries Concerning IDT Pay. The Privacy Act of 1974 (PL 93-579)
aut hori zes DFAS-Cl evel and to rel ease check information to the Reservist, the
Reserve unit, and certain pay information to authorized civilian personne
such as banks or nortgage conpani es.

1404. Mailing of |IDT Paychecks. |DT paynents are processed tw ce weekly

wi th paynents dated 7 days after transmi ssion. Exanple: Cctober |IDT
performance and any other pay related data reaches DFAS-C evel and by noon on
Wednesday, the paynent will be nade on Thursday of the foll owi ng week.

1405. Returned I DT Paychecks. |If a Reservist's |IDT paycheck is returned for
postal reasons, all future check mailings will be suspended until a valid
address is received. Upon receipt of a valid address, submitted via TT, or
correspondence fromthe Reservist or the Reserve unit, returned check(s) wll
be rennil ed and any back pay will be included in the next check

1406. Change of Check Mailing/ Correspondence Addresses. DFAS-C evel and has
the capability to maintain two addresses. The first is a check mailing
address and the second is a correspondence address. The check mailing
address will be used only for mailing of checks, while the correspondence
address will be used for earning statenents, W2's and sinilar
correspondence.

a. Use NSIPS to report hone address changes to DFAS-C evel and for Nava
Reservists on IDIT Orders. Use the Change of Address Notice (blue) NAVFI NCEN
5110/7 (Rev. 11-84) or a letter to DFAS-C evel and (Code FMBA) only to change
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foreign addresses not currently supported by NSIPS. The follow ng foreign
addresses are currently supported by NSIPS and do not require subm ssion of
t he NAVFI NCEN 5110/ 7.

COUNTRY CODE LOCATI ON
PR Puerto Rico
Q Guam
PW Pal au
MP Nort hern Mari ana | sl ands
PS Trust Territory of the Pacific Islands
AS Ameri can Sanpa
FM Federated States of M cronesia
Vi Virgin |Islands

b. The following information is provided for both paycheck recipients
and menbers enrolled in EFT:

(1) Non-EFT participants: Correspondence and check mailing addresses
are the same. Address is used to mail checks, earning statements, Form W2,
and correspondence. NSIPS honme address change transaction will change both
correspondence and check nailing address.

(2) EFT participants: Correspondence and check nmiling addresses are
different. Correspondence address is used to mail the earnings statenent,
Form W2, and correspondence. Check mailing address is the financial
institution's address. NSIPS hone address change will only change the
correspondence address. Use DDS Enrol |l ment Form (SF-1199A) to enroll and
change financial institution infornmation.

c. Naval Reservists not on IDT orders and all others will subnit the
Change of Address Notice (blue) (NAVFINCEN 5110/7) to DFAS-Cleveland (FM. A
supply of forns may be obtained fromthe sane address. Addresses, which show
c/o (in care of), are not acceptable.

1407. Stop Paynent Action for Lost, Stolen, Destroyed, or M ssing Check
After the unit and the Reservist have verified that an | DT paycheck was
either lost, destroyed, or missing, the Reservist nmust wite to DFAS-
Cleveland (FM over their own signature to request that a stop payment action
be initiated. The request nust include the date and the net anount of the
check. In addition, the Reservist nust also furnish their SSN and current
hone address. Stop paynent action cannot be taken without conplete

i nformati on. Follow up correspondence concerning a check for which stop
paynment action has been requested nust be directed to DFAS-d evel and (FM.

If a Reservist is issued a new check by DFAS-C evel and, and the origina

check is later found, the Reservist is obligated to return the original check
to DFAS-C eveland (FM. Under no circunstances should the original check be
cashed.

1408. W thholding Tax for Naval Reserve IDT Pay. |IDT pay is subject to

wi t hhol ding tax in the year that paynent was made, not when the | DT periods
were performed. NSIPS entries are required for reporting State and Federa
Tax status changes to DFAS-Cl eveland. The original W4 Formwi |l be retained
in the personal IDT folder. See chapter 9 for filing requirenments.

1409. Program Managenent (PM. PMis primarily a pay problemreporting,
research, and tracking system A pay problemis subnitted as a TT in PM and
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is defined as, but not limted to, any occurrence that woul d cause a memnber

not to receive |IDT pay, bonus paynents, or special pay. Echelon IV conmands
have the ability to research NSIPS upl oads/ downl oads and RTSS(TE), | MAPM S,

and DFAS dat abases to resolve pay problens at the | owest |evel.

a. Echelon V responsibilities: Echelon V activities will report all pay
problens within 1 working day using a pay TT. Report only problens that
cannot be resolved locally to supporting echelon IV activities for entry into
PM for tracking and research. Problens submtted to echelon IV activities
nmust define the problem discuss any research attenpts and identify whether
the problemis pay or nonpay. Echelon IV activities are required to log all
TTs submitted. Record name/rate/rank/SSN, date problem was discovered, date
submitted to the echelon 1V, and type of problem

b. Echelon IV/V operational units responsibilities: NRF ships, MUW
RNMCF units, or other units not subordinate to a NAVRESREDCOM or ot her NRA,
but subordinate to COMWAVRESFORCOM will report all pay problens to their
supporti ng NAVRESREDCOM i nmedi at el y upon di scovery.

c. Echelon IV responsibilities: Echelon |V activities will enter pay
problems into the PMsystemw thin 1 working day of receipt fromthe echel on
V activity. Upon entering a TT into the PMsystem the echelon IV wll
ensure that all fields are properly entered. 1In addition, each TT will be
revisited on a weekly basis. Every effort should be nade to resolve the
reported problens through RHS/ | MAPM S/ DIMS research capabilities. Problens
that cannot be corrected at this level within 3 working days will be rel eased
to the Hel p Desk for further research and ultimate resolution. TTs that
require DFAS-CL resolution will be forwarded from COMWAVRESFORCOM only and
will be coded as status “AN'. Wien COWAVRESFORCOM forwards TT to DFAS-CL,
the TT will be put back into the echelon IV account for tracking. The
echelon IV will verify menber’s account after each DFAS update for 2 weeks.
When the DIMS-RC account reflects paynent, echelon IV will close TT and
informall concerned. |If TT has not been paid in 2 weeks, forward TT back to
COWNAVRESFORCOM r equesting i nmedi ate action ensuring status remains as “AN’.

d. Feedback: Problem status and resolution will be provided through PM
to echelon IV activities and through the NSIPS G oupW se Account nessage to
echelon V activities. Echelon IVs will provide weekly status updates to the

echelon V on each TT until problemis closed. |nmrediately upon receipt of
feedback from Hel p Desk or the supporting echelon IV activity, the reporting
command will initiate all required corrective action. After corrective

action has been taken and the informati on has been verified, the echelon IV
will close the TT.

e. File Miintenance Requirenents: All activities will keep hard copy
files, including all feedback of unresolved (open) TT. The Reserve Pay or
Admi ni strative Supervisor should reviewthis file on a weekly basis.
Additionally, activities will keep a historical file of resolved (cl osed)
TTs. This file will be maintained for the current and past 2 FYs.
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CHAPTER 15
UNI FORVS

1501. Ceneral. U. S. Navy Uniform Regul ati ons (NAVPERS 156651) prescribes
uni form and groom ng standards for all personnel authorized to wear the U S.

Navy uni form

1502. Uniform Requirenments. Uniformrequirenents for officers, chief petty
of ficers, and enlisted personnel E6 and bel ow are i n COMWAVRESFOR P4000. 1,

section I11.
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Chapter 16

Enlisted O assification Program

1601. Ceneral. The purpose of the enlisted classification programis to
achi eve the nost effective use of avail able manpower. M LPERSMAN articles
1221-030 through 1236-020, and 1236-030 provide basic information concerning
enlisted classification program

1602. Responsibilities. COWAVRESFOR is responsible for providing classifi-
cation program gui dance throughout the NAVRES. COWAVRESFORCOM

COWNAVAI RFORES are responsible for inspecting all areas of classification as

part of their regular assessnent cycles and providing technical assistance to
their echelon |V conmmands.

a. Echelon IV commands (NAS, NAF, NAVAI RES, NAVRESREDCOM) are respon-
sible for assigning a qualified classifier who is an individual with an NEC
of a PN-2612 NEC and designated in witing in the command's collateral duty
notice to adm nister the enlisted classification program The classifier
will:

(1) Inplement and inspect the enlisted classification programfor al
assi gned personnel, active and inactive, in their command incl uding
operational support units.

(2) Provide technical guidance to their cognizant NRA classifiers/
cl assification coordinators.

(3) Review service records, subnit and nonitor NEC requests for staff
personnel, and operational support units.

(4) Monitor progress of and counsel, if applicable, any NAVRES nenber
assigned or under their administrative control who are enlisted/ affiliated
in a tenporary paygrade; APG NAVET, OSVET, CB(VET), RESCORE-R, or who are
placed in an "in-service training/direct conversion" status.

(5) If RESCORE-R applicants are attached to | ocal NRA, ensure they
have a m ni mum of 4 years obligated service at tine of initial enlistment/
affiliation.

(6) Ensure conpletion and collection of DOT Skills Questionnaire
(NAVRES 1220/ 4) upon initial affiliation or enlistnment, reenlistnment and
annual |y updated for drilling personnel attached to their command. Enter
civilian skill information into NSIPS.

(7) Administer other aspects of the classification programincluding:
Submi ssion of request for retests, adm nister retests, entry of authorized
NECs, assignment and service record entry of DEFENSE GROUP (DG NECs for
nondesi gnat ed personnel, and entry of ASVAB test scores on Enlisted Qualifi-
cations Hi story (NAVPERS 1070/604). Ensure destruction of classification
mat eri al per SECNAVI NST 5212.5D and M LPERSMAN article 1236-030.

b. Echelon V commands (surface NRAs, RESFORONs, and NAVAI RESCENs) are
responsi ble for:
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(1) Assigning the collateral duty of and designating a staff menber
as the classification coordi nator

(2) The classification coordinator will:

(a) Inplement enlisted classification programfor assigned units
i ncl udi ng operational support units.

(b) Maintain close liaison with and inform parent echelon IV
classifier concerning all classification nmatters under classifiers purview

(c) Ensure assigned Reservists conplete DOT Skills (NAVRES
1220/ 4) upon initial enlistnment, reenlistnent, affiliation, and update
annual ly. Enter civilian skills information into the NAVRES NSI PS dat abase.
Mai ntai n NAVRES 1220/4 in classification files.

(d) Ensure RESCORE-R applicants have a mni mumof 4 years
obligated service at tinme of initial enlistnent interview (this interviewis
part of enlistnment package).

(e) Monitor progress of individuals possessing conversion NECs
usi ng NRPC 1080- 1408 report from | MAPM S.

(f) Request NECs as foll ows:

1. Ensure conversion NECs are requested on personnel who
enlisted under the Rescore-R program and CB(VET) program

2. Request NECs from NAVRESPERSCEN (N501) via the
appropriate echelon |1V conmand and any applicabl e program sponsors (e.g.
BUVED, SECGRU) using Navy Enlisted Cassification (NEC) Change Request (EPMAC
1221/2). The request may be signed by direction and will al so be signed by
the classifier/classification coordinator

3. Review service records upon affiliation or as soon as it
is received from NAVRESPERSCEN by the classifier/classification coordi nator
Revi ew record to ensure that NECs nenmber obtained while on AD, and are
required by billet or unit collateral assignnent, are requested upon
assignment. Requests for NECs are required to have appropriate justification
(e.g., DD 214N, NAVPERS 1070/ 604 or other substantiating documentation).

4. Ensure NEC sequence codes have been consi dered when
assigning NECs. Sequence codes listed in Manual of Navy Enlisted Manpower
and Personnel d assifications and Cccupati onal Standards (NAVPERS 18068F
volunme 11).

5. Ensure the individual is in the proper source rate/rating
for the requested NEC.

6. Miintain copies of NEC requests and approvals to keep
track of status.

7. Liaise with training departnent concerning Drilling

Reserve who are in or have attended any school, QJT projects or
correspondence courses that authorize/award an NEC upon conpl etion.
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8. Assign DG NECs to all nondesignated (SN AN FN) personne
per Manual of Navy Enlisted Manpower and Personnel Classifications and Qccu-
pati onal Standards (NAVPERS 18068F, volune [1).

9. Enter, or ensure service record holder enters all author-
i zed and assigned NECs on NAVPERS 1070/ 604, per M LPERSMAN article 1200-050
and NAVPERS 18068F, volume I1.

10. Ensure DG NECs are renpved and appropriate rating NECs
are added to NAVPERS 1070/ 604 when nondesi gnated nenber is authorized/ awarded
striker identification or advanced to a designated rate.

(f) Monitor progress of and provide counseling to Nava
Reservists who enlisted within the provisions of the APG NAVET, OSVET,
RESCORE- R, or CB(VET) NAVET enlistnent incentive prograns. Acconplish this
by using tickler files to track record of counseling, rating requirenment
progress, and advancenent requirenent progress. Tickler files may be kept on
i ndex cards or Autonmmtic Data Processing (ADP) equi pnent.

(g) Provide nonitoring and counseling gui dance to Seabee unit
career counselor who will nonitor progress of CB(VET) conpleting "A" schoo
equi val ency and advancenent requirenents.

(h) Ensure every service record has ASVAB test recorded on either
NAVPERS 1070/ 604, section Il or previously issued NAVPERS 1070/ 603. NAVPERS
1070/ 604 will be signed by enlisted classifier only. |If a classifier is not
avai |l abl e at the NRA, forward the NAVPERS 1070/ 604 to t he next higher echel on
with a classifier assigned.

1603. Counseling. Provide counseling as follows:

a. For APG NAVET, enlistnent incentive program and OSVET personnel
counseling is recommended at the 6-nonth enlistnent anniversary date, but is
al so required at the 18th and 30th nonth anniversary of enlistment.

b. For RESCORE-R and "in service training" personnel provide counseling
at 6th and 12th nmonth anniversary of enlistnent.

c. For CB(VET) personnel. Unit COs/OCs will ensure counseling by the
unit career counselor on a 6-nmonth basis, reporting progress to their
battalion with a copy to the NRA classifier/classification coordi nator

d. During counseling sessions, informthe nenber of their progress
toward conpl etion of rating requirenents.

e. Docunent all counseling sessions with an Administrative Remarks,
(NAVPERS 1070/613). |If the nenber fails to show for counseling session or is
unavail able at the scheduled tine, notify the nenber by certified mail of
their requirements that remain to be conpl eted.

f. Personnel not conpleting requirenents, for any program in the
prescribed time will revert to their permanent rating on the day foll ow ng
the expiration date. |If NRA CO desires to transfer the nmenber to a | oca
vacant billet in the menber's permanent rate, request will be sent to
COWNAVRESFOR (N113) via the chain of command incl udi ng COMWNAVRESFORCOM ( N12)
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or COWNAVAI RFORES (N12) as applicable, or these personnel will be transferred
to the IRR

g. APG RESCORE-R and NAVET nenbers may request reversion to their
per manent rating due to personal circunmstances before the allotted tine
expires by forwarding a request to COWAVRESFOR (N113) via the appropriate
chain of conmand. Note: This action will result in termnation fromtheir
billet and may result in the transfer to the IRR

h. APG nmenbers who, through no fault of their own, are no | onger
eligible for their tenporary rating will be reverted to their pernmanent rate
(SNVAN' FN) and nmay be transferred to a vacant billet, if available, requiring
a nondesi gnat ed nenber.

i. Non-prior service APG personnel are required to conpl ete NPSAC
Training as their initial AT within 12 nmonths of enlistnent. Wivers will be
granted per BUPERSI NST 1001.39D. Prior service personnel are not required to
attend NPSAC Trai ni ng.

1604. Basic Reserve Intelligence Training (BRIT) Program Nondesignat ed
personnel desiring to strike for IS nust be interviewed by a classifier. The
classification interview apprai sal worksheet will be included as an encl osure
when subnitting an in-training status request to enroll in the program

Submit change-of-rate requests to NAVPERSCOM (Pers-812), via the chain of
conmmand. Upon approval from NAVPERSCOM (Pers-812) assign nmenbers the DG NEC
9720 via NSIPS and make appropriate service record entri es.

1605. Reporting of Gvilian Skills Information. NRAs will ensure that
civilian skills information (e.g., four digit job skill codes and 1000
character job description) is conpleted and entered i n NAVRES dat abase via
RHS/ RTSS or NSIPS on every Drilling Reserve nmenber

a. NAVRES unit COs will collect the required skills information on both
of ficers and enlisted using NAVRES 1220/4. After collection, the conpleted
formwill be forwarded to the NRA classifier/classification coordinator for
NSI PS entry of Education (EDUC), SCHST, skill codes and job description
After NAVRES dat abase entry, NAVRES 1220/4 will be naintained in a separate
file for annual update.

b. CGvilian skills information will be collected at the followi ng times.
(1) Upon initial affiliation, enlistnent, or reenlistnent.
(2) Updated annual Iy, during AT/ ADT processing.

c. Instructions for conpleting the NAVRES 1220/4 are on the reverse side
of the form

d. Amplifying instructions for conpleting block 6G (job description)
fol | ows:

(1) Inthe first line, enter up to 12 skill codes (four digits) which

apply to the nenber's expertise. A conmm shall separate each code. Skil
codes are listed bel ow.
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(2) I'f no applicable skill code can be identified, enter the code
"8600", (M scellaneous) and contact COVNAVRESFOR (N121) at commercial (504)
678-1300 or DSN 678-1300. The renamining lines will contain the nenber's job
description in a free text format and anplify each of the skill codes listed
inthe first line. Ensure the following information is included:

(a) Special equiprment (e.g., forklift, personal conputer, |athe,
radi ogr aphy machi ne);

(b) job function (e.g., design, analyze, teach/instruct,
installation, managenent, Admi nistration, planning);

(c) special procedures (e.g., diagnosing circuitry, producing/
edi ting videos);

(d) conputer literacy (e.g., word processing, spreadsheets, data
entry); and

(e) foreign language skills (e.g., speech, and witing/reading
conpr ehensi on) .

Note: Be as specific as possible and do not use abbreviations. Al words
nmust be conpletely spelled out to facilitate a word search on the data field.

DOT Skill Codes (NAVRES form 1220/ 4 (Rev 10-94))

Code Subj ect Code Subj ect
1000 Account i ng 1020 Acousti cs
1040 Acqui si tion 1060 Act uary
1080 Adm ni stration 1100 Adverti si ng
1120 Air Traffic Control 1140 Admini strative Fuel s
1160 Anal yst 1180 Ant ennas
1200 Ant hr opol ogy 1220 Appr ai ser
1240 Archi tect 1260 Ar chi vi st
1280 Artificial Intelligence 1300 Arti st
1320 Asbest os Abat enent 1340 Ast ronony
1360 Audi ovi sual 1380 Audi ol ogy
1400 Audi t or 1420 Aut omatic Test Equi prent
1440 Aut onoti ve 1460 Avi ation services
1480 Banki ng 1500 Battl e Managenent
1520 Bi ochemi stry 1540 Bi ol ogy
1560 Bookkeepi ng 1580 Buyer
1600 Conput er Ai ded Desi gn 1620 Car pent er
1640 Cart ogr aphy 1660 Chemi cal / Bi ol ogi cal Defense
1680 Chemi stry 1700 Chi ropr act or
1720 Cl ergy 1740 Conbat Systens
1760 Conmand and Contr ol 1780 Commmuni cati ons (Cell ul ar)
1800 Conmuni cati ons (Covert) 1820 Conmuni cat i ons ( Dat a)
1840 Conmruni cati ons (Optical) 1860 Conmuni cations (Satellite)
1880 Conmuni cati ons ( Spread- 1900 Community Affairs
spect rum
1920 Comput er Progr anmer 1940 Construction
1960 Control and Cui dance 1980 Corrections Oficer
2000 Corrosi on Control 2020 Cost Estimating
2040 Counsel i ng 2060 Counter Narcotics
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2080
2120
2160
2200
2240
2280
2320
2360
2400
2440
2480
2520
2560
2600
2640

2680
2720
2760
2800
2840

2880
2920
2960
3000
3040
3080
3120
3160
3200
3240
3280
3320

3360
3400
3440
3480
3520
3560
3600
3640
3680
3720
3760
3800
3840

3880
3920

3960
4000

Crane QOperator

Custoner Rel ations

Dat a Processing
Deci si on Ai ds

Dent al Hygi ene

Denti st (Endodontics)
Dentist (Oral Surgery)
Dentist (Pediatric)
Denti st (Prosthodontics)
Di esel s

Digital Signal Processing
Distributed Sinmul ation
Di vi ng

Dosi metry

El ectroni ¢ Counter
Measur es/ El ectronic
Count er / Count er measur es
Economi cs

El ectrici an

El ectronic Warfare

Ener gency Medi cal Technician

El ectromagnetic I nterference/
El ectromagnetic Conpatibility/

Radi o Frequency Interference
Ener gy Conservation

Engi neer (Agriculture)

Engi neer (Ceranic)

Engi neer (CGivil)

Engi neer (Control Systens)
Engi neer (Environnental)

Engi neer (General)

Engi neer (Mai ntenance)

Engi neer (Mechani cal)

Engi neer (Ccean)

Engi neer ( Softwar e)

Envi ronment al Audits/
Assessnent s
Envi r onment al
Expl osi ves
Far m ng

Fi | m TV/ Vi deo Producti on
Fire Fighting

Fl i ght Engi neer

Food Preparation

Forestry

Gas Turbi nes

Governnent Affairs

Hazar dous Material Control
Heal th Care Administration
Heat Transfer

Renedi ati on

Hi story
Human Factors

Hydraul i cs
| magi ng Systens

2100
2140
2180
2220
2260
2300
2340
2380
2420
2460
2500
2540
2580
2620
2660

2700
2740
2780
2820
2860

2900
2940
2980
3020
3060
3100
3140
3180
3220
3260
3300
3340

3380
3420
3460
3500
3540
3580
3620
3660
3700
3740
3780
3820
3860

3900
3940

3980
4020
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Crypt ol ogy

Dat a Fusion

Dat abase Managemnent
Derolition

Dental Laboratory Technician
Denti st (General)
Denti st (Othodontics)
Denti st (Periodontics)
Deskt op Publ i shi ng
Dietitian

Di spl ay Systens

Di stributed Systens

Di vi ng Physi ol ogy
Drafting

Ecol ogy

Edi t or

El ectromagneti ¢ Propagation
El ectronics

Ener gency Preparedness

Enpl oyee Rel ati ons

Engi neer
Engi neer
Engi neer
Engi neer
Engi neer
Engi neer
Engi neer
Engi neer
Engi neer

(Aer ospace)

(Bi onedi cal)

(Chemi cal)

( Communi cat i ons)
(Electrical)
(Facilities)
(I'ndustrial)

(Mari ne)

(Nucl ear)

Engi neer (Petrol eum

Engi neer (Systemns)

Envi ronmental Monitoring and
Renmpt e Sensi ng

Expert Systens

Fai l ure Anal ysis

Fi ber Optics

Fi nance

Fish and WIldlife Sciences
Fl uid Mechanics
Forei gn Technol ogy
Fuel s

Ceol ogy

Graphic Art

Hazar dous Materi al
Heal t h Physi cs
Heating Ventilation and Air
Condi tioni ng

Hospital Adninistration
Human Resources

Admi ni stration
International Friend or Foe
Industrial Arts

Di sposal



4040

4080
4120
4160
4200
4240
4280
4320
4360
4400
4440
4480
4520
4560

4600
4640
4680

4720
4760
4800
4840
4880
4920
4960
5000
5040
5080
5120
5160
5200
5240
5280
5320
5360
5400
5440
5480
5520
5560
5600
5640
5680
5720
5760
5800
5840

5880
5920
5960

6000

I ndustrial Hygi ene

I nfrared Technol ogy
Integrated El ectronics
Interior Design

I nvesti gat or/ Adj ust er
Journal i sm

Labor Rel ations

Laser Technol ogy

Lawyer (Adm nistrative)
Lawyer (Antitrust)

Lawyer (Banking)

Lawer (Civil Rights)

Lawyer (Crimnal)

Lawyer (Health and Hospital)
Lawyer (I nsurance)

Lawyer (Labor and Enpl oynent)

Lawyer (Patent, Trademark
and Copyri ght)

Lawyer (Taxation)

Lawer (WIIls and Trusts)

Li brari an

Local Area Networks
Logi stics
Machi ni st

Manuf act uri ng

Mar ket i ng

Mat eri al Sci ence
Mechani ¢

Mental Heal th

Met eor ol ogy

M cr opr ocessors

M ner al ogy

M ssil e Systens
Morti ci an

Naval Architecture

Navi gati on Systens
Neur al Networ ks

Nucl ear Pl ant Operations
Nur se (Regi stered)
Nur si ng Hone Admi nistration
CQccupational Health
CQceanogr aphy

Open Sour ce Processing
Optics

Or di nance

Pai nt er
Petrol eum St orage and

Di stribution

Phar macol ogy

Physi cal Geography
Physi ci an' s Assi st ant

Physi ci an (Cardi ovascul ar
Di seases)

4060

4100
4140
4180
4220
4260
4300
4340
4380
4420
4460
4500
4540
4580

4620
4660
4700

4740
4780
4820
4860
4900
4940
4980
5020
5060
5100
5140
5180
5220
5260
5300
5340
5380
5420
5460
5500
5540
5580
5620
5660
5700
5740
5780
5820
5860

5900
5940
5980

6020
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I nformati on Resources
Managenent

I nsurance

Intelligence
Interpreter

Irrigation

Judge

Landscape Architecture
Law Enf or cenent

Lawer (Admiralty)

Lawyer (Aviation and Space)
Lawyer (Bankruptcy)

Lawyer (Comuni cati ons)
Lawyer (Famly)

Lawyer (Immgration and

Nat ural i zati on)

Lawyer (International)
Lawyer (Medical Ml practice)
Lawyer (Real Estate)

Lawyer (Transportation)
Lawyer (Wbrkers Conpensation)
Li ngui stics

Locksmith

Low bservabl e Technol ogy
Mail Carrier

Mari ne Navi gation

Mat e ( Shi p)

Mat hemat i cs

Medi cal Laboratory Technici an
Met al | ur gy

M cr obi ol ogy

M ne VWarfare

M nistry

M ssi on Pl anni ng

Musi ¢

Naval Propul sion Plants

Net wor ks

Noi se Abat enment

Nurse (Licensed Practical)
Nurse (Surgical)

Nutritionist

Cccupati onal Therapy

Gl Spill Prevention/d eanup
Oper ati ons Research
Optonetry

OSHA Regul ati ons

Pest Control

Phar macy

Phot ogr aphy

Physi cal Ther apy
Physician (All ergy and
| mrunol ogy

Physi ci an (Col on and Rect al
Sur gery)
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6040 Physi ci an ( Der nat ol ogy)
Medi ci ne)

6080 Physi ci an ( Endocri nol ogy)

6120 Physi ci an (Gastroenterol ogy)

6160 Physician (Geriatric)

6200 Physi ci an ( Hemat ol ogy)

6240 Physici an (I nternal Medicine)

6280 Physi ci an ( Neurol ogi ca
Sur gery)

6320 Physi ci an (Nucl ear Medi ci ne)

6360 Physi ci an (Qccupati ona
Medi ci ne)

6400 Physi ci an ( Opht hal nol ogy)

6440 Physi ci an ( Gst eopat hi c)

6480 Physi ci an ( Pat hol ogy)

6520 Physi ci an (Pedi atrics)

6560 Physi ci an (Podi at ry)

6600 Physi ci an (Pul monary Di sease)

6640 Physi ci an ( Reproducti ve)

6680 Physi ci an (Thoraci c Surgery)

6720 Physi ci an (Vascul ar Surgery)

6760 Physi ol ogy

6800 Pi 1 ot (Ship)

6840 Pl astics

6880 Pneumati cs

6920 Political Science

6960 Port Operation

7000 Power Generation Transm ssion)

7040 Production and Process

7080 Psychol ogy

7120 Public Affairs

7160 Public Rel ations

7200 Publ i shi ng

7240 Quality Control

7280 Rai | r oad

7320 Real Estate

7360 Recreation

7400 Recycl i ng

7440 Rehabi litation

7480 Renot e Sensi ng

7520 Resear cher

7560 Ri sk Assessnent

7600 Rubber

7640 Sal es

7680 Secur e Net works

7720 Security

7760 Sheet Met al

7800 Ship Repair

7840 Si gnal Processing

7880 Soci ol ogy

7920 Sol ar Ener gy

7960 Sonar

6060

6100
6140
6180
6220
6260
6300

6340

6380

6420

6460
6500
6540
6580
6620
6660
6700
6740
6780
6820

6860
6900
6940
6980
7020
7060
7100
7140
7180
7220
7260
7300
7340
7380
7420
7460
7500
7540
7580

7620
7660
7700
7740
7780
7820
7860
7900
7940
7980
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Physi ci an

Physi ci an
Physi ci an
Physi ci an
Physi ci an
Physi ci an
Physi ci an

Physi ci an

(Ener gency

(Fam |y Practice)
(CGeneral Surgery)
(Hand Surgery)

(I nfectious Di seases)
( Nephr ol ogy)

( Neur ol ogy)

(Cbstetrics and

Gynecol ogy)

Physi ci an

Physi ci an
Sur gery)

Physi ci an
Physi ci an
Physi ci an
Physi ci an
Physi ci an
Physi ci an
Physi ci an
Physi cs

Pi | ot

and Site)
Pl unber

(Commer ci al
Pl anni ng (Comunity,

(Oncol ogy)
(Orthopedi c

(O ol aryngol ogy)
(Psychi atry)
(Plastic Surgery)
(Psychi atry)
(Radi ol ogy)

( Rheunat ol ogy)
(Ur ol ogy)

Airline)
Ur ban,

Police Oficer

Pol I ution
Post al
Printing
Pr oj ect

Servi ce

Managenment Contr ol

Public Adm nistration
Public Health
Publ i c Works

Pur chasi ng

Radar

React or
Real Tine
Recruiter

Oper at or

Syst ens

Regul at ory Anal ysi s
Reliability
Report er/ Correspondent
Respiratory Therapy
Roboti cs and Aut ononpus
Syst ens

Saf ety

Secretary

Secure Wrkstations
Sensors

Shi p Construction

Shi ppi ng (Merchant)

Si mul ati on and Model i ng
Soi |l Sci ence

Solid Waste Managenent
Speech Witing



8000
8040
8080
8120
8160
8200
8240
8280
8320
8360
8400
8440
8480
8520
8560
8600

Statistics

St udent

Sur veyor

Teacher (El ementary School)
Teacher (Secondary School)
Techni cal Witing

Tel econf erenci ng

Tenpest

Total Quality Managenent
Transportation

Unmanned Ai rborne Vehicles
Vet erinarian

Wast e Managenent

Weapon Systens

Witer

M scel | aneous

8020
8060
8100
8140
8180
8220
8260
8300
8340
8380
8420
8460
8500
8540
8580
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St ock Broker
Surveill ance

Tax Preparation
Teacher (Preschool)
Teacher (University/College)
Tel econmuni cati ons
Tel evi si on
Toxi col ogy
Trai ni ng Systens
Travel

Uilities

Virtual Reality

Wat er Treat ment
Vel di ng

Zool ogy
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APPENDI X A

Li st of Exhibits

Exhi bi t Page
Nunber Title Nunber

1 Affiliation Administrative Renarks,

( NAVPERS 1070/ 613) A-3
2 Termi nation Due to Ineligibility Administrative

Remar ks, (NAVPERS 1070/ 613) A4
3 El ectroni c Funds Transfer (EFT) Administrative

Remar ks, (NAVPERS 1070/ 613) A-5
4 Admi ni strative Reduction-in-Rate Adm nistrative

Remar ks, (NAVPERS 1070/ 613) A-6
5 Inactive Duty Training (1DT) Assignnment in Japan

Admi ni strative Remarks, (NAVPERS 1070/ 613) A7
6 Sanpl e Reaffiliation Wiver A-8
7 Sanpl e Request to Participate in E4 Navy- W de

Advancenment Exam A-9
8 RESCORE- R Admi ni strative Remarks,

( NAVPERS 1070/ 613) A-10
9 CB(VET) Program Adm ni strative Renarks,

( NAVPERS 1070/ 613) A 11
10 Drilling Reserve Enlisted Vacancy/ Anti ci pat ed

Loss Report A-12
11 Transfer to VTU or Records Review Administrative

Remar ks, (NAVPERS 1070/ 613) A- 13
12 Not Reconmended for Reaffiliation Adm nistrative

Remar ks, (NAVPERS 1070/ 613) A 14
13 Sanpl e format for Mobilization/ Overgrade

Assi gnnment Wi ver Request A-15
14 Tenporary Not Physically Qualified (TNPQ

Admi ni strative Remarks, (NAVPERS 1070/ 613) A-16
15 Retained in Drilling Reserve Status Administrative

Remar ks, (NAVPERS 1070/ 613) A-17
16 Per sonnel Resi ding Qutside a Reasonabl e Conmmuting

Di stance, Administrative Remarks, (NAVPERS 1070/613) A-18
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17

18

19

20

21

22

Transfer to I RR Due Residing Qutside Reasonabl e
Commuting Di stance Administrative Remarks,
( NAVPERS 1070/ 613)

Personnel Reporting on AD or ADSW Admi ni strative
Remar ks, (NAVPERS 1070/ 613)

Satisfactory Participation Requirenments/Record
of Unexcused Absences, (NAVRES 1570/ 2)

Tenporary Work Conflict/Personal Hardship/ Tenporary
Resi dence Overseas Adm nistrative RemarKks,
( NAVPERS 1070/ 613)

Fl exi bl e (FLEX) | DTs Adm nistrative RemarKks,
( NAVPERS 1070/ 613)

Funeral Honors Duty Adm nistrative Renarks,
( NAVPERS 1070/ 613)

A-19

A-20

A-21

A-22

A-23

A- 24



"(Date):

W TNESSED:  (Nane, Rank, Title)

COWNAVRESFORI NST 1001. 5D

Exhibit 1

Affiliation Adninistrative Remarks, (NAVPERS 1070/ 613)

| understand the basis for affiliation is the characterization of

nmy | ast period of Reserve or active duty service. | believe | am
eligible because | was recomended for reaffiliation/reenlistnment.
Information received to the contrary will immediately term nate ny

assi gnment .

(Reservist's Signature)
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Exhibit 2

Termination Due to Ineligibility Adm nistrative Remarks, (NAVPERS 1070/ 613)

“Date”: “Menber’s nane” ternminated this date due to ineligibility for
affiliation with the Naval Reserve. Ineligibility determ ned by
“state reason for termnation.”

A. B. SEA
Personnel / Recruiting Oficer
By direction
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Exhibit 3

El ectroni c Funds Transfer (EFT) Adm nistrative Remarks, (NAVPERS 1070/ 613)

"(Date): Per the DoDFMR Volum 5, article 240202 | understand that:

- | amrequired to participate in Electronic Funds Transfer (EFT).
I must provide the necessary docunentation required by ny
Admi ni strative/ Personnel O fice for EFT Participation

- | may freely choose or change financial institutions.

- It is my responsibility to maintain an account for EFT of my Nava
Reserve Inactive Duty Training (IDT) pay, as long as | am a nenber
of the Drilling Reserve, unless | receive an exception fromthis
requirenent.

- EFT exception guidance is provided in DoDFMR Volum 5, article
240202.E. 2

- Failure to establish and maintain an account in absence of a
specific exception may subject nme to administrative and/or
di sciplinary action under the Uniform Code of Mlitary Justice."

W TNESSED: (Name, Rank, Title) (Reservist's Signature)



COWNAVRESFORI NST 1001. 5D

Exhibit 4

Adm ni strative Reduction-in-Rate Adm nistrative Renmarks, (NAVPERS 1070/ 613)

"(Date): | voluntarily accept administrative reduction to paygrade on
this date to qualify for accession in the Naval Reserve. |
understand that | can request a waiver for tinme-in-rate from
NAVPERSCOM (Pers-812) to participate in rating exam nations. In

conputing the final nultiple for the advancenment to , my time-in-
rate date is

AUTHORI TY:  COVNAVRESCRUI TCOM Dai | y

W TNESSED: (Name, Rank, Title) (Reservist's Signature)



COWNAVRESFORI NST 1001. 5D

Exhibit 5

Inactive Duty Training (I1DT) Assignnment in Japan Administrative Remarks,
( NAVPERS 1070/ 613)

"Date: | understand that while perfornming inactive duty training in Japan |
will not receive any of the rights or benefits under the Status of

Forces Agreenent treaty that active duty nmenbers of the Arnmed Forces
and/or their fam |y menbers receive.

I understand that while performng annual training/active duty for
training/active duty for special work in an active duty status as a
Drilling Reservist in Japan, | will receive the sane rights and
benefits under the Japan Status of Forces Agreenment treaty that

active duty nmenbers of the Armed Forces and/or their famly menbers
receive".

W TNESSED: (Name, Rank, Title) (Reservist's Signature)



COWNAVRESFORI NST 1001. 5D

Exhibit 6

Sanpl e Reaffiliation Wiver

Note: \Wiver requests should be submitted with information contained in the
foll owi ng sanpl e.

From Recruiter-In-Charge
To: Commandi ng Officer of the NRA to which requesting reaffiliation

Subj :  REAFFI LI ATI ON WAl VER
Ref : (a) COWNAVRESFORI NST 1001. 5D
Encl: (1) Copy of Application and Orders to a Naval Reserve Unit (conpleted
to approvi ng endor senent)
(2) Menber's statenent
(3) Copy of Critical Occupational Skills Questionnaire/Naval Reserve
Qualification Questionnaire for Inactive Duty Personnel (NRPC
1200/ 1)
(4) Copy DD Form 214
(5) Copy of NAVPERS 1070/ 615
1. Request authority to reaffiliate the bel ow naned i ndivi dual :
a. Nane:
b. Social Security Number:
c. Rate/Rank/ Desi gnator:

d. Primary Navy Enlisted O assification code/Navy O ficer Billet
Classification code:

e. Secondary Navy Enlisted C assification code/ Navy O ficer Bill et
Cl assification code:

f. Date last termnated frominactive duty training status:

2. Per reference (a), enclosures (1) through ( ) are provided.

(Recruiter-1n-Charge's Signature)

Copy to:
COWNAVAI RFORES/ COVNAVRESFORCOM ((N11)
NAVRESCRUI TCOM DET

FOR OFFI Cl AL USE ONLY — PRI VACY ACT PROTECTED



COWNAVRESFORI NST 1001. 5D

Exhibit 7

SAMPLE REQUEST TO PARTI Cl PATE I N E4 NAVY- W DE ADVANCEMENT EXAM

1440
Ser/
(Dat e)

From Commandi ng Officer, Naval Reserve Activity
To: Commander, Naval Personnel Comand (Pers-812)

Subj: REQUEST TO PARTI Cl PATE | N E4 NAVY- W DE ADVANCEMENT EXAM NATI ON I N THE
CASE OF (RATE, NAME, BRANCH CLASS, SOCI AL SECURI TY NUMBER, NAVY
ENLI STED CLASSI FI CATI ON CODE)

Ref: (a) COVNAVRESFORI NST 1001.5D
(b) BUPERSI NST 1430. 16E
(c) OPNAVI NST 1160.5C

Encl: (1) Copy of latest NAVPERS 1070/ 603 or NAVPERS 1070/ 604 with ASVAB
scores (if applying for "A" school required rating)
(2) Resume of civilian education and enpl oyment background (If rel ated
to requested rating)

1. (Rate, Menber's nanme) has conpleted all advancenent eligibility
requi renents per references (a) and (b) and is fully qualified for
advancenent to (rate).

2. Request authorization for subject named nmenber to participate in the

(February/ August) advancenent exam nation for (rate). Per reference (c),
(rate) is an "A" school required rating.

(Si gnat ure)
Conmmandi ng Officer only

FOR OFFI Gl AL USE ONLY — PRI VACY ACT PROTECTED



COWNAVRESFORI NST 1001. 5D

Exhibit 8

RESCORE- R Adni ni strative Remarks, (NAVPERS 1070/ 613)

"(Date): | understand by enrolling in the RESCORE-R program | nust conplete
all lateral conversion prerequisites within 18 nonths of this date.
These prerequisites are: .| nust participate in
the first advancenment exam foll owi ng conpletion of these
prerequisites. If my rating conversion is not conpleted within 36
months of this date, | will be terminated fromthe RESCORE-R
program and nay be transferred to a nonpay drill IDT status or to
the Individual Ready Reserve. | further understand, RESCORE-R is
aut hori zed only once, and nonconpl eti on of RESCORE-R requirenents
di sal l ows any future RESCORE-R application. Should | decide at any
time before conpleting RESCORE-R prerequisites that | want to keep
ny pernmanent rate (that rate which | am RESCORI NG fronm), | rmust
request this from COWNAVRESFOR (N11).”

W TNESSED: (Name, Rank, Title) (Reservist's Signature)

A-10
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COWNAVRESFORI NST 1001. 5D

Exhibit 9

CB(VET) Program Adnmini strative Remarks, (NAVPERS 1070/ 613)

| understand | must incur a mnimm 3-year service obligation for
accession into the CB(VET) Program This nmay be acconplished as
an extension, if eligible, or as an enlistnment/reenlistnment. To
be eligible for the Montgonmery G I.Bill, | nust enlist for
6-years. Under the provisions of the CB(VET) Program |
understand that | have a pernmanent rating of (insert rating) and
tenporary rating of (insert rating). | am assigned to (Naval
Construction Force Unit) in an drill IDT pay status. | will
report to (Naval Reserve Activity or NCF Unit) on (date). |
understand to fully qualify for the tenporary rating of (insert
rating) that | nust conplete the followi ng requirements within 36
nont hs:

(1) Qualifications Standards Book (QSB), also known as
the "A" School Construction Rating Skills Equival ency Handbook,
which is located at the followi ng web site:
www. SEABEE. NAVY. M L/ CBVET.

(2) Rating Manual for Petty Oficer Third dass (PX3).

(3) Obtain Standard Score of 37 or better on Advancenent
Exam E4 CB(VETS) only).

(4) Mlitary Requirenents for Petty Oficers Third and
Second C ass (NAVEDTRA 14504) and Petty O ficer Indoctrination (E4
CSVETS ONLY).

I understand that | nust conplete the Q@SB and all course
requirenents prior to taking the Navy-Wde Advancenent

Exam nation. |If | do not conplete the requirenments or do not
score a standard score of 37 or better on the advancenent examin
the authorized time franme, | will be reverted to ny permanent
rating and transferred to the Individual Ready Reserve (IRR). |If

I request transfer to the IRR, aminvoluntarily transferred to the
IRR, or Admi nistratively Separated before conpleting al
requirenents for ny tenporary rating, | will be reverted to ny
permanent rating and will be ineligible for reentry into the
CB(VET) Program | certify that | have not previously
participated in the CB(VET) Programand failed to nake that rating
per manent .

Member' s Signature/ Date Cl assification Coordinator

Si gnat ur e/ Dat e.

A-11



COWNAVRESFORI NST 1001. 5D

Exhi bit 10

Drilling Reserve Enlisted Vacancy/ Antici pated Loss Report

From Commandi ng Officer/Officer in Charge
To:

Subj :  ENLI STED VACANCY/ ANTI Cl PATED LOSS REPORT ( COWAVRESFOR 1910-1)

Ref : (a) COWNAVRESFORI NST 1001.5D

1. The following ;nobilization requirenents are expected to becone avail abl e
during the month(s) indicated as a result of |osing the incunbents.

Remanni ng i s requested, not to exceed a 1 nonth overl ap:

MOB REQUI REMENT/ A RATE MONTH OF VACANCY

A-12



COWNAVRESFORI NST 1001. 5D

Exhibit 11

Transfer To VTU or Records Review Adnministrative Remarks, (NAVPERS 1070/ 163)

DATE: | have been assigned to Voluntary Training Unit (Unit nunber) as the
result of pending adm nistrative or nedical action that may result in
my di scharge fromthe Naval Service

| understand that although scheduled to drill performIDT, | will not
perform | DIs and will be assigned Authorized Absences (AA) for all
schedul ed IDTs until | amcleared for return to drill |IDT status

Al t hough assigned to a unit that may all ow performance of annua

training or other active service, | will not perform active service
until | amcleared for return to drilling status. | rnust still attain
50 points per anniversary year to have a satisfactory year of service
for nonregular retirenent. | have been provided information regarding
the process for obtaining, conpleting and subnitting correspondence
courses for retirement point credit. | amalso aware that mny

anni versary year begins: (Anni versary date).

I will be provided full tine Servicenenbers’ G oup Life Insurance
coverage, and | will be billed by Defense Finance and Accounting

Service (DFAS), Ceveland Center. | also understand that if | return
to pay status before being billed, DFAS will automatically deduct past
due premuns fromny first IDT drill paynent. | further understand

that if |I fail to make required paynments within 30 days of due date
action will be taken to term nate ny account.

It is my responsibility to notify ny service record hol der of any
changes in ny status that nmay affect ny assignnent.

(Signature of nenber)

A-13



COWNAVRESFORI NST 1001. 5D

Exhibit 12

Not Reconmended For Reaffiliation Adm nistrative Remarks, (NAVPERS 1070/ 613)

"(Date):

Transferred this date to the Individual Ready Reserve for failure
to accept orders to a local unfilled billet at an activity | ocated
within a reasonable commuting di stance. Reaffiliation is not

aut hori zed wi thout approval from Commander, Naval Reserve Force

(N11). Not Recommended for Reenlistnent (for enlisted) (or)
Reaffiliation.

Aut hority: COVNAVRESFORI NST 1001.5D

(Aut hori zing Signature)"

A-14



COWNAVRESFORI NST 1001. 5D

Exhi bit 13
Sanpl e Format for Mobilizati on/ Overgrade Assi gnnent Wi ver Request

From Commanding Officer, (for menmbers of unit) or Conmanding O ficer, Naval
Air Station/Naval Air Reserve/Reserve Center (for new affiliation)

To: Commander, Naval Air Force Reserve or Commander, Naval Reserve Forces
Command (N11 for enlisted) (N12 for officers)
Vi a: (1) Commandi ng Officer, Naval Reserve Center, Reserve Force Squadron,

Naval Air Station (as applicable)

(2) Inmediate Senior in Conmand, (e.g., Readiness Conmander/W ng
Conmander)

(3) Active Duty Gaini ng Conmand

Subj: (TYPE) WAI VER FOR MOBI LI ZATI ON ASSI GNMVENT OF ( RATE/ NAME/ SOCI AL SECURI TY
NUMBER) TO UNIT TITLE AND LOCATI ON

Ref : (a) COWNAVRESFCORI NST 1001. 5D
Encl: (1) (Unit Title) NSIPS RUAD

1. Per reference (a), please review the qualification of subject nenber for
assignment to Reserve Billet Sequence Code:

2. Unit manni ng data:

a. Enclosure (1) lists officer/enlisted allowance and nmanni ng by
nobi | i zati on requirenent.

Dat e: Al | owance: Oficer Enl i sted

On Board: Oficer Enlisted
b. Nunber of enlisted in this unit currently serving under waiver:
c. Date of rate: Pay Entry Base Date:
d. Wiivers previously granted this nmenber:

Type Dat e

(Reserve Functional Area Sex code)/ (Approving authority's letter)
(Navy Enlisted d assification code)

e. Date of birth:

f. Physical Readiness Results: Wthin Standards/Not Wthin
St andar ds/ Medi cal | y Wi ved

g. Date last satisfactorily conpleted physical fitness testing:
3. Justification: Explanation of need and description of qualifications.

/sl Unit or Activity CO
FOR OFFI CI AL USE ONLY — PRI VACY ACT PROTECTED

Note: Each nenber being considered for a waiver will be submtted via
separate correspondence.
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COWNAVRESFORI NST 1001. 5D

"Dat e:

W TNESSED:

Exhibit 14

Tenporary Not Physically Qualified (TNPQ
Admi ni strative Remarks, (NAVPERS 1070/613)

understand, although I amtenporarily physically

di squalified, that | have been retained in a Drilling Reserve
unit with no inactive duty training travel, active duty for
training, or annual training authorized. | understand this
assi gnment may change for any reason deened necessary by
conpetent authority. | understand I nmust conply with al
correspondence sent to me by the activity. | further understand

I must inmediately informthe Conmanding Officer, (activity,

| ocation, zip code) of any change in my status, physica
condition, or address. | have been counsel ed concerni ng
conpl eti ng Navy correspondence courses and retirenment points
required to get creditable satisfactory federal service toward
retirement. | have been provided a copy of this statenent of
under st andi ng.

(Name, Rank, Title) (Reservist's Signature)

A-16



COWNAVRESFORI NST 1001. 5D

Exhi bit 15

Retained in Drilling Reserve Status Administrative RenarKks,

"Dat e:

(NAVPERS 1070/ 613)

Retained in the Drilling Reserve in a nondrill inactive duty
training status because of (tenporary work conflict, tenporary
personal hardship, tenporary physical disqualification).

Current address:

Anticipated date for return to inactive duty training status:
Aut hority: COWNAVRESFORI NST 1001. 5D

Aut hori zi ng Si gnature"

A-17



COWNAVRESFORI NST 1001. 5D

“(Date):

Wt nessed:

Exhibit 16

Per sonnel Resi di ng Qutside A Reasonabl e Conmuti ng Di stance,

Admi ni strative Remarks, (NAVPERS 1070/613)

| understand that | have been assigned to a unit considered outside
a reasonabl e conmuting distance. | also understand that | will NOT
be rei nbursed for expenses incurred to travel to ny permanent dril
inactive duty training site (location of pernmanent duty station).

In the case | amfound tenporary not physically qualified or not
physically qualified |I understand I am not authorized to travel to
nmy permanent drill IDT site until | am found physically fit by
conpetent medi cal authority. | also understand | nust nmaintain

sati sfactory |IDT participation.

Si gnat ur e/ dat e Si gnature of menber”

A-18



"(Date):

W TNESSED:

COWNAVRESFORI NST 1001. 5D

Exhi bit 17

Transfer To | RR Due To Residi ng Qutsi de Reasonabl e Commuti ng
Di stance Administrative Remarks, (NAVPERS 1070/ 613)

| understand that | have been assigned to the |Individual Ready
Reserve by reason of residing outside the reasonable commuting

di stance of a Naval Reserve activity. | also understand this
assignment may be ternminated if the present circunstances change, or
for any other reason deened necessary by conpetent authority.

further understand that | amrequired to i mediately informthe
Commandi ng Officer, Naval Reserve Personnel Center, New Ol eans, LA
70149- 7800 of any change in ny address or status. | have received a
copy of this statement of understandi ng.

(Name, Rank, Title) (Reservist's Signature)”

A-19



COWNAVRESFORI NST 1001. 5D

Exhibit 18

Per sonnel Reporting on AD or ADSW Admi ni strative Renmarks, (NAVPERS 1070/ 613)

"(Date): | understand voluntary recall to active duty for nore than 179 days
in 1l year will result in termnation of nmy inactive duty training
orders and transfer fromthe Drilling Reserve. Also, | understand

that upon rel ease fromsuch duty, nmy reassignnent will be governed
by accession criteria in effect on the date | apply for

reaffiliation. | further understand | cannot be guaranteed
reaffiliation, but, if I amdetermned not to be eligible, | may
request a wai ver for accession from Commander, Naval Reserve Force
(N11).
W TNESSED: !
(Name, Rank, Title) (Reservist's Signature)

A-20



COWNAVRESFORI NST 1001. 5D

Exhibit 19

SATISFACTORY PARTICIPATION REQUIREMENTS/
RECORD OF UNEXCUSED ABSENCES

1. Requirements for Satistactory Participation for Naval Reservists:

. Must attend 40 of 48 scheduled Inactive Duty Training (IDT) periods including IDT travel away from your
germanent IDT site. Percentage of attendance is based on a progressive 12 month period.
arform a minimum of 12 days Annual Training (AT) within each fiscal year.

Must report for scheduled physical examination.

. Responsible for the receipt/response to all official correspondence.

. You must keep your unit Commanding Officer informed of the following:

(1) Current address and work/home telephone number
2) Changes in physical status

3) Dependency changes

4) Current employment status

5) Other factors which could jeopardize mobilization potential

COMNAVRESFORINST 1001.5C

oo

oQ

2. Requirements for Excuse of Missed IDT periods:

a. Request must be made to the unit Commanding Officer prior to the end of the missed scheduled iDT
period/IDT weekend.

b. IDT periods excused will be scheduled as Equivalent Training (ET) IDTs and will be performed the month

betore, the month of, or the month aiter the originally scheduled IDT date. (A maximum of four ET IDTs will
be credited for pay each fiscal year.)

3. |DT periods are considered Unexcused when:

a. No request for excuse to miss the IDT period was made prior to the end of the missed scheduled IDT period/
IDT weekend.

b. Insufficient reasons of request for excuse of missed IDT period(s) as determined by unit Commanding Officer.

4. Nine Unexcused IDT periods in any 12 month period or failure to comply with requirements outlined in
paragraph 1 above is considered Unsatistactory Participation.

5. Failure to maintain Satisfactory Participation may result in the following actions:
- a. Officers: Termination from assigned unit.
b. Non-obligor: Termination from the Selected Reserve or be placed in a 6 month probationary status.
c. Advanced Pay Grade: Reversion to your permanent rate and termination from the Selected Reserve.

d. Sea and Air Mariner: Involuntary orders up to 45 days, be placed in a probation status for 6 months, or
processed for administrative separation.

6. Failure to receipt for or respond to OFFICIAL MAIL and failure to keep your Commanding Officer advised ot
your current address will not prevent the actions described in paragraph 5 above.

7. Termination of IDT Status:

a. All Reservists may request termination of IDT status due to extreme personal hardships.
b. You may be terminated from IDT status due to mobilization requirement change, changes in laws or
regulations, or as the needs of the service dictate.

8. Itis your responsibility to contact your Commanding Officer or the Naval Reserve activity where you participate
concerning missed IDT(s). The activity telephone number is _ (504) 678-1300 .

il conform to the abe

i

requirements.

DATE: 0 NAME AND SIGNATURE OF WITNESS: OATE:

IRE OF MEMBER: .
, W 4 JAN 97 RTH 4 JAN 97
L

~“The following IDT perigd(s) has/have been declared unexcused. By receipt of this form, you are again reminded of
your obligation and possible consequences for unsatisfactory participation as outiined in paragraph 5 above.

DATES: (List chronologically left to right)
15 MAR 97 (2) 18 MAY 97 (2) 19 JUL 97 (1) 17 _AUG 97 (2)

18 OCT 97 (1)

—— — = —
SIGNATURE OF COMMANDING OFF| orBY CTION DATE SIGNED:

K. F. SHIPLEY, CAPT US . 4 NOV 97

NAVRES 1570/2 (Rev. 1-08 ) (Rev. 7-02 is cbeolets) / T QN OMT-LF-114-8500
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COWNAVRESFORI NST 1001. 5D

Exhi bit 20

Tenporary Work Conflict/Personal Hardshi p/ Tenporary Resi dence Overseas

"Dat e:

Admi ni strative Remarks, (NAVPERS 1070/613)

understand | have been retained in the Drilling Reserve without an
i nactive duty training requirement (Authorized Absence (AA)) by
reason of (tenporary work conflict/tenporary personal hardship). |
understand | may be retained in an AA status for up to 6 nonths,
unl ess the circumnmstances that warrant AAs change, or as deened
necessary by conpetent authority. | further understand | nust inform
the Conmanding Officer (activity, location, zip code) of any change
in my status, physical condition, or address. | have been counsel ed
concerni ng conpl eti ng of Navy correspondence courses and crediting of
retirement points required to obtain satisfactory service toward
retirement. | understand that | nust attend annual training as
schedul ed or apply for a waiver. | have been provided a copy of this
statenment of understanding. | understand that | amresponsible to
pay Servicemen's Group Life Insurance prem uns to continue coverage.

W TNESSED: (Name, Rank, Title) (Reservist's Signature)
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" Dat e:

COWNAVRESFORI NST 1001. 5D

Exhibit 21

Fl exi bl e (FLEX) |1 DTs Adm nistrative Renmarks, (NAVPERS 1070/ 613)

| acknow edge that participation in a nontraditional training program
Fl exi bl e (FLEX) Inactive Duty Training (I1DT) bears unique

responsi bilities and obligations, and that established safeguards

whi ch ensure proper crediting of IDT and active duty for training
retirement point credit may no |onger apply. | understand that |
share in the responsibility for ny Naval Reserve career. | received
a briefing concerning satisfactory participation requirenents and
retirement point credit. | understand that ny anniversary date for a
satisfactory qualifying year for retirenent is (date).

1. | acknow edge that participation in the FLEX IDT option is
vol untary.

2. | understand that | nust performa mninumof two |IDT periods per
quarter at ny Naval Reserve Activity, as scheduled by either ny unit
commander or commandi ng officer, to conplete administrative and
organi zational requirenents (e.g., ldentification Card issuance
Advancenent exam nation participation, whether nedical or denta

requi renents, physical readi ness assessnment, general mlitary
training).

3. 1 understand that while in the FLEX I DT Option, ny Servicenen's
Group Life Insurance premunms will continue to accrue on a nonthly
basis, whether or not | actually performIDT during that cal endar
month. To retain Servicenen's Goup Life Insurance eligibility,

prem unms accrued during the nonths that | DT was not performed will be
retroactively deducted in a lunp sumfromny next |DT paycheck

4. 1 understand that Expiration of Ooligated Service for the

Mont gomery G Bill -Selected Reserve is (date). |If separated prior
to that date, | will be required to repay Prorata benefits received
under the Montgonery G Bill- Sel ected Reserve Program

5. 1 nust maintain satisfactory drill participation per BUPERSI NST
1001.39D to remain eligible for continued anniversary installments of
an enlisted bonus. |If separated before conpleting of ny obligated
service for a bonus, | will be required to repay prorata bonus anount
recei ved under the Enlisted Incentive Program

6. | understand that |DT periods performed in advance will result in
the sane Drilling Reserve obligation as if the IDT periods would have
been perfornmed on a nornmal four |DT periods per nonth per schedul e.
During this obligated period, | nmust remain in ny current billet
assignnent. | further understand that | cannot perform advanced
Prorated | DTs for service beyond ny expiration of service, high year
tenure), or any nandatory separation/transfer date as directed by

hi gher authority. | remain eligible for recall through the end of
the month for which | have perforned I DT periods. Commander, Nava
Reserve Force or designated authority nmay release ne fromthis
obligation. | further understand that requests to change ny
obligation for my conveni ence may be del ayed or di sapproved.

W TNESSED: (Name, Rank, Title) (Reservist's Signature)
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COWNAVRESFORI NST 1001. 5D

“Dat e:

Exhi bit 22

Funeral Honors Duty Adnministrative Remarks, (NAVPERS 1070/ 613)

| have this date volunteered for assignnent to Funeral Honors Duty
(FHD) assignnment under the MIlitary Funeral Honors program Such
assignment will be under the follow ng conditions:

a. That acceptance of an assignment is strictly voluntary.

b. That by performng a FHD assignnent | will receive a Funeral
Honors Duty All owance (FHDA) in the ampunt of a $50 stipend or one
day's pay, less federal and applicable state income tax whichever is
greater.

c. That by performng a FHD assignnent | will receive one inactive
duty retirenent point.

d. That if the location to which | amdirected to report (funeral

| ocation, Reserve Activity, or location to neet governnent
transportation) is nore than 50 nmles fromny place of residence, and
if authorized by orders, | will be eligible for rei nbursenent of
travel expenses.

e. That while I may perform honors at nore than one funeral per day,
only one period of FHD will be assigned for FHDA paynent and
retirement point credit on any given day.

| acknow edge the follow ng regarding my voluntary assignment to FHD:

a. | will be carried on the FHD Vol unteer Roster of ny assigned
Naval Reserve Activity (NRA) until | request to be renoved.

b. | will be required to maintain current contact points and
t el ephone numbers for recall informtion.

c. | will be required to naintain dress uniforns and to report for
FHD in the designated uniform

d. That | will be required to report to my NRA to a location to
meet governnent transportation, or to the location of the funeral.

e. That for the period of FHD assignnment, which will include the
time between ny departure fromand return to ny personal residence or
pl ace of work, | will be subject to the Uniform Code of Mlitary
Justi ce.

f. That for the period of FHD assignnent, which will include the
time between ny departure fromand return to ny personal residence, |
will be entitled to nmedical benefits authorized for the duty status
under which I perform honors.

W TNESSED: (Name, Rank, Title) (Reservist's Signature)

(rmust be CO or designated
representative)

A-24



COWNAVRESFORI NST 1001. 5D

APPENDI X B
ACRONYNMS

AA. Aut hori zed Absence

ABFC............. Advanced Base Functional Conponents

ACIP............. Avi ation Career Incentive Pay

AD............... Active Duty (fornerly ACDU)

ADDU. . ........... Addi ti onal Duty

ADSW . ........... Active Duty for Special Wrk (formerly TEMAC (Tenporary
Active Duty))

ADT.............. Active Duty Training (formerly Special Active Duty for
Tr ai ni ng)

AFTP. . ... ... ... Addi ti onal Flying and Flight Training Period (Type of
Addi ti onal |DT Period)

AlA. ... Accel erated Initial Accession

APG. ............. Advanced Pay G ade

ASP.............. Air Systens Program

ASW ............. Anti submarine Warfare

N Annual Training (formerly Annual ACDUTRA, Active Duty for
Trai ni ng))

ATP. ............. Addi tional Training Period (type of Additional Drill)
/lor// Apprenticeship Training Program

BMSN. . ........... Boat swai n's Mate Seaman

BUVED. ........... Bureau of Medicine and Surgery

CAl .............. Cross-Assigned In

CAO.............. Cross- Assi gned Qut

CAPT. ............ Captain

CBMU. ............ Construction Battalion Mintenance Unit

CB(VET) .......... Construction Basic Veteran

COR.............. Comander

CEC.............. C vil Engi neering Corps

CHNAVPERS. . .. .... Chi ef of Naval Personnel

Cl NCUSNAVEUR. . . .. Commander -i n-Chi ef, United States Naval Forces, Europe

CNO. ............. Chi ef of Naval Operations

CO. .............. Conmmandi ng Officer

COWNAVAI RFORES. .. Commander, Naval Air Force Reserve

COWNAVAI RSYSCOM. . Conmander, Naval Air Systens Conmand

COWNAVI NTCOM. . . . . Conmmander, Naval Intelligence Comand
COWNAVRESI NTCOM. . Conmander, Naval Reserve Intelligence Comand
COWNAVRESCRUI TCOM Conmander, Naval Reserve Recruiting Conmand
COWNAVRESFOR. . . .. Commander, Naval Reserve Force
COWNAVRESFORCOM. . Commander, Naval Reserve Forces Command
COWAVRESREDCOM. . Conmander, Naval Reserve Readi ness Conmand
COWNAVSEASYSCOM. . Conmander, Naval Sea Systenms Commrand

CONUS. ........... Continental United States

CSP.............. Career Sea Pay

CT............... Cryptol ogi ¢ Technici an

DCID............. Director Central Intelligence Directive
DDS.............. Direct Deposit System

DEERS............ Defense Eligibility Enrollnent Reporting System

DFAS. . ........... Def ense Fi nance and Accounting Service

DG............... Def ense Group

DFCREW ......... Duty Involving Flying Crew

DIFDEN........... Duty Involving Flying Denied (Duty in a flying status not

i nvol ving flying)
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DFOPS........... Duty Involving Flying Qperations (Duty in a flying status
i nvol ving operational or training flights)

DIMS-RC.......... Def ense Joint Mlitary Pay System Reserve Conponent

DoD.............. Depart ment of Defense

DoDFMR Department of Defense, Financial Managenent Regul ation

DONCAF. . ......... Department of the Navy Central Adjudication Facility

DOT.............. Dictionary of QOccupational Titles

DT............... Dental Technician

ECMO. . ........... Enl i sted Career Managenent Objective

EDUC. ............ Educati on

EFT.............. El ectroni c Funds Transfer

EQD.............. Expl osi ve Ordnance Di sposal

ECDMU. . .......... Expl osi ve Ordnance Di sposal Mobile Unit

ECS.............. Expiration of Service

ET............... Equi val ent Trai ni ng

FHD. ............. Funeral Honors Duty

FHDA. . ........... Funeral Honors Duty All owance

FITREP........... Fi t ness Report

FMF. oo Fl eet Marine Force

FN. ... oo Fi reman

FSSG............. Force Service Support Group

FTS. ............. Ful I Time Support

FTU. ............. Fl eet Training Unit

FY. . . o Fi scal Year

HV.............. Human | munodefi ci ency Virus

HM. ... Hospi tal Corpsman //or//
Hel i copter M ne Counter nmeasures Squadron

HYT.............. H gh Year Tenure

[ADT. ............ Initial Active Duty Training

FAP. .. ... I n Assi gnment Processing

IDT.............. I nactive Duty Training

IDTT............. I nactive Duty Training Travel

IMA. ... I ndi vi dual Mobilization Augnentee

IMAPMS. . ........ I nacti ve Manpower and Personnel Managenent | nformation
System

IPR.............. | DT Participati on Record

IRR. ............. I ndi vi dual Ready Reserve

IS, ... Intelligence Specialist

JAG. .. ... ... Judge Advocate Ceneral

LN. ... oo Legal man

MA. ... Mast er - At - Ar ns

MACG. . ........... Mobi |i zati on Assignnent Control G oup

MANMVED. . ......... Manual of the Medical Depart nment

MAS. .. ... .. .. Mobi | i zati on Assignnment Status

MDC. ............. Mandatory Drill Code

MOSU. . ........... Mobi | e Di ving and Sal vage Unit

M LPERSMAN. . .. ... Mlitary Personnel Manual

MUWM............ Mobi | e I nshore Undersea Warfare

MU, ........... Mobi |l e I nshore Undersea Warfare Unit

MRRG. .......... Merchant Marine Individual Ready Reserve G oup

MVR. ... ... Mer chant Marine Reserve

MVROCH. . ......... Merchant Marine Reserve Operational Command Headquarters

MSC.............. Mlitary Sealift Command

MSO. . ............ Mlitary Service oligation

NAF. ............. Naval Air Facility

NAS. . ............ Naval Air Station



NAVRESFLTHOSP. . . .
NAVRESPERSCEN. . . .
NAVRESREDCOM. . . . .
NAVRESSECGRU. . . ..
NAVSEASYSCOM. . . ..

Naval
Naval
Naval
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Air Training and Operating Procedures Standardization

Air Reserve
Air Systens Conmand

Navy Veteran
I nshore Undersea Warfare Group

Naval

Naval
Naval
Naval

Naval

Naval
Naval

Per sonnel

Reserve

Reserve Center

Reserve Fl eet Hospital
Reserve Personnel Center
Reserve Readi ness Command

Reserve Security Group
Sea Systens Comand
Suppl y

Construction Force Support
Crim nal

Flight O ficer

Mobil e Construction Battalion

Navy Overseas Air Cargo Term nal

Navy Officer

Notice of Eligibility

Navy Per sonnel

Conmmand

Not Physically Qualified

Nonpri or Service Accession Course

Naval

Naval

Uni t
I nvestigative Service
Navy Enlisted Cassification (Code)

Navy Expanded Drill Opportunity Cinical

Billet Classification (Code)

Reserve Activity

Reserve Command Intelligence Support
Reserve Engi neering Duty

Reserve Force

Reserve Intelligence Program
Reserve Support El ement

Reserve Skills Online

Reserve

Duty Personnel

Naval

Navy Standard | ntegrated Personnel

Naval
Naval

Sea Cadet Corps

Speci al
Speci al

Warfare G oup
Warfare Unit

O ficer-in-Charge
Cccupat i onal
On-the-Job Training
Qut si de Continental/Contiguous United States
Physi cal
Physi cal

Field

Eval uati on Board
Fi t ness Assessment

Projected Rotation Date
Physi ci an Reservists in Mudical
Reserve Billet Sequence Code

Reserve Component Common Per sonnel

Qualification Questionnaire for

| nacti ve

Syst ens

Uni versities and School s

Data System

Reserve Flexible (Drilling Opportunities)
Recruiting Sel ective Conversion Reenlistnent-Reserve

Reserve
Reserve
Reserve
Reserve
Reserve

Force Squadron
Functi onal

Headquarters System

Area and Sex Code
Intelligence Area Comander
Intelligence Program O ficer
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RMC.............. Regular Mlitary Conpensation
RVP.............. Readi ness Managenent Period (Type of Additional |DT Period)
RNMCB. . .......... Reserve Naval Mobile Construction Battalion
RP............... Rel i gi ous Program Speci al i st
RS............... Reschedul e

RTB.............. Reserve Transition Benefits
RTSS............. Reserve Training Support System

RUAD. ............ Reserve Unit Assignnent Documnent
RUC............. Reserve Unit Identification Code

SBl ... .. Speci al Background | nvestigation

SBU. ............. Speci al Boat Unit

SDV.............. SEAL Delivery Vehicle

SEAL............. Sea- Air-Land (Tean)

SECCRU. .......... Security G oup

SECNAV. . ......... Secretary of the Navy

SELRES. .......... Sel ected Reserve

SN...... Seaman

SPECWAR. .. ....... Special Warfare

SS.. St andard Score

SSN. . ... Soci al Security Number

SWO. ............. Surface Warfare Oficer

TAD. ............. Tenporary Additional Duty

TNPQ. . ........... Tenporary Not Physically Qualified

TT. .o Troubl e Ti cket

UCMI. ... Uni form Code of MIlitary Justice
USC.............. United States Code

USNR-R........... Reser ve- Ready

USNR-S1.......... United States Naval Reserve Standby Reserve-Active Inactive
VAQ. . . ... o Tactical Electronic Warfare Squadron

VAW .. ... o Carrier Airborne Early Warni ng Squadron
VFE. ..o Fi ght er Squadron

VFA. .. ... . Stri ke Fighter Squadron

VFC.............. Fi ght er Squadron Conposite

VP. . Patrol Squadron

VR, ... Fl eet Logistics Support Wng and Squadron
VRC.............. Fl eet Logistics Support Squadron

VS, ... Ai r Antisubnarine Squadron

VTU. ... Vol unteer Training Unit

XO.oooiii i Executive O ficer
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APPENDI X C

LI ST OF I NSTRUCTI ONS AND PUBLI CATI ONS

The following is a list of the current instructions and publications
nmentioned in this instruction:

DoD Directive NAVSEAI NST COVWNAVAI RESFORI NST
1215.19 of 12 Dec 00 1001. 3J 3710. 4D
3710. 13A
SECNAVI NST BUPERSI NST 5400. 5B
5450. 10A
1770. 3C 1001. 39D
1850. 4E 1326. 4D COWNAVSURFRESFORI NST
1920. 6B 1430. 16E
5211.5D 1610. 10 1534. 1A
5212.5D 1750. 10A 5400. 5C
5510. 30A 1770. 3 7220. 1D
7220. 77D 7220. 29
COVWNAVRESCRUI TCOM NST
OPNAVI NST COVWNAVRESFORI NST
1133. 1E
1160. 5C 1001. 5D
1160. 7B 1001. 7 COVWNAVRESI NTCOM NST
1534. 1B 1540. 10B
3710. 7S 1570. 9D 5400. 5K
6110. 1F 1570. 13C
1770. 5B JAG NST
3500. 13
5320. 1B 1301. 2B
5760. 2C
COVNAVRESFORCOVNOTE

5400 i ssued annual ly

Not e: COWNAVSURFRESFOR and COWNAVAI RESFOR i nstructions and notices will be
reviewed and transitioned to COVWAVRESFORCOM or COVNAVAI RFORES i nstructions
and notices within the next 2 years as appropriate.

Publ i cati ons

COWNAVRESFOR P4000. 1 Naval Reserve Logistic Support Handbook

DoD 5500. 7-R Joint Ethics Regul ation
DoDFMR 7000. 14-R Department of Defense Financial Managenment Regul ation
NAVVED P-117 Manual of the Medical Depart ment

NAVPERS 15560C Mlitary Personnel Manual
NAVPERS 15665l U S. Navy Uni form Regul ati ons, 1991
NAVPERS 18068F Manual of Navy Enlisted Manpower and Personnel
Cl assifications and Cccupational Standards
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APPENDI X D

| NDEX OF FORMVSB

1. Unless otherwi se noted by an "*", all forms listed below are avail abl e
for issue through the Navy Supply System using requisitioning procedures in
NAVSUP P2002, Navy Stock List of Publications and Forns:

For m Nunber Title

DD 214 Certificate of Release or Discharge From Active Duty
S/ N 0102- LF- 000- 2140

DD 450 (10-91) Confidential Statements of Affiliations and
Confidential Financial Interests
S/'N 7540- 01- 351-9173

DD 1172A Application for Uniform Services ldentification Card/
DEERS Enr ol | nrent
S/' N 0102- LF-001-1723

DD 1879 Request for Personnel Security Investigation
S/'N 0102- LF- 068- 0100

DD 2058 State of Legal Residence
S/ N 0102- LF- 002- 0580

EPVAC 1221/ 2 Navy Enlisted Cassification (NEC) Change Request
*Avai |l abl e from www. epnac. nol a. navy. i |

NAVCOVPT 2120 ADT Pay Voucher
S/'N 0104- LF-702-1201

NAVCRUI T 1000/ 20 O ficer Appointnment Acceptance and Cath of Ofice
*St ocked at COVNAVCRUI TCOM WASHI NGTON DC

NAVFI NCEN 5110/ 7 Change of Address Notice

NAVVED 6120/ 3 Annual Certificate of Physical Condition

S/ N 0105- LF-012- 3800

NAVPERS 1001/ 3 Ready Reserve Screeni ng Questionnaire
S/ N 0106- LF-016- 4700

NAVPERS 1070/ 602 Dependency Application/ Record of Energency Data
S/ N 0106- LF-018-6022

NAVPERS 1070/ 604 Enlisted Qualification History
S/ N 0106- LF- 010- 6948

NAVPERS 1070/ 613 Adni ni strative Renarks
S/ N 0106- LF-010-6991

NAVPERS 1070/ 615 Record of Discharge fromthe U S. Naval Reserve
(I'nactive)
S/'N 0106- LF- 010- 7001
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NAVPERS 1200/ 1

NAVRES

NAVRES

NAVRES

NAVRES

NAVRES

NAVRES

NAVRES

NAVRES

NAVRES

NAVRES

NAVRES

NAVRES

1220/ 4

1301/5

1320/ 2

1321/1

1321/ 2

1326/ 2

1326/ 4

1570/ 2

1570/ 16

1570/ 21

1570/ 22

1571/ 15

NRPC 1200/ 1

SF- 88

SF-93

SF- 1199A

SGLV- 8286

Ready Reserve Transfer Request Service Agreement
S/ N 0106- LF-012- 0007

Di ctionary of QOccupational Titles (DOT)
S/'N 0117-LF-018- 8400

Reserve O ficer Request for Transfer/Term nation
S/ N 0117-LF-013-0126

Tenporary Additional Duty
S/ N 0117-LF-010- 2800

O ficer Application/Orders for Inactive Duty Training
S/ N 0117-LF-013-2105

Inactive Duty Training Orders - Termi nation/
Cancel | ati on/ Modi fication
S/ N 0117-LF-013-2110

Enlisted Application and Orders to Naval Reserve Unit
Termi nation/ Modi fication
S/N 0117-LF-013-2611

Enlisted Application and Orders to a Naval Reserve
Unit (Nonobligor)
S/ N 0117-LF-013-2620

Satisfactory Participation Requirenents/Record of
Unexcused Absences

S/'N 0117-LF-114-8500

I ndi vi dual Monthly Drill Performance

Inactive Duty Training (1DT) Participation Record
(NSI PS Cenerated Only)

I ndi vi dual |1DT Participation Record
(NSI PS Cenerated Only)

Request for Training Orders
S/ N 0117-LF-015-3900

Naval Reserve Qualification Questionnaire for
I nactive Duty Personnel
(Mai | ed from NAVRESPERSCEN, annual |y)

Report of Medical Exam nation
S/ N 0105- LF-200- 7140

Report of Medical History
S/'N 7540- 00- 181- 8308

Direct Deposit Sign-Up Form
S/ N 7540- 01- 058- 0224

Servicenan Group Life Insurance El ection and
Certificate

D2



